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introduced and considered.

Exhibit

Description

Accepted

Denied

Notice of Hearing, published on September 26, 2017 in Volume XXVII, Issue 18
of the NM REGISTER

X

Notice of Rule Hearing, as listed on http://www.nmcpr.state.nm.us/ website
{screen shot paper copy)

Revised Agenda, as listed on http://www.nmcpr.state.nm.us/ website and as
posted outside rule hearing room

Emalito Legislatlve Council Services

Emails to DolT for posting to Sunshine Portal

Emall to agency heads, CROs, RLOs

1.24.20 Emergency Rule Repeal

1.13.30 Disposition of Public Records and Non-Records Repeal

oll B £ bl [l Lol (e

1.13.30 Hearing Officer report, June 19, 2017

P> o o |2 [

-

1.13.30 Comments or proposed rule from Aaron Rodriguez, Deputy General
Counsel, NM Public Education Department

=
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New Mexico Reglster / Valume XX VI, s1ue 18/ Seplember 26,2017

NOTICE OF REGULAR MEETING

The New Mexlco Commbssion of Public Records (CPR) has seheduled a regular meeting and rule bearing for Tuctday,
November 14, 2017, s 10:00 A.M. nt the New Mexlco Siole Records Center and Archives, which Is on nceessible focility,
ot 1209 Cemine Carlos Rey, Senta Fe, NM. [T you arc an Individual with a dissbility who is in nezd of o reader, emplifter,
qualified sign language Interpreder, or any form of auxiliacy ald or service 1o stiend or participale in the meeting, please
tontact Georgetie Chavez a4 476-7926 by October 31, 2017, ores soon as passible, Public documents, ncluding the
apends nnd minuies, con be provided in various pecessible formats.

NOTICE OF RULEMAKING
The Commbssion of Public Records and Siste Records Administrster may conslder the fallowing Hems of rulernaking i
the meeling:

Rencal

1.24.20 NMAC Emergency Rules (CPR Rule)

LILIZNMAC Designation of Records Management Personnel (CPR Rule)

L1330 NMAC Disposition of Public Records and Non-Records {Joint CPR & SRA Rule}
Benlscement

L1312 NMAC Designatlon of Records Management Persoanel (CPR Rule)
1.13.30NMAC Disposition of Public Records snd Non-Records (Joint CPR & SRA Rute)
Apend

1212 NMAC Retention snd Disposiiion of Publie Reconds (CPR Rule)

1.13.5 NMAC New Mexico Historical Records Grent Program Guldelines (CPR Rule)
113,10 RMAC Records Siorage and Access (SRA Only)

SYNOPSIS:

The proposed repeal o 1.24.20 NMAC §s lo ecknowledge that the cule for emergency rule filing has been supplanted by
the statiory changes made fo the State Rules Act due o passage ol HE 58 In the 2017 regular beglslative session.

The propased repesd and replacement of 1.13.12 NMAC ls to add designation langusge o records custodians, clarify the
irining requirements for desipnated personnel, and to renumber the pat,

The propesed repeat and replscement of 1.13.30 NMAC consksts of the folkewing modificatioas: Seetion 2 isbeing
amended to widen ihe seope of the nule; Section 10 is being smended 1o caly Unnsfer elased records to ihe state archives;
Sectlon 11 is be amended to add n designee of the stele records edmintstraior 1o inspect records for an-site resords, add the
requirement ol s certificate of destruction, and add the qualification of a decument destruction vendor; Scetlon $2 is being
amended (o 8dd a designee of Ihe stote records sdminksiralor to inspect reesrds ut the record centers; standardizing the
dimensions ol boxes broaght in the destruction, and esiablish a fee for the servies of document destnsction for boxes
delivered to the recond centers; Section 13 Is being amended 1o place the responsibllity of monitoring legal helds oa the
custodial sgencles and 10 assess 8 fee per box during the snmal destruction; Section 14 is being amendad 10 require 8
stendardized form and (o comect a NMAC referenee; and Setion 16 is beirg amended ta FEMOVE O UnRECESSErY Sistory
reference and grammatical comections,

‘The propased amendment of 1.21.2 NMAC conskst of the follow modifications: Section 336, Case Files - Loans, and
Section 337, Educational Financlal Ald, wre being amended 1o remove grant admitsistration from the subcatepory; grant
files were maved w the Adminisiration - general menagement cotegory in November of 2016; and Section 644 Is being
added to allow for the elassification of dismissed atiomey legal case files to match the classificetion provided for the
courts {sectlon 618).

The propased amendments 10 1.13.5 NMAC consist of the followlng: Sectica 8 is belng smended 1o chify cligibiity

requirements for historieal revords grants; Seclion 9 Is being amended 1o clarify the ecnditions fer custody of historically
sigalficant records; and Section 10 is being smended (o Hmit the types of pmjects that could be funded.

Exhibit A.

hin-i/184 A4 110 W0 nmreolderfevuilifeveiiil RICPRantics him 1enoms7



Notice Page20l2

Tluprupudnmendmmlorl.ll.wﬂmc&mlddlheujenhuurwmmumhsmmuewum
wlhubm;lmymia:.fmhehgwedrwnmpumemuﬂmwwddlurnmehmcfu
schedule for the siorsge of mierolfitm,

At the hearing 1he CPR and Administrator will take oral and wyitien comments related to the rulemaking sctians [isted
below and during the mestiog consider spproving these rulemaling octions.

Iaterested persons may subsmit comments ea the proposed rudes s! (ke rele benring or may submi writicn
comments via email ut tmd.cnr@ stuic.om vy, Written comments must be received na bater thea 5 p-m. 0a Oclober
31, 2017, If submitting written conmments by email, pleasz indicate In the subject Hne the rumber of each rule{s) for
which you ere providing comments.

Pensons offering written comments t the hearing rust have eipht (8) coples for the Commission and Adminlstrator to
review. Oral comments will also be ocoepted of the nfe heariag, subject io lime limbations,

mmmmmmmwmmmemmmmmu.mn ‘The State Records
Adnhlﬂmm'luylahwhmﬂmnﬂuuhdmofﬁepﬁltm!wnk!mhm A summary of the propased
revisions snd copies of the fuil text of the proposed rules may be acesssed 5 the Commission's websile

or by contacting Melisss Salazer mt Melissa Solazarsiate . ps, 1205 Cambno Carlos fcy,
Santa Fe, New Mexico 875035 or 476-791 1.

A copy of the agenda for the combined meeting nad rule hearing s also avslisble on the Commission website and ot the
oiTice of the State Records Adminksirator located in the Santa Fe State Records Center and Aschives al 1205 Camine
Carlos Rey, Santa Fe, NM. The agenda is subject lo change up to 72 hours prior 1o the meeting,

Legal suthority for ihis rulemaking can be found in the Public Records Act, Section 1431, et scq. and in the State Rules
Act, Section 1441, et seq. NMSA 1978,

Exhibit A.

btin'//1A4 £4 110 239/ nmreaictathrevitifreuiil | ICPRaatier him nurnm?



New Mexico Commission of Public Records Page | of 4

I_Qew Mexico Commission of Public Recorcl;

\. ‘/ State Records Center and Archives

Home » Notice of Regulsr Meeting and Rule Hearing

Home

Notice of Regular Meeting and Rule Hearing
NOTICE OF REGULAR MEETING

The New Mexico Commission of Public Records (CPR) has scheduled a regular meeting and rule
bearing for Tuesday, November 14, 2017, 2t 10:00 A.M. at the New Mexico State Records Center and
Archives, which is an accessible facility, at 1209 Camino Carlos Rey, Santa Fe, NM. If you are an
individua! with a disability who is in need of a reader, amplifier, qualified sign language inlerpreter,
or any form of nuxiliary aid or service lo sttend or pasticipate in the meeling, please contnct Georgetie
Chavez nl 476-7926 by October 21, 2017, or as soon as possible. Public documents, including the
ogenda end minutes, can be provided in various aceessible formats,

NOTICE OF RULEMAKING
The Commission of Public Records and State Records Administrator may consider the [ollowing

| Exhibit B.
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Reneal

1.24. 20 NMAC Emergency Rules (CPR Rulc)

L13.12 NMAC Designation of Records Management Personnel (CPR Rule)

113,30 NMAC Disposition of Public Records and Non-Records (Joint CPR & SRA Rule)

Replacement
J.13.12 NMAC Designation of Records Management Personnel (CPR Rule)
1:13.30 NMAC Disposition of Public Records and Non-Records {Joint CPR & SRA Rule)

Amend

1:21.2 NMAC Retention and Disposition of Public Records (CPR Rule)

L:13.5 NMAC New Mexico Historical Records Grant Program Guidelines (CPR Rule)
L.13.10 NMAC Records Storage and Access (SRA Only)

SYNOPSIS:

The proposed repeal of 1.24.20 NMAC is (o acknowledge thal the rule for emergency rule fling bas
been supplanted by the statutory changes made to the State Rules Act due 1o passage of HB 58 in the
2017 regular legislative session.

The proposed repeal and replacement of 1.13.12 NMAC is to edd designation language for records
custodians, clarify the training requirements for designated personnel, and to renumber the part.

The proposed repeai and replacement of 1.13.30 NMAC consists of ihe following modifications:
Section 2 is being amended to widen the scope of the rule; Section 10 is being amended to only
transfer closed records to the state archives; Section £ is be amended 10 8dd & designee of the siate
records administralor 10 inspect records for on-site records, add the requirement of a certificate of
destruction, and add the qualification of a document destruction vendor: Section 12 is being amended
10 8dd o designee of he state reconds adminisirator 1o inspeet records ot the record cenlers;
standardizing the dimensions of boxes brought in the destruction, and establish a fee for the services
of document destruction for boxes delivered to the record centers; Section 13 is belng amended o
place the responsibility of monitoring legal holds on the cusiodiol agencies and to asscss o fee per box
during the annua! destruction; Section 14 is being amended to require o standardized form and (o
correct 8 NMAC reference; and Section 16 is being smended to remove a unnecessary stntutory
reference and grammatical corrections.

The proposed amendment of [.21.2 NMAC consist of the follow modifications: Section 336, Case
Files - Loans, and Section 337, Educational Financia) Aid, are being amended lo remave gramt
sdministration from the subcategory; grant files were moved to the Administration - general

calegory in November of 2016; and Section 644 is being added 1o allow for the
classification of dismissed nttorney Jega$ czse files to match the elassification provided for the courts
{section 616).

The proposed amendments to 1.13.5 NMAC consist of the following: Section 8 is being amended 10
clasify eligibility requirements for historical records grants; Section 9 is being amended 1o clorify the
conditions for custody of historically significant records; and Section 10 is being amended 10 limit the
types of projects that could be funded.

The proposed amendment of 1.13.10 NMAC is to add the rejection of storage boxes that are less than
three quarters full, or that have glossy exteriors, from being accepied for storage at the record cenlers,

and to add a reference to the fee schedule for the storage of microfilm. e=pl
Exhibit B.
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New Mexico Commission of Public Records Page 3 of 4

At the hearing the CPR and Administrator will take oral and written comments reloted 1o the
rulemaking actions listed below and during the meeling consider approving these rulemaking actions.

Interesied persons may submit comments on the proposcd rules at the rule bearing or may
submit written comments via emafl ot Fmd.cpr@state.nm.us. Written comments must be
reccived no later than 5 p.m. on October 31, 2017. If submitting writien comments by email, ptease
indicate in the subject line the number oF esch rule(s) for which you are providing comments.

Persons affering written commicnts at the hearing must have eight (8) copies for the Commission and
Administrator to review. Oral comments will also be accepied at the rule hearing, subject to time
limitations.

The Commission may vote on the proposed rules during (he meeling on November 14, 2017. The
State Records Administrator may take action on those rules at the close of the public rulemaking
hearing. A summary of the proposed revisions and copies of the full text of the propased rules may be
accessed at the Commission's websile (www.nmepr.sigle.am.us) or by contacling Melissa Salazar al
Mglissn SelozariGstate. nm.us, 1205 Camino Carlos Rey, Santa Fe, New Mexico 87505 or 476-7911.

A PDF copy of the agenda for the combined meeting and rule hearing is available by clicking here
ond also at the office of the Swuite Records Administrator located in the Santa Fe State Records Center
and Archives a1 1205 Camina Carlos Rey, Santa Fe, NM. The agenda is subject to change up to 72
hours prior lo the meeting.

Legal avtharity for this rulemaking ean be found in the Public Records Act, Section 14-3-1, et seq,
and in the Stnte Rules Act, Section 144-1, et seq. NMSA 1978,

Home

Exhibit B.
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!' Find us on
BB Facebook

Exhibit B.
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NEWMEXICo L0 ®
Commission of Public Records

Your Access ta Public Infformation

STATE COMMISSION OF PUBLIC RECORDS
REVISED AGENDA
1205 Camino Carlos Rey, Santa Fe, NM
Tuesday, November 14, 2017 - 10:00 o.m,

L. OPENING ACTIVITIES:
A. Callto Order
B. Approval of Agenda
C. Approval of Minuies of the August 29, 2017, Regular Commission Meeting
D. Introduction of new State Records Cenler and Archives stall

. OLDBUSINESS
A. Public Records Aci Update
B. State Personne] Tenancy and SRCA Concerns Update

III. RULE HEARING:

A. Repesl

12420 NMAC Emerpency Rules [CPR RULE]

1.1330NMAC  Disposition of Public Records and Non-Records [Joint CPR & SRA RULE])
1.I3.12NMAC  Designation of Records Management Personne) [CPR RULE)

= L1330 NMAC  Disposition of Public Records and Non-Records {loint CPR & SRA RULE)
L.13.12NMAC  Designation of Records Management Personnel [CPR RULE)

Amend

121.2NMAC  Retention and Disposition of Public Records [CPR RULE)

1135 NMAC New Mexico Historical Records Gramt Program Guidelines (CPR RULE}
1.13.J0NMAC  Records Storage and Access [SRA RULE]

IV.  ACTION ITEMS:
Vote on Proposed Rules Presented at Rule Hearing

Y. DIRECTOR'S REPORT
Vi. SCHEDULING OF NEXT MEETING: February 20, 2018
VII. ADJOURNMENT OF REGULAR MEETING

Exhibit C.
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_ Chavﬁ Geoﬂettel SRCA

Fromy: Chavez, Georgetie, SRCA
Sent: Tuesday, September 26, 2017 10:47 AM
To: ‘ics@nmiegis.gov'
Ce Salazar, Melissa, SRCA
Subject: BU 36200_CPR_Rulemaking Information
| Attachments: Sunshine Portal Posting NMCPR 11.14.17 Amended Version.pdf

| Dear Legislative Council Service Representative:

The State Commission of Public Records and 1 have a rule hearing on Tuesday, November 14, 2017, Here is
our rulemaking information as required under the newly amended Staie Rules Act under section 2.E.7.

E. "provide to the public” means for an agency to distributc rulemaking information by:
(7} providing it (0 the New Mexico legislative council for distribulion to appropriate inlerim and
standing logislative commitees;

Here is a link to our notice of rulemaking and the proposcd amendments on our

websile: bitp:/fwnvw.nmepr.state.nm.usfnotice of repular-meeting-an -rule-hearing
Also attached is o PDF of the notice and proposed amendments,

Here is a link to our notice of rulemaking which appears today in the New Mexico
Register: 10://164.69.110.239/npirepister/xuvilfxxviii] §/CPRngtice him

Please let me know if there is anything clse that you require (o ful il this requirement.

Sincerely,
Georgette L Chivez

Deputy State Records Administrator
505-476-7926

NEW MEXICO | g
Commission of Public Records

Your Access to Public infarmation

1205 Camino Carlos Rey, Santa Fe, New Mexico 87507

Exhibit D.



Chavez, Genraatte, SRCA
TN
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From: Chavez, Geometts, SRCA
Sent: Thursday, September 21, 2017 10:08 AM
To: Lujan, Estevan, DoiT
Co Salazar, Mellssa, SRCA
Subject: SRCA PDF Documents for Sunshine Portal Link
Attachments: Sunshine Portal Posting_NMCPR 11.14.17.pd!
Me. Lufan,

Attached Is the pdf document for the Sunshine Portal link. | would Breatly appreciate your assistance In ensuring that

thisls posted by 10/6/37.

Please feel free to contact me if you have any questions. Thank you for your assistance.

Sincerely,

Georgette L. Chivez

Deputy State Records Administrator

- 505-476-7926

NEW MENICO

L

o

Commission of Public Records

s Yaur Access Lo Public Information

1205 Camine Carlos Rey, Sunta Fe, New Mexico 87507
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Chavez, Genrgatte. SRCA

From: Chavez, Georgette, SRCA

Sent: Tuesday, September 26, 2017 8:23 AM

To: Lujan, Estevan, DolT

ce Salazar, Mellssa, SRCA

Subject: Amended Sunshine Portal Posting

Attachments: Sunshine Portal Posting NMCPR 11.14.17 Amanded Versionpd!
Mr. Lujan,

An error was found In the original version of the SRCA Sunshine Portal posting,
Could you please post the attached amended verslon by October 620177

T 1 apologize for the confusion and thank you for all your help on this. Have s nice dayl

Sincerely,
Georgette L. Chivez

Deputy State Records Administrator
505-476-7926

NEW MEXICO :
Commission of Public Records

Your Access Lo Public Information

1265 Camine Carlos Rey, Santa Fe, New texico 87507
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Montoya, Susan, SRCA

From: Lucero, Leo, SRCA
Sent: Tuesday, September 26 2017 3:20 PM
To: CPR.Notifications@statenm,us
Subject: Notice of Regular Meeting and Rulemaking
Attachments; 2017_11_14_Notice_of_Rulemaking_and_Regurar_Meating.pdf; 2017_11_14
CPR_Agenda.pdf
NOTICE OF REGULAR MEETING

The New Mexico Commission of Public Records (CPR) has scheduled a regular meeting and rule hearing for Tuesday.
November 14,2017, at 10:00 A.M. ot the New Mexico Staie Records Center and Archives, which is an accessible facilly,
al 1209 Camino Carlos Rey. Santo Fe, NM. If vou are an individual with a disability who is in need of a reader. amplifier,
qualitied sign langusge intespreter. or any form of auxiliary aid or service 10 anend or participate in the meeting. please
contact Georgenie Chavez at 476-7926 by October 31, 2017. or as soon as possible. Public documents. including the

agenua anud minuies, can be provided in various accessible formate.

NOTICE OF RULEMAKING
The Commission of Public Records and State Records Administrator may consider the following items of rulemaking at
the meeting:

Repeal

1.24.20 NMAC Emergency Rules (CPR Rule)

1.15.12 NMAC Designation of Records Management Personnel (CPR Rule)

1.13.30 NMAC Disposition of Public Records end Non-Records (Joint CPR & SRA Rule)

Renlacement
1.13.12 NMAC Designation of Records Management Personnel {CPR Rule)
1.13.30 NMAC Dispasition of Public Records and Non-Records {Joint CPR & SRA Rule)

me
1.21.2 NMAC Retention and Disposition of Public Records (CPR Rule)

1,153 NMAC New Mexico Historical Records Grant Progmm Guidelines (CPR Rulc)
1.13.10 NMAC Records Storape and Access {SRA Only)

SYNOPSIS:
The proposed repeal of 1.24.20 NMAC is to acknowledge that the rule for emerpency rule fil ing has been supplanted by
the statutory changes made 10 the State Rules Act due 1o passage of HB 5B in the 2017 regular legislative session.

The proposed repeal and replacement of 1,13.12 NMAC is to add designation langunge for reconds custodians, clarify the
training requirements for designated personnel. and to renumber the part.

The propesed repeal and replacement of 1.13.30 NMAC consists of the following modifications: Section 2 is being
amended to widen the scope of the rule; Section 10 is being amended (o only transfer closed records Lo the state archives:
Section 11 is be amended to add a designee of the state records administrator 10 inspect records for on.site records, ndd
the requirement of a centificate of destruction, and add the qualification of 1 document destruction vendor; Section 12 is
being amended to 2dd e designee of the state records administrator to inspect records at the record cenlers: standardizing
the dimensions of boxes brought in the destruction. and estblish 2 fee for the services of document destruction for boxes
delivered to the record centers: Section 13 is being amended to place the responsibility of monitoring legal holds on the
custodial agencies and 1o assess a fee per box during the annual destruction: Section 14 is being amended to require a
stondardized form and 1o correct s NMAC reference: and Section 16 is being amended 10 remove a unnecessary siatulory

reference and grammatical corrections.
’ Exhibit F.
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The proposed emendment of §.21.2 NMAC consist of the follow modificaions: Scction 336. Case Files - Loons. ond
Section 337, Educational Financial Aid. are being amended 10 remove gram administration from the subcategany: grant
files were moved 10 the Administration - general management category in November of 2016: und Section 644 is being
added 10 allow [or the classification of dismissed attomey legal case Ries to maich the classification provided for the
courts (section 616).

The proposed amendments to 1.13.5 NMAC conswt of the Totlowing: Scction B is being emended 1o clarify eligibifin
requirements for historical records grants: Section @ is Leing amended 10 clarify: the conditians for custods of historically
significant records: and Section 10 is being amended 10 limit the types of projects that could be funded.

The proposed amendment of 1.13.10 NMAC is to add the rejection of storage boxes that arc Iess than three quarters full,
or that have plossy exieriors. from being accepied for storape ot the record centers, and 10 add a reference 10 the fee
schedule for the storzge of microfilm.

At the hearing the CPR and Adminisirator will ke oral and writien commenis related to the rulemaking actions lisied
below and during the meeting consider approving these rulemaking actions,

Interested persons may submit comments on the proposed rules at the rule hearing o may submit written
comments via email at rmd.cpri@state.nn.us. Written comments must be recelved no fater than 5 p.m. on October
31, 2017. If submitting writien comments by email. please indicate in the subject tine the number of each rule{s) for which
you are providing comments.

Persons offering wrinen comntents at the hearing must have eipht (§) copies for the Commission and Administrator 10
review. Oral comments will also be nccepted ot the ruke hearing. subject 1o time limiations,

The Commission may vine on the proposed rules Juring the meeting on November 14, 2017. The State Records
Administrator ma 1zke sction on those rulcs ot the close of the public rulemaking hearing. A summary of the proposed
revisions and copies of the full 1ext of the proposed rules may be accessed at the Commission's website

(uwww amepr.stale.nmus) of by contacting Melissn Salazar at Melissa.Selazand state.om.us. 1205 Camine Catlos Rey.
Sama Fe, New Mexico 7505 or 476-7911.

A capy of the ngenda for the combined meeting and rule hezring is also availeble on the Commission websitc ond a1 the
olffice of the State Records Administrator located in the Santa Fe Siale Records Center and Archives at 1203 Camino
Carlas Rey, Sama Fe. NM. The agenda is subject 10 change up t0 72 hours prior to the meeting.

Legsl authority for this rulemaking can be found in the Public Records Acl. Sectlon 14-3-1. et seq. and in the Staie Rules
Act, Section 14-4-1. e1 seq. NMSA 1978,

Thank you.
Jr 7!0 -._4’1"!’"!

Records Management Division Direstor
NEW MEXICO [
Commission of Public Records

Your Access 10 Public Information
1205 Camino Caslor Rey
SamaTe, NM 87507
{505) 476-7920



NEW MENICO £
Comunission of Public Records

%

STATE COMMISSION OF PUBLIC RECORDS
MEETING AGENDA
1205 Camino Carlos Rey. Santa Fe, NM
Tuesday. November 14, 2017 - 10:00 a.m,

I. OPENING ACTIVITIES:
A. Coll to Order
B. Approvel of Agenda
C. Approvz) of Minutes of the August 29. 2017. Regular Commission Meeting

iI. NEW BUSINESS
Presentation of FY17 Audit Report — Andrew Quintana, Kubiak Melton & Associates, LLC

Hl.  RULE HEARING:

A. Repes|

1.24.20 NMAC  Emergency Rules [CPR RULE]

L13.12NMAC  Designation of Records Management Persannel [CPR RULE)
L13.30NMAC  Disposition of Public Records and Non-Records [Joint CPR & SRA RULE]

B. Replacement
11312 NMAC  Designation of Records Manapement Personnel [CPR RULE]
1.13.30 NMAC  Dispestion of Public Records and Non-Records [Joint CPR & SRA RULE)

1]
1212 NMAC  Retention and Disposition of Public Records [CPR RULE)
1.13.5 NMAC  New Mexico Historical Records Grant Program Guidelines [CPR RULE)
1.i3.106 NMAC  Records Storage and Access [SRA RULE]

V. ACTION ITEMS:
Vole on Proposed Rules Presented at Rule Hearing

V. DIRECTOR'S REPORT
al

V1. SCHEDULING OF NEXT MEETING: February 13, 2018
VIl. ADIOURNMENT OF REGULAR MEETING

1] Roben J. Toere: Hun. Hevtor Babderas Hon. Tla Keller Hus. Maggle Toulause Olivee
¥ Hemerrin/Chir Anesney Gemeral Stete Audrtar Sevretiry of Suee

Vervalea Gonzalen Edvwynn Burchle

Deparoment uf Cubruead Affiren Gearral Serzicrs Departraent ‘::“ l.;s!'.-%-?m E Xh i b i t F
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NEWMEXIC) ek ®
Commission nf Public Records

NOTICE OF REGULAR MEETING

The New Mexico Commission of Public Records (CPR) has scheduled a regulnr meeting and aule hearing for
Tuesdny. November 14, 2017, et 10:00 AM. at the New Mexico State Records Center nnd Archives, which is an
aceessible faciliny. m 1209 Camino Carfos Rey. Santa Fe, NM. If you are a0 individual with 2 disebiliy who is in
aced of o reades, amplifier. qualified sign tanguage interpreter. or any Torm of euxiliany aid or service 1o atiend or
participate in the meeting. please conacs Georpene Chavez m 476-7926 by October 31, 2017, of a3 s00n as possible,
Public documents. including the agenda knd minutes, can be provided in various sceessible formats.

NOTICE OF RULEMARING
The Commission of Public Records and State Records Administrator may consider the following items of
rulemaking m the meeting:

]

124230 NMAC Emergzncy Rules (CPR Rule)

L1312 NMAC Designation of Records Menagement Personne] (CPR Ruic)

L1330 NMAC Disposttion of Public Records and Non-Records {Joini CPR & SRA Rule)
11312 NMAC Desipnation of Records Management Personne! (CPR Rule)

11530 KMAC Disposhion of Public Records and Nan-Records {Joint CPR & SRA Rule)
1212 NMAC Rewemion ond Disposition of Public Records (CPR Rule)

1135 NMAC New Mexice Historical Records Gramt Program Guidelines (CPR Rule)
L1310 NMAC Records Storage and Access {SRA Only)

SYNOISIS:

The proposed repeat of 1.24.20 NMAC i to scknowledpe that the rule for emergency rule filing has been
supplanted by the malutony changes made 10 the Seae Rules Act due to passage of HB 58 in the 2017 ropular
feglsiative seision,

The propescd repeal and replacement of 1.13.12 NMAC i 12 add desipnation languape for records eustodions.
clarify the imining requirements for designased personnel. and to renumber the par.

The proposed repend ond replacemens of 1.13.30 NMAC consiuis of the lollowing modifications: Seciion 2 is being
amended 1o widen the scope of the rule; Seczion 10 is being amended to oaly transfer closed reconds 10 the stmie
archives; Section 11 is be amended 1o add o designee of the staie records admindstrator to inspect records for on-site
records. add the requirement of a cenificate of destruction, ond add the qualification of & document destruction
vendor; Section 12 Is being amended to add 5 designce of the state records adminisirator 1o inspect records at the
record centers: siandordinng the dimensions of boxes brough in the destruction. and establish a fee for the serviees
of document destruction for boxes delivered 1o the record centers: Section 13 is being amended to place the
responsibilin of monitoring legal holds on the custodind apencies and to nssess a fee per box during the annual
destruction: Section 14 Is being amended 1o require a standardized form and o comect a NMAC reference; znd
Section 16 is being amended 10 remove 8 unnecessary sututory reference and grammatics! correction.

The proposed amendment of ).21.2 NMAC consist of the follow modifications: Section 336. Case Files ~ Loars, and
Scction 337, Educational Financia Aid. are being amendsd to remove grant administration from the subcategocy;
grant files were moved to the Administration - genera management category in November o 2016; and Section 644
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is being added to allow for the classification of dismissed ettomey legal case flies 10 mateh the classification
prosvided for the eouns (section 6161

The proposed amendments io 1.13.5 NMAC consist of the following: Section § is being amended 10 clariiy
eligibility requirements for hisiorical records pronts: Section @ is being amended 1o elarify the conditions for cusiod)
of higtorically significant records: and Section 10 i being amended to limit the 1ypes of projects that could be
funded.

T proposed amendment of 113,10 NMAC is to add the rejection of siocage baxes that are bess 1han three quarters
full. or thay have glossy exicrioss, from being zecepied for storage nt the eecond centers, and 10 add o reference 1o the
fre schedule for the storage of microfilm,

At the heating the CPR snd Administraior will 1zhe oral and written comments retaied to the rulemaking actions
listed below and during the mezilng consider spproving these rulemaking octions.

Interested persons may submit comments on the proposed rules at Lhe rule hearing or mey submit written
comments via emall st mrbenr@ state.nm.ys. Written comments must be recetved no Jater than S p.m. on
October 31,2017, IF submining writien comments by email, please Indicate in the subject line the number of each
tulets) for which you ere providing comments.

Persons olfering written comments at the hearing must have eight (8} coples for the Commission and Admintstrator
to review, Oval comments will also be accepied ot the rule hearing, subjest 10 time limbatlons.

The Commission mas vine on the proposed niles during the meeting on November [4. 2017, The State Records
Administrator moy take oction on those rules 1t the close ol the public rulemaking hesring. A summany ofthe
propasced revisions and copies of the full text of the proposed rules may be accessed ai the Commission’s website

or by contacting Melissa Salarer a1 Melfssa Salazyrg stmte neag, 1205 Camine Carlos
Rey. Sama Fo. New Mexico 87505 or 476-7913.

A copy of the agenda for the combined meeting and rule hearing is also avnilable on the Commission website and o1
the office of the State Records Administrator bocated in the Saniz Fe State Records Center and Archives at 1205
Camino Carlos Rey. Sanis Fe, NM. The agenda is subject 1o change vp 1o 72 hours prior 1o the meeting.

Legal nuthority for this rulemaking can be Jound in the Public Records Acw Section 14-3-1, e132q. and In the Staze
Rules Act, Section 14-3-1. et seq. NMSA 1978,
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The State Cammissien of Public Records. approved and adopied. at its 11/14 2017 hearing. to repeal its rule

12426 NMAC - Emerpeney Rules (filed 211572000), effective 11282017,
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The Siate Commission of Public Retords, approved at its » ¥ 02017 hearing. 10 repuul its rule 1.13.12 NMAC -
Designation of Records Mansgement Personnel ifiled 11/17/2015) and replace 3, with 1.13.12 NMAC « Designation
of Records Management Personnel. effective sou tx/2017.
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The Staie Commission of Publiv Records, spproved at its ax'xn20)7 hesring. 1¢ repual ity rule 1.13,30 NMAC -
Dispasition of Public Records and Noa Reeords (filed 11/17 2015) end replace n watk 1,'5.30 NMAC « Dispostiion
of Public Records and Nan-Record .. efTective as. /asf2047.
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TITLE) CENERAL GOVERNMENT ADMINVISTRATION
CHAPIER I3 [PUBLIC RECORDS
PART 12 DESIGNATION OF RECURDS MANAGEMENT PERSONNEL

§.13,12.0 ISSUING AGENCY: Sta'e Cammm snion of Public Records
[V 13,320 NMAC - Rp, L3121 2/xx/2017]

113,122 SCOPE: All apencics that wiilize the records center services and stats archives
{1.13.02.2 NMAC - Rp. 113122, aofou'3H 7]

113,123 STATUTORY AUTHORITY: Public Records Act_ Section 14+3-3 NMSA 1976,
[1.15.123 NMAC - Rp, 113 123, xafod2017)

113124 DURATION: Permancnt.
[1.05 124 NMAC - Rp, 113,124, xuxx2017)

L1325 EFFECTIVE DATE: AXAX/M17, unless 3 later date is cned s u e end of 8 sucton.
(113025 NMAC - Rp, 1.13 12,5, x/s/2017]

113,126 OBJECTIVE: To eswubiish requirements for the desipnation of personne] to Interact with the
coann ssion of public records and the state records administrator for the secess, storage and disposition of records
store! ot the siatz reconds center and archives,

LV 12026 NMAC - Rp 113,126, xxsxf20)7)

8 K ¥chr) DEFINITIONS:

A, “Custodial agency™ means the syency responsibrle for the creation. malmenance safekeeping und
presen mion of public records. regardiess of physica! location,

B. “Destruction™ means the disposal uf records of oo furher operationol, legal, fiscz!, ar historical
vzluz In shredding, burial, pulping, efectronic overwriic or some other prozess. resulung in the oblnoratlan of
infor anon contained oo the record.

. “Disposition™ means fina) action that puts Into effect 1hz results of an appratsal decision for u
series 31 reeords (.2, transfer (0 archivas or destrucuon).

n, “Pendtag lhigntion™ meun. thremiened, pending or nean+ proveedingt in s cowr i law whoa=
activrty s in progress bat not yet completed,

E. “Recards custodian® means the siatulony head of the xgency using or mainining the recrds o
the cusiudion’s desipnee as defined in Sectlon 14-3-2 NMSA . 1978,

F. “State archives” means the principle location within the stz records center and archives thay
maintains, preserves snd makes ovailsble 1o the public the permanent and historical reeords of the staic ol New
Mextw
[1.15.12.2 NMAC - Rp, 113.12.7, xo/ox/2017)

1.13.12.8 RECORDS MANAGEMENT PROGRAM PERSONNEL HEIRARCHY:

A The staiutory records cusiodinn for cach agency may detignaie onc individusl 1o actns a
designaied records custodinn on his or her behalf, The desipnes shall be appoinied eacl fiscal yeur uting s form
epproved by the adminisirator. For desipnaied reconds custodian responsibilities please see 1.15.12.9 NMAC,

B. The reconds custodisn for each apency may designate one chiel records officer 1o oversee the
oyency s records munusement program. The chiel records officer shall be nppolmied each fiscal year using a form
upproved by the administrazor. For chiel records afficer responsibilities, refer 10 1.13.12.10 NMAC,

c. The records custodian for each epency may designate one or more records liaison officer(s)
responsible for sathorizing the s1orape and destniction of agency records, The records laison oficer shall be
nppoinicd each fiscal yesr using v form spproved by the odministrator. For record liaison officer respoasibilities.
referto 1.E3.02.10 NMAC.

D. A records custodiar, chiel records officer or records liaison oficer moy designate personnel to
pick-up zpency records from the records center. Pich-up personnel shall be eprpointed cach fiscal vear using n form
upproved by the admindstrator. For pick-up personns] riaponsibilivies, refer o 1.12.12.12 NMAC,

LI3J2NMAC
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E. IMa r:conh custodian Joes n ot desipratea eifof records officer or record Maison officer. the
eeoeds custodian shall cemaln responsible for atl of the uuties ol the persoany] listed above.

F. The records custodian shall notif; il staze commission ol publie records conceming m status
chimges reparding designased records minagemen) persunne).
[113.12.8 NMAD - Rp L5128, aeia2017]

113,129 DESIGNATED RECORDS CUSTODIAN: Ifa statutary recerds custodian clests \o designate
an individual 1n serve on his or her behall as n designated records cusiodian the following requirements and
responsibilities me assigned.

A The designated records custodian shall be the individuat responsible for sansfying il gatiton
requirements of the records custodion as delincated in the Public Records Act (14-3.1 NMSA. 1971),

B. All desipnated records custodians shall attand the required basic records management training
offered by the swate commission of public records belore they can store, withdraw, access or request the dispasition
of records

Lo Pesignated records eustodions are required 1u anend the basic records management training once
every three years,

{15129 NMAC - Rp, 1.15.029, XY

Li311¢ CHIEF RECORDS OFFICER: If uchicfrecords officer is desipnated by the records custodian,
the following responsibilities e assipned.
A, The thicl records officer shall he the indivedhual with the authariny 1o overser the apency s record:
management program.
B. The chiel recerds oicer shall perform the following dutes
1 coondinatt the re.po.c 1o the disposinon autturization (destruction snd manife: to 2are
archivey)
2) esiablish and maintain a centralized rrucking system for the agency s storagr containers
vnciuging the comtainers” indices. metadata and focators) and the disposition of records:
3 disseminate wnformation on any pending Iitigation. o discovery order. subpoens.
povemment investipation or sudit
14) ensure stafT is adequately irained on proper records managemen praciic=s. and
(5 develop policies and procedures persaining io records managemen lssuer (i.c.. handl.ng
conlazatial maisrials, new hire orientation c-mail management. disposstion of records when an eraplzyee leat of the
ayen = meiadot: development, ete.}
C. The chiel records officer shall kave the same authoriics and respomibiliies s u record fnison
offizzr, The chiel reeneds officer shall have the authosiny to submil records for direct transfer o archives.
D, All chiefl records ofTicers shall anend the required issic records meanagement trining offercd by
the state commission of public records before they can siere, withdmw, uccess of request the dispasition of records,
E. Chiel records officers are required 1o anend the basic records managemens trafning once even
three
[1.13.12.10 NMAC - Rp, 1.13.12.10, xxx1201 7]

[REReNY RECORDS LIAISON OFFICER: ifa recond Maisan efticer is designated by the records
custadian, the following responsibilities are nusigned.

A, Records linison officers thall be authorized to imemet with the siate commission of public records
and the state records administrator for the purposes of starage. withdrawat, access o disposition of reconds.

8. All records Haisan oficers shall attend the required basic records managemen: training offered by
the siats commission of public records before they can store. withdraw, seeess or request the dispesition of revords

C Recards liatson officers ane required 10 utiend (he batic records management traning onee svery
three years
111302010 NMAC - Rp, LIG12.0 1, xx/nf2017)

L1112 PICK-UP ONLY PERSONNEL: Pick-up persuanel are suthorized 10 pich-up agency records
from the recunds center,
(113 1212 NMAC - Rp, L13.02.12, xa/xx 2007)

1.13.12.13 DIGITAL SIGNATURE ISSUANCE AND LSAGE:

1.13.12 NMAC
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A, A reeneds custodian, chicl records officer or n zonds Jigisan vMicer moy request & drgital signuwre
This signsturs may b. nsed exclustvely for the purpose af submiting appreverd desigration and destrcti i forms 1o
the siate commission o public recocds.
B. Ta tzquest o digital sipnature, reconds mansgement personne! shall submit a digial signoture
request cach (e’ year using & form approved by te sdmimazaor, The origiaal sigrd fonn must be
)] submined in person to the ageney analvsis burcaw by the secords custodian, chief resordi
officer or reconts linison officer and accompanicd by a governmen issued form of photo identification; or
{2 submined (o the ageney snalysis bursaw by mail and include the potarized signatire of
the records custodian, chief records officer or records Ralson ofTicer,
C. The tecords custodian shall notily: the state commission of public reeords conceming rny stat
chunpes reparding the suthority tn wilize a digital sipnotwre by designated records management personnel,
o, The digiral signarure shall be the last function performed on an electrunic form before saving and
suhmitting the form. Forms modified afier o digite) sipnature has been affixed will be rejecied,
[LT312,05 NMAL - Rp, 1.13.12.13, xchaf2017}

HISTORY OF 1.13.12 NMAC: |RESERVED]

History of Repenled Maierial;
11312, NMAC, Designation Of Records Management Personncl, filed 11/172015 - Repealed effextive xa x320873,

AMAC Hinory:

11332, NMAC, Desigaation Of Records Management Personnel (fited 11/17/72015) was replaced by 115 12
NAAL, Dasienatien OF Pocords Management Personnel, effective xfxx 2087

LIZ.I2NMAC
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TITLE | GENERAL GOVERNMENT ADMINISTRATION

CHAPYER 13 PUBLIC RECORRS

PART 30 DISPOSITION OF PUBLIC RECORDS AND NON-RELORDS

1.13.30.1 ISSUING AGENCY: Suite Comutussion of Public Reen ds ard the Stai: Records Administrator

[1.13.30.1 NMAC » Rp, 1.1330.1 NMAC, wixv2D$7)

1.13.30.2 SCOPE: All suate agencizs and an: public entin thet use thr ame racords center services
[§.1330.23 NMAC - Rp, 1.13.30.2 NMAC, ax/xx2014}

113303 STATUTORY AUTHORITY: Public Reconls Act, Sections 14-3-3 and 14-3.6 NMSA 1975.
[1.13.303 NMAC - Rp. 1,1330.3 NMAC, an/xx/2017)

1.13.304 DURATION: Permanent,
[} 13304 NMAC - Rp. 1.1330.4 NMAC. xx/xx/2017)

13305 EFFECTIVE PATE: xx/xx/2517, unless a {nter date »s cited at the end of a section.
[1.13.30.5 NMAC - Rp. 1,1530.5 NMAC, xxixx/2017)

1.3330.6 OBJECTIVE: To eswblish requirements for the proper and onderly destruction of public records.
[1.1330.6 NMAC - Rp. 1.13.30,6 NMAC. xx'xx 2017)

1.13350.7 DEFINITIONS:

A. “Chiel records ofTicer™ means 3 person desipnated b a1 agency s records custodian o
adr.ipistrate the agency's records mansgement program. refer to 113,02 ¢ NAMALT

B. “Confidential* mecans information provided 1o, created by or meinained by » povernmen: agency
wid 1iat §s exempt from release under sute or federal Laws.

C “Cusiodial ngency™ means the agency responsible for the creation. melntenance. safekeeping and
proservation of public records, regardless of physical Jocation.

D, *Degnussing™ means the process of removing magrerism from magnesicalls recorded tape
therzly rendering the information unreadable,

E. “Destruction™ means the disposal of records ol no funiner operational, legal, fisea. or hisiarical
valu My sheedding, erial, puiping. slectrome overwrne or sume Other prozes:. res lting in the obliterzucn of
intormation contained on the record,

F. “Dispozitian™ means final sstion tha puts imo effeet the result: of an appra‘sal decision for o
se e olrecontr (Le., transfer to archives or destruction).

G. *“Fuactional records reteation and dispusition sehedule™ means & nile adopied by the
commission pursuant 1o Section 14-3-6 NMSA 1978 describing the function of records, establishing a timetable for
their life eycle and providing nothatization for their disposition

H. “lonctive record™ means 1 record nvo longer needed 10 conduct current business but required 1o be
mainsined for operational, Jepal, fiscal or historical purposes until it meets its reteniion.

L “Non-recard™ means extra copies of documents hepl soleh for convenience of reference, siocks
of publications, transitory records, records net usuatly included within the scope of the official reeaeds of an agency
or govemment entity and library material intended only for reference ot exhibition. The fellowing specific types of
materials are non-records. eaterials neither made nor recelved In punsusnce of stawion requirements nor in
connection with the functional responsibility of the officer or agency., extre copies of correspondence, preliminan
drafis. blank forms, transminal leners or forms that do not odd information. sample leners and informationa! files.

J. *On-site destruction™ means destruction of reconds spproved by the s1aie records administralor 1o
be destroyed a1 1 location other than the records center.

h. “Permanent records™ menns records considered unique or 5o valuable in documenting the
history or business of an erggantzation that they are preserved in on archives,

L “Records™ means information preserved by ony technigque in ony medium now known or later
developed, that can be recognized by ordinary human sensory capabilities either directly or with the aid of
technology {1 13.70 NMAC).

M. “Records ilaison officer” means s person desipnated by the records cusiodian ta interect with the
sisie commission of public records, referto L13,12.50 NMAC,

LI3JONMAC
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: medium.

M. “Reconds manuzeinenl™ m- 115 1 < stem#iic wintin! of 8l records froun creation or seeipt
throt gh processing, distribution, mantenance Jnd raipcval i thelr ultimase dizpositioa

0. *Recyeling™ means th: proeess Sl recovirs the mw materials of o medium allowing for the reuse
of various media  Overwriting on magnetic media 1- a mezans of reeyceling.

P. “Retention™ means the poriod of time during which records shall be mainuined by an
organizanon because they are needed for onzmational. fepal. fiscal, historical or other purposes.

Q. “Staie archives™ means the principle Jocation within the state recards center and archives thas
mli:;lnins. preserves and makes avallable to the publie the permanent and historical records of the s1ate of New
Mexieo.

R “Transitary™ means messapes which serve 1o coave: information of temporary imponance ln
lsew of oral commsunication. Transitory messages are unly requercd for B Hmited time to ensure the completion of o
rowtine action or the preparation ol a subsequent record. Transitory messages ere not required to control, suppon or
10 dacument the operations of government.

5 “Trigger event™ meant the elosing cvenl of a record which begins the reteniion period
[1.1330.7 NMAC - Rp, 1.13.30.7 NMAC. xxAax/2017]

1.13.30.8 ASSIGAMENT OF RESFONSIBILITIES: Section Fa-3-8 NAMSA 1976 suthonzes the
commuzsion of public records 10 appoint a state records sdministmior 10 camy out the purposes of the Public Recovds
Act. The suate records administrator is responsible for establishing records management progrems within siste
povernment for the purpose of ensuring the efficient and economical manapement of public records throuphow their
lifesx =) from hedr creation. wilization. malatenance, retentron, prescrvation and fine! disposition.

A, The commission of public records hereby delegates the authorhy to order the mutine dettrucrion
of public records. in aceardanve with sdopied records retention and disposhion schedules. to the state records |
80 LA Aot

b The swate records adminisirstor shall preseribe the appropriste method of dearvction of publie
tecarly

C. The s1a1e records cemer and archives, in sccordance with the rules established by the staie records
edm:n{strior and the commission of public records. is the puthorized focility for the receipt. storge ar dispositior
of ali wnoctive and tfrequently used records of present or former state sgencics.
[1.15.30 5 NMAC - Rp. 1.1330.8 NMAC. xux\2017)

1.1330.9 DISPFQSITION OF RECORDS:
A, Agrencies shall ensure the proner authorced dispesdiion of their recozds repardless of format ur

B. Records may b2 desiroyed with the wrinien approval of the state records administrator and the
wrinzn cansent of the records custodian, desipnated chicl records oficer or rzcords liatsen officer ol the unodal
agency.

Records may be translerred to the siate archives with the wrinen epproval of the state records
sdministrator and the written consent of the recoeds custodian or desipnnted chiel records officer ol the custodiul
ngency; once the transfer is authorized and the records are in the physical cusiody of the siote archives, the legal
custody of the records is vesied in the state records administrasor.

D. Ageacies shall follow rules issued by the state records administrator poverning the methods of
destruction.

[1.13.30,9 NMAC - Rp. 1.1330.9 NMAC, xx'xx/2017]

L133%.10 DIRECT TRANSFER OF RECORDS TO THE STATE ARCHIVES:

A Anagency may transfer records with o retention o permanent direily 10 the siste archives
Records eligible for direct transfer to archives shall be submitied on 2 form approved by the saie resords
adminisirator. No direct transfer of records shall occur without the review and appraval of the state reeords
sdminisirator,

B. Rezords transferred direetly to sute arelives shall be accompanicd v an itemized records indea
on u form approved by the sute records adminisirace. A copy ofthe index for each box shall be placed in the
cotresponding bax, The cemplete index shall bt stuched 10 the request and 20 clectronic copy shall be submined (o
the suate archives on a format spproved by the staie reconds administraior. The shipmunt box number (ie., 1 of 10,2
ol 20. ¢te,) shall be afixed to the boxes prior w delivery t the state archivet. All folders in the bax chall be clearly
labeled and idemtify the contems of the folder,

1.1330 NMAC
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C Records invedyed in tigation, an awli er an-<tgaticn wre oot edisiol - G canslor o the state
archbves,

D, Only closed revords shall be scoepied for 1mnsfe: to the siate archives
[115.30.10 NMAC - Rp 1.83.30.10 NMAC, xx/xa:201 7]

1.1330.9% ON-SITE DESTRUCTION OF RECORDS: On-sitc destruction of recoids may weour ot the
custodin] agency 's location, For approval of on-site destruciion, the records custodian, chief records officer o¢
records Haison officer sheli submit o request on & forns opproved by the stae records adminlsimtor.
A The form may be submined clectronically with a velld dighal ripnanwre tssued by ti: siaie reconds
sdminisiratar.
B, The s1ate records sdmunistrator or designes may inspect records prios 1o approval of on-site
destruction
C. The siaie recoeds sdministrator may onder the trunsfer ul records o the siate archives for review
and appraisal,
D. For legal and mudit purpases. the agency shall vetain o cenificate of destriiction as proof of the
records destmyed. The centificate of destruction shali include but not limited 10 the following infoermation:
N place and daie of pich up
et} printed name and signature of employee(s) performing sarvies:
{3 printed name and signature of witnesses;
(£} mumber of pounds destrovedishredded (vendor) or number uf boxes fapency cenified):
5] duie of desiruction shredding.
[{3] idemification of company's authocizing agent by name and position;
e 4 m printed name and signature of official cenifying the destrustion {yendor of roords 1|00
o2 o am
{8) siaiement that shredded records cannot be read, interpeeted. oe recomiruziod.
| Approved methods For onssite destruction of records are a3 follows
[1)] Records that contain confidential or sensktive iformation shall be destroy ed through o
bonded. insured, and mational associatian fur information destruction (NAID)Y AAA document reeveling vendor by
shredding in such a mansier thar the infermation cannet be read, imerprisd ar reconstructed.
{2) Rerords that do nat contain confideniial or seasitive informarion shatl be descoyed by
{n) reeveling by a bonded document recreling vendor;
{b) shredding: or
ie) dumpsite burlal
(3) Records which have been contaminated may be destroyed by
(u) any of the apprved methods deseribed above; or
{b) incincration.
4) Apencies shall selecs from the following methods of dentruction for ¢lectronic records
() erasure from electronic emedia and all bach, up mediz;
(L] overwriting af reusable magnetic medis multiple times a3 recommended by the
United Sizies (ULS.) depanment of delense.
() degaussing of the magnetic media; or
(d) physicel destruction of the media as recommended by the U.S. department of
defense.
(1.15330.51 NMAC -« Rp. 1.13.30.11 NMAC, xxxx2017)

1.13.30.12 RECORDS DELIVERED TO THE RECORDS CENTER FOR DESTRUCTION: Agencies
sioring records & their locaion mey deliver recosds that hove met their retentions w the rccords cenler for
destruction. For approval to deliver records to Whe records ceater for destruction, the records cusiodian, shiel recunds
officer or records haison officer shall submit o request on o form approved by the state records sdministrator,

A The form may be submitted clectronically with m valid digial sipnatere issued by the suie records
administralor,

B, The sinte records sdministrator vr designee may inspect records grior wo the accopiance of the
shipment lor destruction,

C, The sate records administrmaior may order the transfer of recocds 10 thic sate archives for review
end appraisal,

1.i330 NMAC 3
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D. The approved request Tor dustivtiion shal! match iems deliverud 10 the reconds conter for
destruztion. Vi hen o diserepancy I3 found between what is listed on the approved reyuest and what is defivered o
the recoeds center, the shipmens shall be rejected ond tie ngency shall remove the shipmen from the records center.

E Agencies Wilitiny the cecords centers for desiruction services shall use boxes equivatent 10 137 2
10" % 127 in size:

F. Records desirayed through the recotds eenter shall be assessed a fee per bax. Apencies shall have
8 purchase order in place prior 10 delivery of the shipment 1o the reconds center.  For information on the fee
schedule. refer to 1,132 NMAC.

[5.£3.30.02 NMAC - Rp, 1.13.30,12 NMAC, xx/xx2017)

1.1330.13 DISPOSITION OF RECORDS STORED IN THE RECORDS CENTER:

A, Upon receiving a disposition suthorization notice for reeotds siored in the records center, only the
cuniodial agency's recards custodian or chief records officer shalt review: the repont of records 10 be destroyed or
transferred wo nrchives and respond by the established deadline. Records liaison officers do not have authatity 1o
sign the disposition authorization nolice for recocds stored at the records eenter.

B. Failure to retumn a completed disposiion autharization notice by the established deadline shall
result in & sormpe fec for records thal ere eligibie for destruction. 1n rddition. the retuen of withdmwn hoaes, stompge
und disposition services will be suspended. For informatlen on the fee schedule, refer to 1.3.2 NMAC.

c. Records desiroyed through the anmual destruction process shall be nssessed a fee per box. For
informotion on the fee schedule. refer 10 1132 NMAC.

[1.05.30.13 NMAC - Rp. 1 13.30.33 NMAC, xx/xx/2047)

1.13.30.14 DESTRUCTION OF NON-RECORDS: Destruction of non-records s the sole r=sponsibiljey of
the custodiol spency aud docs nol requirs the prior approvat of the state avcocds administrator. That responsibiiity
includes idemif inp whether (he infornuation is a nonreeord or a public secord. All stme apencies and am putlic
entit; that use the state records center services shall submit a request on a form ppproved by the st recards
sdminiczalor. For the propes destruction of records with or without confidential or sensitive informazion, refer 1o
1133011 NMAC.

{1.13.30.14 NMAC - Rp, 1.1330.14 NMAC, xx/xs2017)

113016 MANMAGEMENT RESPONSIBILITIES: The development and implementation of a records
manageirem program is the responsibility of each agency records custodiin. as defined b the Public Records Act.

it is alse nanay sment’s responsibility (o previde puidance 10 emplavecs wn the proper fepat dispasitizn ol piblyc
recoeds and non-reconds. Apency reconds management programs must ciearly define the roles and responsibitivies of
users disposing peblic rerords ond non-records.

11053016 NMAC « Rp. 1.13.30.16 NMAC. xa/ax/2017)

HISTORY OF 1,13.30 NMAC:

Pre-NMAC History: The material [n this part was derivied From that previously fited with the State Kecords
Center:

SRC Rule No. 70-3. Records Mansgement Division, Repulations Regarding Destruction of Records and
Appolmment of Lisison Officers, filed 9/%/i970.

SRC Rute No, 89-05, Reguintions Reparding the Public Records Acy, filed 572271989,

History of Repealed Material:

11330 NMAC, Destruction of Public Records, filed 6'1672004 - Repealed effective 60172006,

1.13.30 NMAC. Destriction of Public Records and Non-Records, flied 51072006 - Repealed effecuve 117303015

§ 1530 NMAC, Destnction of Public Reconds and Non«Records, filed 11/17.2015 - Repealed effactive xx/xv2017.

NMAC History:

| NMAC 3.53, Destruction of Peblic Reconds, filed 12711994

1 NMAC 3.2.50.1. Destruction of Public Reconds. filed 4/18:1997

1.1330 NMAC, Destruction of Public Records, filed 6/16:2004.

11530 NMAC, Destruction of Public Records and Non«Records. filed 5102006

1.1350 NMAC, Destruction of Public Records and Non Records. filed £1171772015) was replaced by 1.13.30
NMAC, Destruction of Public Records and Non-Revords effective xuxs/2017

11330 NMAC
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This és nn amendment to 1.21.2 NMAC, amending Sections 336 and 337, and .dding Section 634 effective
st

121230 CASE FILES - LOANS:

A Catcpory: Financial and uccounting - [prmi] financial aid end lo i minagemen

D. Descriptlun: Records related 1o Ioan proprams {ncluding. but not limited 10, ioan ducuments and
iracking.

[ Retentlan: destroy three years from chose of fiscal vear in which file closed
[3.21.2336 NMAC - N, 10/0] 2015: A, xafxx/xxsx)

1.21.2337 EDUCATIHONAL FINANCIAL AID:
s Cutegory: Financial and accouming ~ [grents) financial nid and loan managemen
B. Deseriptlon: Records related to scholarshins. loxns, grants end other aid.
r. Retention: destroy three years from the date file closed

[1 202537 NMAC - N, 100122015, A, ax/xadxxxx)

fl.2E2.641 NMAC - A, xxfxasosa)

21INMAC
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This Is an amendment 10 113,85 NMAC, Sectlons 1, 9, mind 10, effective s axf2017,

11353 ELGIBILITY:
A. To be eligible for an historical records grany, the rpplicam shall be one uf the emities listed below.
(1) A povernmental arpanization including:
(n sute ppencies us prescribed in the Public Records Act: except the commission;
(3] county offices;
{c) municipal offices:
{d) political subdivisions: er
(e} ribal government oflices.

{2) A sor-profit and tax-cxemot orpanization {registered-with-the-Nev-Mevioe-sesretan-af
swer) vetified ps such by:
(s)  ncopyofiis JRS issued letier ssiahlishing tax-exemm [or-$0He3 00
sipisivalent] stoius: pnd
{b) a copy ol cenification of its good suanding satug with the hew Mexico secretany
of sume{rend],
[ .l l ;' l + % l ' l- ”-”‘ li 2 I-h

. - = ¢

B. Previous grant reclpients shall be in complionce with the stipulaiions af oli previoos awards in
order to be eligitle.
C. To be eligible for an historica! records grant, applicants shall not be disbarred, suspended or
enlerwise excluded from or incligible for panicipation In federl assistance proprams.
S pov 17 h the commision of pubyg recsvds,
{1132 6 NMAC - Rp, 11358 RMAC, B/ 2015; A, xxhex/ 2017}

11359 CONDITIONS FOR RECEIVING A HISTORICAL RECORDS GRANT:
A The applicant shall:
{1) demonsiraie lepal cusiody of | seat €

susiafi] historicelly significant original records at the time of the pran application deadline:

12) provide a copy of s collection policy or a statzmernt from hs governing body Indrcating
its cogmn iment 1o sound practices conceming the historical material included tn the project,

3) demonstrute the abillty 10 carmy oul the objectise of the propesal withir ta= gran panod:

{4 describe the records, their imporance in documenting New Mexico’s hinory and the
propoesd project that affects the reeonds:

(H] include a meckanism for evaluating the impact af the project on its hist aical records’
envinonment, and

(3] provide a lener from its goveming body indicating suppers of the project and
continuation of the project’s purposes beyond the gram perivd,

B. Upon approval. the ppplicant shall become a vendor pursiant 1o state low

C Resords treated in the proposed project shall be made avoitabie in New Mexico for poblic research
to sl qualified users on equal terms unless specific exemption is granted by the commission. Specific records in
propesals submitted by trikal governments, for example, may be excluded from this eriterion.

D. The applicant shall not charpe fees for public access 1o the materials in jts holdings. However,
reasonabils fees may be cherged for copying materiol or praviding specind services or faclitics not provided wo all
researchers.

E. A person qualified by credentials or training shall carry out the ebjectives of the proposed project.

F. Proposals for digitization projects shall be stceptable only if they take inlo consideration the issue
of migration to newer technologles. Digitization projects shall follow scanning guldelines specified by the
coimmission for creating master and access copies.

[1.050.9NMAC - Rp, 11359 NMAC, §'12015; A, xxfxx/2017]

113510 TYPES OF PROJECTS FUNDED: Following are examples of projects that could be funded,

Al Preservation progects that mhigate unsiable or detenozating eonditions of histocical reconds
tiraugh the identification, organimtion and description. conservarion theaiment ot relormaiting ol the records to

LI3SNMAC
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anather medivm  Nationa? historicul publicavings und 2. ordy . omealssion funding shall wi be uiad for the
following activitics:

n to urdenake an orchival project centered on e papers of an sppointed or eiected public
official who remains in major office. or is politicaliy asilve. or the myjority f whase papers have not vet been
accessioned n 0 repositnn: and

(03} to undertake amangement. description or preservation prajects involving federal
government records that bre in the cusiod) of the national srchives and records séministration, in the cusiody ol
somic other federsl agency or that have bren deposited in @ non-federat institution without an agreement authorized
by the antional archives and records administration.

B. Arcess projects that promote the availabitin of historical records by developing finding nids,
tndexing significant colfections, creating chectronic catalog records, distributing collestion guides, providing online
access (o finding alds, digitizing historical records and placing copies in ather reposhorics that have apreed 10 mecept
them.

C. Regiona! ar statewlde truining programs thia focus on developing best practices that con be used
10 train affin more than one reposiion: of in a repository experiencing high wmover

D. [ 4 : :

ity 4 H
A s * T

i
E——stuadorsheodosumentan—odinng-projeetie-pubhalbaposmrefoomoancrheadne
ey -

hop=tlsog
e ) | Program development projects that esablish or elevate standands of archival or records
matskgement peactice in the applican's repositon.

- - +

g }
[L13.5.10 NMAC - R, 1.13.5.11 NMAC. 817301 5: A, x/xxf2017]

1.13.5 NMAC
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This is an amendment to L1310 KMAC, Sections 9, and 14, effective sxfaa/xan

113108 BOX REQUIREMENTS:

Al Agencies ulizing the records center shal! use storage boues 157 % 1274 (07 i uze. Records with
o retention of permancat must be submitied in acid-frce boxes,  Apencics submining Lexes for storage containing
papet records shall:

{1) place only one type of reeord classification with disposition dues within a threr year
range in each box:

{2 Mace the records in the bos vertically. in the same order in which the records were
maintained and shall colncide with the records index:

(1)} place letier-sized folders acruss the 12-inch side. facing the front of the box:

() place legal-sized folders across the | 5-inch side. stanting rom lef o right:

(%) Ieave ot least onc-inth of space for case of access:

(6) place the lid on the box;

(1)) place ol documents {with the exception of oversize materials) in accurately labeles
standard file folders: and

(3] do nus place hanging file lolders in the boses.

B, The reeosds management division has the final suthotity with regard 1o the rejechion of any bas
shipment or portion thereof. Reasens for rejection include, but are not limited 1o, the following,

m Any box shipmen that does not agree with its corresponding storage or disposition forms
shall be rejecied upon delivery. The cusiodial egency shall be required to remove the boxes From the records center
immediaiely.

2} Any shipment submined for siorzpe that is damaged or overfilled shail be reyeaicd upon
del'ves . The custodial agency shall be required 10 remove the shipment from the records conter imniedinie .

(3) Any box shipment submined for s1omage or dispasition thu Is deemed hazardous by the
admimstrator shall be rejecied upon delivers. The custodial sgency shall be required 1o remove the stupment from
the records center immediately. For sny box rejecied for contamination. the custodial agency will be required 1o
reque:t permission from the administmlor for onsite destnuction.

all Tt LTk L3
) - )

{51

C Blueprints and maps submitied for sorpe shull be placed in boxes designed for Ut purpose
(117209 NMAC « Rp, 113 10,10 NMAC. 11/30/2015; A, sofxafuxxa]

L13.10.14 STORAGE OF MICROFILM:

A, For sturaye requirements, refer 1o 1,13.10.1 1 and 1.13.10,12 NMAC.

B. All s2ate pgeneics and any public entity shall have an approved microphotngraphy plan on 1ile
with the records management division before master microfilm can be stored. For microfilm plan requirements.
refer o 1.14.2 KMAC. f 3.2

C Microfilny shall pass inspection before it is approved for siprage.

[1.03.10.54 NMAC - Rp. .1.13.10.16 NMAC, 11/30/2015; A. xxfxixax]

LILIONMAC
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-__-I CPR Notice of Rulemaking Contact

Asron
Adelina
Adeimna
Adessa
Adollo
Adreena
Al
Alejandra
Ahce
Alice
Alicia
Alison
Alysss
Amanda
Amanda
Amanda
Amanda
Amanda
Amella
Amy
Amy
Amy
Amy
Ana
Anal
Andrea
Andrew
Andrie
Andy
Angela

Angela

List

Rieto
Paiz-Vaughn
Saleido
Baco
Montoya
Lujan
Valdez
Aragon
Delgado
Patlerson
Atmijo
Treloar
Hargis
Baca
tewis
Ortiz
Quintana
Stern
Pere:
Baca
Nerison
Urias “*Martine:®
Verhulst
Benford
Casas
McQuilian
Herrera
Carmack
Romero
Cole
Sanchez

Page 1ol 35

Tuesday, September 26, 2017
4:25:56 PM

aaron.nietofPosa.stale.nm,us
adelina.pal:@state.nm.us
adefinacsalcido@state.nm.us
abaca2@da.state.nm.us
Adolfo.Mantoya2@state.nm.us
adreenalujan@nmiegic.gov
metrarv@nmcourts.gov
alejandra.zragon@state nm.us
resmasd@nmecourts.gov
allce.patterson@state.nm.us
alicla.armjo@state.nm.us
aliison.trefoar@state.nm.ug
ahargls@®sjcounty.net
amanda.bacastate.nm.us
amanda.lewls@state.nm.us
amandal.ontiz@state.nm.us
amandal.quintana@state.nm.us
amanda.stern@wnmu.edu
ameliad.perez@state.nm.u
amy.baca@wnmu.edy
amy.nerlsonBstate.nm.us
amy.urias@nmiegis.gov
artmamv@nmcourts.gov
metralb@nmcourts.gov
ana.casas@state.nm.us
andrea.mequillan@®state.nm.us
andrew.herrerald@state.am.us
andrie.carmack@state nm.us
andy.romerof@state nm.us
angela.cole@state.nm.us

aszncher®leacounty.net
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Angela
Angela
Angelic A.
Anita
Anne
Annica
Anthony
Antlonette
Antonla
Arlenta
Arthur (Ben)
Ashley
8arb
Barbars
Barbara
Barbora
Borbara
Barbara
Barba:a
Benjamin

Bernadet

Bernadette
8emadette M
Bertha
Bianca
Bianca
Blanca

Bob "Robert™
Bonnie
Brandi B.
Breanna
Brenda

Brenda

Simpson
Vega
Hoover
Gallegos
Matson
Gonzales
Parra
Siva
Lozano
Horse-Dickie
LeRouge
Martinez
Salas
Dobie
Escudero
Flares
Lope:z
Orender
Ricei
Cardoza

Martiner

Djeda
Conez
Aragon
Hemandez
Vega (Slape)
Rivas
Oshorn
Scott
Delgado
Cook
Chaver

Frink

Page 2 of 35

estdams@nmcaurts.gov
angela.vega@state.nm.us
siidamh@nrmcourts.gov
anitam.gallegos2 @state.nm.us
anne.matson®state.nm.us
metraig€nmecourts.gov
AParra@nmda.nmsu,edu
antoinetiesilva@state.nm.us
tlozano@nmpsfaorg
afenta@sjcounty.net
arthur.lerouge@state.nm.us
ashley.martinez @state,nm.us
barbsalas@stats.nm.us
barbara dobie@state.nm.us
barbara.escudero@state.nm.us
floresb@wnmu,edu
tucdbli@nmcourts.gov
barbaral.orender@state.nm.us
barb.ricd@laonm.us
benjamin.cardoza@wnmu.edu

bermadet.mantinez@osa.ctate.nm.us

bermadette. ojeda@state.nim.us
bernadatte.corter@state.nm.us
bertha,aragon @s1ate.nm.us
bhernande:@da2nd.state.nmus
biancam.slape@stale.nm.us
metrber@nmcouns.gov
robert.oshormn@state.nm.us
metrbis@nmeourts.gov
brandid@donsanacounty.org
beook@sjcounty.net
BrendaM.Chaver@state.nm.us
brenda.frink@state.nm.us
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Brenda
Brian
Brittany
Brittany
Camllie
Carey
Carl

Carl
Carmelina
Carol
Carol
Cassie
Cathetine
Cecliia
Ceclla
Cacily
Chandra {Ms)
Chantal
Cherie
Chistina
Chris
Chrig
Chrstelle A
Christiana
Christina
Christine
Christine
Christopher
Christy
Christy
Cindy
Cindy
Cindy

Mallary
Holten

Aguilar
Dutton

Sandoval
Spears
Muniz
Rideout
Salazar
Visarrags
Aojas
Trejo
George
McCray
Hopkins
Tuckar
Espinoza
Cottins
Garcia
Sancher
Marquez
Salide
Duran
Fredenburgh
Lope:
Armijo
Herrera
Garza
Hall
Hollenberg

Page 3 of 35

brenda.l. mallary.mil@mall.mil
brian.holtongstate.nm,.us
ruimbaa@nmcourts.gov
brittany.dutton2@state.nm.us
camile.baca@state.nm.us
carey.long@state.nm.us
cabaca@nmsu.edu
carlsandoval@state.nm.us
caspears@cisanta-fe.nm,us
sromemm@nmoourts.gov
carcl.ridecut@state.nm.us
cassiesalazar@state.nm.us
catherine.visarrzga@state.nm.us
bermor@nmcourts.gov

Cecilla Trejo@state.nm.us
cecily.georpe@state.nm.us
chandra@astacademy.com
chantal.hopkins@state.nm.us
cherdem.wucker@state.nm.us
christina.espinoza@state.nm.us
chris.colins@state.nm.us
chrisa.garcla@state.nm.us
christelle sancher@stale.nm.us
Christiana.Marquez @state nm.us
christina.salido@state.nm.us
christine.duran@state.nm.us
christine.fredenbur@®state.nm.us
calopez@unm.edu
metrcxa@nmeounts.gov
christy.herrem@state.nm.us
mormcjg@nmeounts.gov
tindy.hall@state.nm, us
cindy.hollenberg ®state.nm.us
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Cindy
Clavdia
Connle
Connie
Courtnay
Couriney
Cralg
CrystalF
Crystal |l
Cynthla
Cynthia
Cynthia
Dana
Danial
Daniel
Danielie
Darlens
Darlene
Darrel|
David
David
David
Dawn
Debble
Debble
Oebm
Denise
Denlse
Dennls
Deziree
Diana
Diane

Diane

Zamora-Urban

Medina "Gomez"

Marquez-Valencia

Newel
Haller
Mitchal
Bacon
Lucern
Martinez
Chave:
Martinez
Romero
Cox
Schwertner
Jacobs
Martiner
Gonrales
Sedillo
Cole

Coriz
Morales
Pacheco
Salcido (Yazzie)
Blea

Garcia
Wash
LeDoux
fimparatana
Chaver
Montano
Barela
Madrid
Montoys

Page 4 of 35

metremz@nmcouris.gov
claudiz. gome:@stats.nm.us
cmvalencia@nmia.net
lormosn@nmcourts.gov
tucdecah@nmeourts.gov
hardingdc@plateautel.net
Craig.Bacon@state.nm.us
crystall.lucero@state.nm.us
crystal. martinez 3@state.nm.us
cynthiac@donaanacounty.org
cynthia.marlinez1@state.nm.us
cynthiaa romero@state.nm.us
merdic@nmeoourns.gov
danlale.schwertner@state.nm.us
danietjacobs@state.nm.us
danielleA martiner@state.nm.us
darlene.gonzales@state.nm.us
meirdys@nmcourts.gov
darrell.cole@state.nm.us
david.coriz@state.nm.us

david. morales@state,nm.us
aocdpp@nmcounts.gov
dawn.yazzie@state.nom.us
debbie blea@state.nm.us
Debbie.Garcla3@state.nm.us
Debra.Wash@state.am.us
taoddal@nmeourts.gov
denise,pimparatana@state.nm.us
dechave:@bernco.gov
deziree.montano@state.nm.us
diana.barela@state.nm.us
edmadrid@nmsu.edy

dianem.montoya@®state.nm,us
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Diego
Donna
Donna
Dora
Doreen
Edda "Lyn"
Edna
Eladio
Elaine
Elizabeth
Elizabeth
Elizabeth
Elizabeth
Elizabeth
Efizabeth
Elviria
Enedina
Erkca
Erica
Erlka
Erlka
Ernest
Ernestine
Esther
Estreliita
Fablan
Farrah
Faye
Fertisha
Franchesca
Frank
Freda
Gabriel

Romero
Arbogast
Lope:
Ramirez
Thomas
Worley
Flippin
Rojo Jr
Jaramillo
Bachicha
Bustos
Garcia
Jakewny
Sandoval
Zon
Agquino
Cantu
Caslas
Perting
Lujan
Martinez
Santuccl
Garcia-Simpson
Agulire-Stewart
Martingz
Lopez
Gray
Anderson
Halt
Martinez
Montoya
Frietze

Baca

Page Sof 35

diego.rcomero@®state.nm.us
donna.arbogant@state.nm.us
donnalopez@state.nm.us
lormdir@nmcourts.gov
dthomas@sicounty.net
eddalyn.worley@stale.nm.us
edna.Hippin@state.nm.us
baymejr@nmcourts.gov
elainejaramillo@state.nm.us
elzabeth bachkha@state.nm.us
elizabeth.bustos@state.nm,us
elizabeth.garda@state.nm.us
elizabeth JakewayB®state.nm.us
elizabeth.sandoval@state.nm.us
Elizabeth.Zon@state.nm.us
libema@nmcourts.gov
enedina.cantu@state.nm,us
erica.casias@state.nm.us
metrexp@namecourts.gov
erika.lujan@state.nm.us
erfka.martinez @state.nm.us
emeast.santuccl@state.nnus
emestine.garcia-si@state.nm,us
estherstewan@state.nm.us
EstrelthaB. Martinag@state.nm.us
fabiznc.loper@state.nm.us
farrahf.gray@state.nm.us
fanderson@sjcounty.net
fertishal.hali@state.nm.us
franchesca.martine2@state.nm.us
frank.montoyaEstate.nm.us
freda.frietze@state.nm,us
gabriel.baco@state.nm.us
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Gary
Georgla
Georgina
Gerald
Gerardo “lerry"
Gintarlo
Gloria
Gordan
Grace
Greg
Greg
Greg
Harold
Heather
Heather
Heather
Heather
Heather
Hactor
Helen
Herminla
Heosho
Ida

Irene
Isela
James A
Jamie
Janet
Janke
Janle
Inqueline
Jason

Jason

Gullien
Canon
Sedilo
Heehne
Macia:
DiPalma
Zuniga
Seflers
Gonzales
Archuleta
Sorlano
Tickle
Quintana
Jordan
Kennedy
Martine:
Urloste
Winke!
Cruz
Lucero
Escobedo
McCraesh
DelaRosa
Rubic
Perex
Mariner
Undemann
Garcla
Lopez
Dutchover
Valdez

De Herrera

Mort

Page 6 of 35

gary.gulllen@state.nm.us
georglz canon@state,nm.us
slemgs@nmeourts.gov
Gerald.Hoehne@state.ninus
gerarda.macias@nmiegls.gov
giancarlo.dipalma@nmiegis.gov
gloria.zuniga@state.nm.us
gordonb.seilers@state.nm.us
Grace.Gonzalas@state.nm.us
GregoryRLArchuleta@state nm.us
greg.sorianc@state.nm.us
greg.lickla@staze.nm,us

Harold Quintanal @state.nm.us
heather. Jordan®@state.nm.us
heather.kennedy@state.nm,us
heslher.martinez@state.nm,us
heather.urioste@state.nm.us
heather.winkel@state.nm.us
hector.cruz@state.nm.us
helenluceroi @state.nm.us
metrhxe@nmcouns gov
hmecressh@daznd.state.nm.us
id.delarosa@®state.nm.us
Irene.rublo2 @state.nm.us
iselam.perez@state.nm.us
James.matinar@state.nm.us
pormjml@nmcourts.gov
bermjmg@nmcourts.gov
Janice.lopez@state.nm,us
janie.dutchover@state. nm.us
Jacquelinevalder2@state.nm.us
Jason.dsherreral @state.am.us

jason.man@state.nm.us
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Jean
leanette
Jeanette
Jeanette L
jetfrey {Jeff)
Jeneva
leniler
Jennifer
Jennifer
Jennifer
Jennifer
Jennifer
Jenniter {Miler
Jennifer R
Jenny
leremy
Jeremy
Jerel
Jegsica
Jessica
Jessica
Jessica
Jessica
Jesska
Jessica
Jessica
Jinger
loann
Joanne
Jodie
John

lose

Joseph

Taylor
Contreras
Flores
Lucero
Romero
URosi
Gonzales
Claypool
Coponit
Fullam
Montoya
Prada
Mitchell
vigll
Crysler
Apuilar
Martinez
Fleetwood
Castilio
Chaver-Lance
Gutierrez
Howard
Llamas
Samanlego
Sierra
Simental
Fiola
Thomas
Koferl
Gabehant
Franchini
Diat
Avila

Page 7 of 35

Jean.taylor@state.nm.us
Jeanetie.contreras@state.nm.us
jeanette.fMlores@state.nm,us
jeanettellucero®state.nm.us
jefirey.romero@state.nm.us
jeneva.lirosi@state.nm.ug
jenifer.gonzales@state.nm.us
metrfle@nmeourts.gov
coponitij@sjeso.com
Jeanifer.follam@state.nm,us
jenniferc.montaya@state.nm.us
lennifer.prada@state,nm,us
jmitchell@sjcounty.net
jenniferr.vigit@state.nm.us
jerysler@ttschool.org
Jeremy.Aguitar@state.nm.us
jeremy.martinez@state.nm.us
Jeret.fieetwood @nmiegis.gov
Jessica.Castillo@state.nm.us
jessica.chavez-lanc@®stdte.nm.us
jessica.gutierre? @staie,nm.us
jhoward@sjcounty.net
lermjhl@nmoourts.gov
Jessica.samaniego@state.nm.us
lessica.Slerra@state.nm.us
Jessica.Simental@state.nm.us
clom|ki@nmcourts.gov
jthomas®sjcounty.net
joanne.koleri@state.nm.us
igabehart@®da.state.nm.us
john.franchini@state.nm.us
jose.diar@®state,nm.us
joseph.avia@state.nm.us
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Joseph
Joseph
Josephine
Josie
Jude A
Judy
Judy
Julia
Julia “Julie®
Julian
Julie
Julie
Julie
Julle
Jutie
Julie
Justin
Karen
Karen
Karen
tarl
Kathleen
Kathleen
Kathleen
Kathryn
Kathy
kathy
Katrina
Kayleen
Kelth
Kellt

Javier
Lewis
Sanchez
Sawyer
Estrada
Chaver
Romero
Goldbogen
Leyba
Agutlar
Morales
Kitts
Apodaca
Aragon
Fllatoff
Gauman
Junod
Lovato
Deubei
Partillo
Staszewski
Thomas
Moffatt
Griego
Hardy
Muleahy
Reynolds
Chavez
Encinlas
Gallegos
Apodaca
Strobbe

Paimer
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joseph.a.Javier,mil@mall.mil
joseph.lewlis@®state.nm.us
metrjzs@nmcourts.gov
Isawyer@spcounty.net
jasephine.estrada@state.nm.us
fochavez@da.state.nm.us
Jude.romera@state.nm.us
judy.goldbogan@state.nm.us
judy.leyba@state.nm.us
jagullar@dastate.nm.us
moralesj®wnmu.edu
jeitts01@unm.edu
Julie.apodaca@state.nm.us
jufie.aragon®state.nm.us
Julie.FilatoH @state.nmr.us
Julis.Gauman@stale nm.us
gramjaj@nmcourts.gov
Julie.tovato@state.nm.us
Justin.deubel@state.nm.us
Ivedkkp@nmcourts.cora
karen staszewski@state.nm.us
karenthomasi®@state.nm.us
harl moffatt@state.nm.us
lumkmg&nmecourts.gov
ksthleen hardy®state.nm.us
kathleen.mulcahy@state.nm.us
rosmkar@nmcourts.gov
kathy.chave:@state.nm.us
tocmkat@nmcourts.gov
latrina.galiegos @state.nrmus
kayleen.zpodaca@lopdnm.us
keith.strobbe ®state.nm.us
kelli.palmer@state.nm,us
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Kevin
Kimberly
Kimberly
Kimberly {Kin
Kinda

hris

Knsta
lnista
Kristina
Kusum

La Vergne
Laneltz "o’
Larry
Larry
Laura
Laura
Laura
Laura
Laura
Launa Ltee
Laurie
Lawrence
Lea Ann
Lezh
LesAnn

Lenore

Leona
Lesa
Leslie

Nunez
Johnsan
Carr

Elkins
Hunt-Brown
Waier
Fernandet
Hooser
Rael
Berger
Sancher-Muno:
Romero
Adhlkari
kovacs
Haught
Dominguer
Hathaway
Abeyta
Clark
Garcia-690
Gome
Romero-Halama
Parker
Leibowltz
Esquibel
Allen
Schoefiel
Romero
Naranjo
Maes
Avent
Richardson
Garcia
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kelly. nunez@state.nm.us
hennyJohnson{@state.nm,us
karry.carr@state.nm.us
roymkle@nmeourts.gov
Kimberly,Hunt-Brown@state.nm,u
kimbarly.wafer@state.nm.us
kim.fernandez@lopdnmm us
khooser @slcounty.net
krls.rzel@state.nn,us
krista.berper@state.nm us
kristal.sancher-mung@state.am.us
kristina.romero2@®state.nm.us
kusum.adhikari@state.nm.us
lkovacs@da state.nm.us
Lanelle. Haught ®state.nm.us
ldominguer@nmda.anisu.edu
Ihathaway@sjcounty.nst
laura.abeytafsstate.nm.us
laura clark@state.nm s
lauragarcis@state.nm.us
metrlxg® nmcours.gov
laura,romero@state.nm.us
laurs.packer@state.nm.us
laurie.leibowitz@state.nm.us
lawrence.asquibel@state.nm.us
simia@nmcourts.gov
lschoeflel®da.state.nm.us
LeeAnn.Romero®state.nm,iss
lenore.naranjo@nmiegis.gov
Leo.Maes@state.nm,us
leonal.avent@stale.nm.us
tRichardson@nmsbvi.k12.a0m.us

metrljg@nmeourts.gov
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Linda
Linda
Linda
Linda
Linda
Linda
Lisa

Lisa
Lioyd
Lora
Lorelei
Loretta
Lori

Lon
Lorrie
Lorrina
Lucille
Lupe
Lynda
Lynn
Lynn
Magdalena
Manuelita
Mareella
Marcia
Marcos
Marcus
Margaret
Maria
Maria
Maria Ellena
Mariano

Marle

Baca
Candelaria
Hali

tujen
Vigll
Williams
Farnuen
Wilkens
teyba
Olson
Kellogg
Vialpando
Duran-Baca
Proctor
Argulio
Rivers
Sisneros
Sherman
Armijo
Cumuskey
Steel=
Romerp
Martinez
Montoya
Maontoya
Roybal
Blals
Martinaz
tMenchaca
Rudloff
Rodela
Romero

Jones
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sprmieb@nmeourts.gov
linda.candelarla@®state.nm.us
lnda.hall@state.nm us

iinda lujan2 @state. nm.us
findevgl2@state.nm us

linda williams2@state.nm.us
socmima@nmeourts gov

lisa. whkens ®state.nm.us
lleyba@bernco.gov

lora olson@state.nm.us
lorelelkellogg@state,nm.us
loretta.vialpando@state.nm.us
lotin.duran-baca@state.nm.us
aztmigr@ nmcours.gov
armiaa@nmeourts.get
lorrina.rivera@state.nm us
kusneros@slo.state.nm.us
lupe.sherman@state.nm.us
I'ndz.armijo@state nr.ug
lynn.cumiskey@state.am.us
sunmigc@nmecourts pov
magdalena.romaro@state.nm,us
manutlita.martinexr@state.nm.us
Marcellaf.Montoya@state.nm.us
marcia.montoya@state.nm.us
marcosroybal@unm.edu
marcus.blals @state,nm,us
margareL.martinez@®state.nm.uz
Marta,Menchaca@state. nm.us
marla_rudiofi@lunacountynm.us
maria.sodela@state.nm.us
mariano.romero@state.nm,us

Jonesm@sjcounty.net
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Marle ] Stinnett maﬂE-slln.ncﬁ@s.t.at;r;m.us
Marina Archuletz marina.archuleta @state.om, us
Martssa Yrugue? maiissa ynigue:@nmiegis.gov
Mark Ontiz marco.ofiz @ state.nm.aus
Mark Shepherd Marl.Shepherd@statz nm us
Marlene Boyd marlene boyd@state.nm.us
Manha Galiegos martha gallegos @state.nm.ue
Martin Apodaca martin apodaca@state.nm.us
Martin Moulton martin.moulton@state.nm us
Martin Sandoval martinsandoval@staie nm us
Mary Morz tocdmem@nmeourts.gov
Mary Rodgers mary.rodgers@state.nm.us
Mary Ann Prando-Thompson Mary.Prondo-
Thompso@state.nm.us
Man Jo wuan maryo.lufan@:anen Lue
Mazy Rae McDanald botellom@wnmu.edu
Mary Rose Jimensz maty jimenc:@state.nm.uz
Megan Johnston megan johnston@stata.nm.us
Melanie Sandoval melanie.sandoval@state.nm.us
Melanle Zamora calmnidz@noncours.po
Melanie G Vigh “Wright” melanleg vigil®state.nm.us
Melane Gonzales melzrie.gonzales®s ale.nm.us
Malinda Pineda melinda.pineda@state.nn us
Melinda T Quintana MelindaT. Quintana@state.nm.us
Mellssa Cavalier albdmme@nmeaurts.pov
Melissa Dimas melissa.dimas@state.nm.us
Mefisss Lovalo socmbl®ameourts.gov
Melissa Mascarenas melissa.mascarenas@state.nm.us
Melissa Muno? melissa munoz@state.nm.us
Melissa Pitts melissa.pitts@rrps.nel
Mellanie Cardin cardinm@sjcso.com
Melady Gonrale: meicdy.gontales@stale.nm.us
Merla Jaramillo meda.jaramilo@state.nm.us
Michael Anaya manayaS?8enm.edu
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Michefe
Michefle
Michefle
Michefle
hliguel
Mlke
ratndi
Moises
Monica
Moniza ¢
My:ia L@
tadine

Nading

Nadine (M1}
Nancv
Nava e
Natasha
Neil
Nicholas
Nicole A
Norma
Olivia
Otilio
Pam
Pamela
Patrice
Patricia
Patricw:
Patricia
Patricia

Newton
Padilta
Gonzale
Jones
Key
Lucero
Porille
Sandoval
Tedesco
Smith
Valder
Martinez
Maestas
Banavidey
festas

Montoyz

Gallegas
Ramire:
\gil
Chaver
Kueffer
Olson
Valdez
Juarer-Velasco
Calderon
Montoya
Castaneda
Allen
Caldwell
Armijo
Checon
Salazar

Saucedo
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micheel.newton@state.nm.us
1 irhaela. padila®state.nm.us
mizhalle.gor 2ales@state.nm.us
clamamj@nmcourts gov
Michelle.Key@state.nmus
michellelucerof@stat=.nm.us
sfemmep@nmeourts gov
miguel.sandoval®state.nmus
mike.tedesco®@state.nm.us
mindLsinith@state.nm us
muises valde: @state.nm.us
mmartinez@galiupnm, gov
menical.maestysBs'ate.nm us
mitenavider@da stole.nm.us
meunxm@nmonuns.gov

nad ne.cnontoya@roswell.enmu.edu

nadine gallegos@state.nm uz
ramireznl@wnm.d edy
LEt2lle v m@stat o v, .
mimrc&@nmcourt’ gov

ned kueller@staty.nm.u;
nolsanB& unm edy
nicolea.valde:@state.nm.us
hobmalj@nmcourns.com
olivia.calderon@state.nm us
otlla.montoya@state.nm,us
pem.castaneda@state.nm.us
pam.alien@state.nm.us
patrice.caldv:el@armu.edu
parmijo@da.state.nm,us
patsy.chucongstate.am.us
psalazar@nmag.gov
Patricia.Saucedo@state.nm,us
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Patritea (Pattie
Potrh k
Patrlck
Patsi
Paul
Paulette
Paulina
Perry
Prescilla "LIs*
Priscills
Rachasl
Rachel
fachel
Ramouz
Randall
Rayuel
Rebecca
Pehetra
Rebeces
Rebecca
Rebecca
Rebecca
Rebecs

Rebecca D
Regina
Reina
Rene
Richard
Richard
Rita
Robert
Robert

Warwich
Jolinsa

Ferea
Staflord
ftartine:
Contrucci
Janamilko
Varela

Valde:

Padilla
Corona
Monarch
Herrara-Perea
Rael

Griego
Rodriguez
Arias

Abbo

Apnew
Caswell
Griego
Johnson
Ratchiond [Yurmer)
Schulyer-Avila

Garcla
Romero
Espinoza
Lope:
Cordero
Kottenstety
Rubio
Barela

Chavex
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patncisa.warwick@state.nm.us
pattie jolinson@state.nm,us
aocpep@nmiaunts.gav
patr.ck stafford ®state.am.us
patsi.maninez@®state.nm.us
paul.contrucci2 @state am.us
flumpm}@nmcouns.gov
pauline.varela@stale.nm.us
perry,valdez@state.nm.us
Ibpep@nmeouns.gnv
priscilia.corona@state.nm.us
metrrim@nmeaurts.gov
rachelherrera@stato.nmaus
rachel.rael@nensd. kl2.nm.us
ramenageegodistate. s us
rondall.rodriguez@staze.nm.us
raquelarias@siate.nm.us
rebecca abho2@state rm.us
ragnevi@nmda nnsu.edu
rebeccs.cuswell®state.nm.us
Rebecca Griego@nmlegls.gov
rebeccajohnson@state.nm.us

rturner@onm.edu

rebaccaschulyer-avila@state.nm.us

rebeccad. garcia@state.nm.usg
regina.ramero@state.nm.us
reina esplnoza@state.nm.us
reng.montoya &nmiegls.gov
tichard.cordero@state.nm.us
richard lottenstent@staia.nm.us
artmrmr@nmcouns.gos

robert barela@state.nm,us
Robert.Chavez @state.nm.us
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Roben
foberta
Roberta
fobin
Romela
Ronnie
Rosa
Rosalie
Rosalie
.
Roseann
Rubianna
Ryan
Sabrina
Safty
Samantha
oamantha
Samantha
Samrel ir
Sendra
Sandia
Sandra
Santana
Saniana
Sara
Sarah
Selna
Shannon
Shannon
Shannon
Shaifesse
Sharon

Sharon

Newlin
Cohen
Peres
Hualapal
Mendoza
Jaramillo
Gonrales-Sorrell
Goarcia
Vigil
Zamorza
Gallagos
Samora
Baros
Randolph
Galaz
Abeyta
Breen
Lopez
Collins
Anaya
Gabaldon
Satz
Holmes
Oniz
lasso
Grace
Rodriguez
Fizgerald
Martinez
Titla
MeCannon
Agullar
Boylan
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robert.newiin@state.nm.us
rabent .cohen@state.rmu
Roberta.Perea@state.nm.u
robin kualagai@state,nnus
Romeliz.Mendora@state nm.uc
ronnie.laramilio@state.nm us
rosa.goralassorrel@state.nm.us
metmmxg@®nmeourts.gov
revigl@rio-arriba.arg
rose.zamara@siste.nm.us
roseannc.gallegos@s.ate.nm.us
metrxs@nmeouns.gov
metrnb@nmeourts. gov
alamslr@nmcovrts.gov
sally.galaz(®@stale.nm.us
a0Csa@nmeouns,gov
samantha.breen@statz.nm us
samantha.lope1@state nm.us
Sam.Collint@state.nm.us
sandru, anaya@state.nnius
sandra.gabaldon@state.nm,us
sandra.salz@state.nm.us
Santana.Holmes@state.nm.us
santana.criiz@state nm.us
demmsar@nmcourts.gov
sarah.grace@state.nin.us
selma.rodriguez@state, nm.us
shannon.fhzgerald@state.nm.us
shannon.martinez@state nm.us
shannon.thla@state.nm.us
smecannon@nmjsc.ocg
sharon.agutizr®state.nm.us

sharon.boylan@nmlegis.gov
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Sharon Payne lovmsp@nmcourts.gay

Shawna Arnold ano!d:@wnmu.edu
Srnawntae Barefa shawnlaej barela@state.nm, us
Shelly Leman shelly.lamon@state.am.us
Sheri Voelsch sherbvoelsch@state.nm.us
Sheryn Law-Gee sherlyn law-gee@istate.nm.us
Sherr, Weinganen moimshw@nmeourts.gov
Sltvia Hemandez Silvia.Hernandez®mate.nm.us
Stndra Frank sondra.frank®state.nm.us
Sonya Norman sonya.norman{®state.nm us
Jtatic Abeln stacie.aberta@state.nin.us
Stefanie Ortega stefanis.ortegal @stale.nm.us
Ltelia Gabaldon stella gabaldon@state.nm.us
Stella Mortiner steliz. martinez1@state.am,us
LStupkanle Chaver schave:@galuunm.goy
Stephanie Gonzale: steohaniem.gonzales€ state.rm us
Stephanie Rhvera stephanie.riverafstate .nm,us
Stephanic Rodrigus: stephanie.rodrigue:@state.nm.us
tephanie Trujequ' belmst&nmeoiins.gov
Stephania Wilson libsew@nnicourts.gov
Stephen Sanche: stophen. sancher@state.nm.us
Steve Ruger SRUGER®rmm.gov
Steve Sihva Steve. SHva@state.nm.us
Steven lerome Baros steven.baros @state.nm.us
Susan Apodaca SApodaca@da.state.nm.us
Susan Carkson susan.carison@state.nm.us
Susan Marinovich smarinovich@Jeacounty.net
Susan Torres storresEnmjsc.org
Susana Munoz lermsmm@&namcourts.gov
Susie Vialpando susie.vialpando@ztate.nm.us
Suzanne Vaterlo svakerlo®da.state.nm.us
Syhvia Herrera lerdsxh@nmcourts.gov
Tamara Sancher tamara.sanchez@state.nm.us
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Tamara
Tamnly
Tanya
Tarya
Ted

Ted
Teresz
Teresa
Ter
Tern
Theresa
Thomas
Tim}
Tina
Tumas
Tracey
Tracy
Tracy
Treasa
Trish {Painicia)
Ursula
V.iesle
Valarie
Valene
Valatle
Vanessa
Vanessa
Vawnda
Vanessa
Vera
Veronica
Veronica

Veronica

Valencla
Winters
Torras
Trujitlo
flanagan
Lovato
Chaver
Menard
Martinez
Chapman
Day
Schawel
Howell
Parks
Trujillo
Littrell
Nakal
Swinford
Haway
Medina
Saucedo
Baca
Tapha
Trufilic
Volght-Sanchay
Mantoya-420
Drtiz
Secrest
Otz
Lyons
Archuleta
Castiflo
Fank
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wr
tamaras.valencia2 @state.nm.us
nietrswEdmneournts, pov
tlorres Aimstre cours, tate.nm.us
trufillo@rin-arnba.org
ted.flanagan@state.nm.us
ted.lovato@stale.nm.us
belmtjc@nmecouns.gov
teresa.menard@state.nm.us
teri.martingz@state.nm.us
tchapman@sjcounty.net
tday@&sjcounty.net
thomas.schawel®state.nm.us
thowel@sjcounty.net
TinaR.Parks@state nm.us
tirujillc @da.state.nm.us
tracey littrell@state.nruus
farmtin@nmeourts.gos
tswinlerd@glkd. k12.nm.us
treasa haway@stale.nin.ug
siimpam@nincourts.gov
UrsulaASaucedo®state.nm.uz
viesie.baca@state.nm.us
valeric tapla@state.nmius
valerie.wrujilo@state.nm.us
valerie.volghtsanch@state.nm.us
vanessa.montoya@state.nm.us
vanessa.ort@state.nm.us
vsecrestsjcounty.net
venessa.nrtiz@state.nm.us
vera.lyonz@state,nm.us
verontca.m archuleta@state.nm.us
lovmvxc@ nmeourts.gos

veronlca.fank@state.nm.us
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Vicente
Vectoria
Victons
Victora
Virginia (Viery)
Virginia A,
Wendy
Yolaida
Yvenie
Yvonne
Zanina
Aaron

Abe!

Adai
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hdananne
Albert
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Alexandra J
Alies A
Allan
Allegra
Amber
Amy
Andrea

Andrea

Andy
Andy
Andy
Angie

Vargas
Gahan
Sediilo
Vigil
Wright
Lanham
Martine:
vigll
Gurule
Garcia
Lucero-Gonzales

MeKinnay

Montoya
Delgado
Estrada
Salas
Mitchell
Receptionist

Villescas

Sandoval
Lucero
Topla

Sleep
Hamilton
McVay-Davis
Reeb
Rodriguez

Ortlz
Perar
Segovia

Gonzales
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vicente vargas@state.nm.us
mofg@nitourts go
viedillo@rirrancecounty. n.org
vittona,vigil2 @state nm.us
Luginla.wright@siate.nnus
virpinia lanham@stale.nm.us
wendy.martinez@state.nm.us
yyvigil®santafenm.gov
yiturule®©da.stata am.us
Yourcia@dastate nm.uy
tlucero@co.socarra.nm.ug

2.mckinney@tucumearischools.com

abel. monioya@taoscounty org
adelgonosde iba haz 1 us
aestrada@cimarronscd ools.org
adrianne.salas@apsdkid: org
tucdbll@nmeaurts.gor
epgomeaz@cabg.pov

actingeityvelur! sunlonans k.andgn
ail.cam

alexandra sandoval@® “ase i u;
alucero@espanolanm. gov
dtapla@bpa.kiz.nm.us
blume@tzoshistoricmuseums.arg
ahamilionEroosevelttounty.com
historydirector@outlook.com
Sthda@da state.nm.us

andrea_rodrigue®lunacountynm.u
[

andy.urtz@ratonschools.com
andyp@donaanacounty.org
andys@donanacounty org

countymgr@unionnm.us
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Anna
Anne
Anne
Annle
Anthony
Anthany
Anton
Aron
Arsenio
Arthur

Aubrey
Aubrey
Audie
Barb
Barbara
Barbara
Barbera t
Bart
Belnlda
Ben
Benanett .
Benny
Benny L.
Bernadetie
Bertha
Bertha
Betty
Betty
Betty A,
Betty L
Beverly

Allan
Romerao
Marine:
MacNaughton
McCommick
Hogland
Casados
Dimas Jr
Salome
Adams
Romero

Pepin

Dunn
habson
Brown
Rigx:
Cottam
Damron
Shaw
Wilsay
Garland
Weich
Baur
House
Jasso
Lucero
Bustamante
Bustamante
Cabher
Danielson
Berry
Saavedra
Calaway
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villageothouse@swwmalilnet
Atz romero@win ki nm us
anna,marminezi@tao courly org
anne@minorheron.org
admin@nmhs.ong
ahogland@currycounty.org
acasados@chamaschools.og
adimas@co.mckinlay.nm.us
ASALOME@SOCORRO.RI2Z.NM.US
aron_adams@nps.gov
arsenio.romero@detningps.org

aotawp@®nmecouns.gov;
aocjip@nmecourts.gov

adunn@slo.state.nm,us
whabson@artesianm.gos
abrown@shiverschook.org
barb.riczi@lacnm.us
beottam@angelfirtenm.pov
Barbara.Damron@state.nm a2
nardinpec@platenutels ot
bvrdtsey&imtn.org
bgarland@1icnm,us
RedRockPark@GallupNiv .gov
bennett.baur@lopdnm.us
bhouse@co.otero.nm.us
blasso@chtyofdeming.org
archive@archdiosl.org
bbustamante@smcounty. net
jgarcia@®co.sanmiguel.nm,us
brabber@tonm.us
dbdanielson®@earthlink.net
dbctraasurer@plateauteinet
bsaavedra@co.socorro.nm.us

bealaway@1tularosa.net
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Bob
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Bannia
Brandy
Brenda
Brenda
Brenna
Brent
Brusenth
Britt
Bruce
Buddy
dutch
Byron
cu.
Candace
Candace
Carol Ann
Carolyn
Casandra
Cathe
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Cellina
Chaouki T.
Charlene
Charies
Charies
Charlatie
Chery!
Cheryl
Chris

Green
deames
Gallager
Wilson
Lightioot
Thempson
Castelio
Vigil
Lissoway
Eamest
Escobar
Snyder
Swingle
Little
Tongate
Wester
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Morrison
Russell
Hogue
Johnson
Fresquez
Prather
Norma
Bussey
Abdallah
Webb
Griego
Kelly
Andrade
Chance
Dixon

Maehring
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biligreen@reserveschools.com
bbeames; @minershos; com
baallag: r@co.cibnla am.us
mayor@frnesprings-nn.gos
blightioot®royschoals.og
treasurer@unionnm,us
brenda.castelio@nmcompeomm.u:
brenda.vigii@tularosakll us
brenna_lissoway@nps.gov
Brent.Earnest@state.nm.us
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robin@co.eddy.nm,us
rholmes@co.otero.nm.us
rkearnsy@nmpsfa.ong
rhendria@mpschools.net
ccao@co.chaves.nm,us
ronr@villagaaichama org
igrijatva@co mekinley.nm us
rosaligg@piateautelne:
rriley@currycounty.ong
rosallej@plateautel.net
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Rosemary

Rosemary
Russell
Ryan
Sally
Sammy
Samuel
Sandy
Scott
Scott
Scott A
Scott A
Sean
Sharia
Sharon
Sharon
Sharnn

Sheila

Shelly K.
Sondra
Stacy
Stanton L
Stephanie
Stephanie
Stephen
Steve
Steve
Steve
Steve
Steve
Steve

Steve

Gallegos

Mcloun
Shafer
Flahhve
Burbridge
Quintana
Denman
Mantz
Krahling
Weaver
Kominlak
Krahling
Woatton
Kenned,
Coll

King
Stover

Hudman

Trujlilo
Frank
Diller

Riggs
Domingue:
Finch
Ruger
Armendariz
Sarron
Baumann
Boyle
Green
McKeman
Moise
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rosemary.galiegos®nmsd.k12.nm.u

potrpm@nmane:rs go
russell.shaler2quaycounty-nm gov
tiahlva@iala adu
sburbridge@aztecnm.gov
Sammy.Quintana @state.nm. 5
Samuel_Denman®NP5.GOV
smantz@chyofraton.com
scottkr@donaanacounty.org
scott.weaver@state nmans
skominlak@corrales-nm.org
scottkr@donanacountv.arg
sean.wootion@caphantigers urg
skeanedylea ounty .nzt
scoll@cableone.net
sharon@yucca.net
Clerks@lacnm.us

santaciara? ®villageolsuntaclara.co
m

struillo@sierracn.ong
sondra.frank@state.nn v
stacy.diller@claytonschools.us
srigps@co.chaves.nm,us
SDominguer@losranchosnm.gov
vom@gilanet.com

sruger®di ric-rancho.nm.us
sarmendatiz@grantcountynm com
sharron@doraschook.com
Steve_Baumann@nps ptv
shoyle@co_oterg.nm.us
steve.preen@torcim.org
SmcKernana@salud.unm.edu

Steven.Moise@state.nm.us
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Steven
Susar
Susan
Suzan
Susan
Susan 1.
Susana
Suzanne
Suzette
Tandee
Tanya .
Tar2
Ted A,
Terrt
Ternt
Terri
Tern
Thayla
Thomas
Tim
Timothy
Timothy L
Tina
Tina
Tisha

T

Tom
Tom
Tom
Tom
Tomas
Tomas

Tomas

Boyle
Gnifiln
MeConnai
Sanchey
Yturralde
Trufillo
Martinez
Stewan
Shije

Delk
Giddings
Parker
Han
Apodaca
Copsin
Racher
Richards
Wright
Sullvan
Eichenberg
Keller
Rose
Cates-Ortega,
Lujan
Green
Parks
Battin
Blains
Church
Gartia
Campos i}
Jaehn

Jaehn
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sboyle®co olero.nm,us
susen.grHin@catrancountynn Tov
smoonnell@n. anm.org

ssand her@risd k12 nm.us
svturmlde@glsd.kn.nm:us
susan.trujilio®taoscounty.org
Susana Martiner2@s1ate.nm.us
dimm@qwestoffice. et

Suzette Shije@state nm.us
tdelk@eldaschools.net
assessor@bemen.gav
eunplib®valornat.com
mayorhant@morartynm.gon
townofvaughn®plateautelnel
teopsin@sierraco.org
villageofcorona®plateautel.ne
eddytreas@®yahoo.com
library@cityofraton.com
tomsullivan@mesd.us
Tim.Eichenberg@state.nm.u;
fust nefreeman®osa.state.rm us
10thda@da.state.nm.us
mormuseum@yahoo.com
thujan@co.socorro.nm.us
tgreen@aznex.net
ParksT)@hobhsschools.net
tombattin@ruidoso-nm.gov
Tom.Blaine@state.nm.us
Tom.Church@state.nm.us
assessors@sandovalcountynm.gov
teampes@rio-amiba.org
cswrref@®unm.edu

tiaehn@unm.edu
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Tomas
Tomiy
Te
Tony
Tony )
Tracy
Tracy L
Trals
Travis
Travis
Travis
Tyler
Unknown

Linknown

Unknown
Unknown
Unknenwn
Unknown
Usikmown
Unknown
Unknawn
Unknown
Unknown
Vandora
Vanita
Veranica
Verenica
Vic

Vidat
Watter
Warren
Wayne
Wayne

Richards
me
rchueta
wiace
Royba
Spikes
Sedill
Kilphuis
Dempsey
Lightfoot
Suato
Massey
Unknown

Unknown

Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknawn
Unknown
Unknown
Casados
Menapace
Garcia
Gonzales
Baum
Martinez
Pittman
Walter
Ake
Propst
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Irichards @houseschooks.net
lomturnenaba@gmat’ r
larchuleta®@questas 12 o u
tnymace@yahoo coin
mayor@villageolpacos.com
info@silvercitymuseum.otg
ts=dillo@tcnm us

trais kiiphuis@state.nm.us
travis.dempsey@cmsbears.org
travis lightioot@cpscardinal;.org
Tsuaro@®indanpueblo.org
hctreasurer@aznex.nel

cas@nm.nay

disinct_courl_administrators@nme

ourts.gov
hgrc@hgre-nm.org
hsnminfo@gmail.com
Info@nmas.og
moasquero@plateavtel.. et
nialadnm.edu
Rnbecca.Avitia@state.nm,us
schsinfo@sandcohlst fatcow.cor
scidkmil@®w ndstream.net
secretary@nmscottishrite.org
vpeasados@gmall.com
hardingcocomm@plateautel.nat
vegarcia@sfps.ki2.nm us

\ eronicaN.Gonzales@ulate.nm.u
vicbaum@quayeounty-nm.gov
ssrmijo€leo sanmiguelnmus
wpittman®uwa.edu
witwalterl3@amex.net
w.ake@bosquefarmsnm.gov
Wayne.Propst@state.nm.us
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fan
Wendy
Woesle,
Wililam
William
Willtam Ca:l
Wiltiam E

111e

Kent
Waller
Fulginiti
Mattiace
Armijo
Hignight
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Wenﬂv.l(ent@sme-nm.us
waalier@currveounty oIg
WTdlginiti@NAMLog

Wrl.am Mattoace@state.nm.us
warrijo@co.s000rro.nm.us

mayor@villageofcorona.com
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The State Conwaission of Public Recends, spproved and edopted, &t its | 171472017 hearing, to repest s rule
1.2420 NMAC - Emergency Rules (filed 2/15/2000), effective 1172873017,
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TITLEL GENERAL GOVERNMENT ADMINISTRATION
CHAFTER14 RULES
PART 20 EMERGENCY RULES

134281 ISSUING AGENCY; New Mexico Commission of Public Rlecoeds - State Records Center and
[1.34.20.1 NMAC - Rp | NMAC 3.3.20.1, 272972000}

124202 SCOPE: All sale apencies, Genenl provisiens, including spplicable definitions, are found In
1.24.0 NMAC. There are additlons] requirements an submining s sule filing (sen 1.24.10 NMAC) end For
publication bn the New Mexico register (1ce £,24,15 NMAC),

1124202 NMAC- Rp [ NMAC 3.3.20.3, 22972000

L4283 STATUTORY AUTHORITY: Sahsection B of Section 14-4-7, | NMSA 1978 sizies that the
New Mealco register shall be the officisl poblicadion for il notices of rule makings and Gilngs of sdopted rules,
Including emergency nilet, by gencios end directs the staie reconds sdminlstrator ta adopt a7 promelgate rulas
neceasury foc the kmplementstion and admindstration of thet secidon. Seetian 14-4-S NMSA, 1978 direcis tt
emerpency regulations oy £o into effect immediately upon fling with the reeords centcr, bt shall be effective no
mors than thirty days tmicts they sre pobisted In the New Mexica register.

(124203 NMAC + Rp | NMAC 11203, 272972000)

124204 BURATION: Penmanent
(124294 NMAC - Rp | KMAL 13,204, 27292000)

134298 EFFECTIVE DATE: Febnuary 29, 2000 unless o heter date I3 elted in the history noce et (he ead
of »section
(124203 NMAC - Rp 1 NMAC 11.20.5, 2/29/2000]

134306 OSSECTIVE: The cbjective bs 10 extabilish standards and procedures for uniform emergeacy roke
fitiags in 8o caslly understood and commou formal, These standards and procederes are deslpacd (o ennure that
emergency ruics filed with the reconts conter arg readily Meatifisble and availsble for public Exspection.

{1.24.30.6 NMAC - Rp ) NMAC 33206, 2729/2000]

124207 DEFINITIONS: [RESERVED]
[1:24.20.7 NMAC - Rp } NMAC 13,207, 2/2842000)
{Sea 1.24.1,7NMAC)

1347208 EMERGENCY RULES - FILING:
A All emergency niles skl be fled with the reconds ecriler nd may be published by the New
Mexico reghster.

B Flilngs shall conform lo the myle ted formuat requirementy of 1.24.10 NMAC,

C. Emergency rules shal become effective upon Rling with the reconds croter unless » leer deie s
clicd in Scction § uf the part.
(124203 NMAC - Rp ) NMAC 3.2.204, 172971000)

12409 PUBLICATION IN THE NEW MEXICO REGISTER:
A Emergency nules chall be effective for 50 mors than 30 deys onless published In the New Mexico

B. Upon pubitication In the New Mexico regisier emerpency rules sre converted to reguler rubes, with
mch dorstion e iy sisted Iy the published rule,

C. 1fwn emergency rule Is & be effestive o ho more than 30 dayy, the sgency may publsh a
xyoopils of the rule in the New Mexloo register in Hew of fiell poblication of the full text of the rule. Instuetions for
fillng 8 syeopsis are found o 1.24.05 NMAC,

. Notjce theat an agency bas prowlgxicd m emerpency nde may be pubished la the New Mexks

13430 NMAC
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(24209 NMAC - Rp 1 NMAC 3.1.20.8, 2/29/2000)
HISTORY ef 12420 NMAC

Histery of Repezled Material:
1 NMAC 3320 Emerpency Rules — Repesled, 272972000

12430 NMAC
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The Ste Commission of Public Records, appeoved i its xx/xx/2017 hering, 19 repead its rule 1,13.30 NMAC «
Dispotition of Poblie Retonds st Non-Revords (fied 11/17/2015) and replecs |t with 1.13.30 NMAC - Dispasition
of Public Records and Nea-Records, effective xz/xx/2017.
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TITLE Y GENERAL GOVERNMENT ADMINISTRATION
CHAFTER 13 PUBLIC RECORDS
PART 3% PISPOSITION OF PUBLIC RECORDS AND NON-RECORDS

113301 ISSUING AGENCY: Siste Commistion of Pobile Retords and the State Reconds Adminigraior.
n.u.m NMAC-Rp, 1,13.30.1 KMAC, 11)02015)

113383 SCOPE: Al agencies that utilize die records cender services,
1113302 NMAC « R, 1.13.302 NMAC, 13/38/2015]

113343 STATUTORY AUTHORITY: Public Reconds Azt, Scctions 14-3+4 end 14-3-5 NMSA 1971,
[1:12.303 NMAC~Ryp, 1.13303 NMAC, 112072015)

1,1330.4 DURAYTION: Permanent.
[113.30.4 NMAC - Rp, 1.13.30.4 NMAC, 110002015

113305 EFFECTIVE DATE: November 30, 2015, unless a later date b cited ot the end ol s section,
{13303 NMAC - Rp, 1.13.30.3 NMAC, 11/30/2015)

113308 OBJECTIVE: Ta esublish requirements R the proper end orderly destruction of pobils records,
[1.1330.6 NMAC « Rp, 1.13.30.8 NMAC, 1110/2018)

113307 DEFINITIONS:

A “Chief records offloer™ means & person desianied by pa agency's ieeords naslodion lo
WMW'sm&mmuraul 11129 NMAC,

“Cenldontial™ means Informstlon provided to, created by of nubnslaed by & goverament sgency
umummmmmummum

memmwkhumm safekreplog and
m&nnfﬂkm&.mﬂmaw

*Degaxning™ mesns Uy process of removing magnetiso froos magnetically recorded tape
ll:nigudﬂlqlkhbmlhnm:ﬂk.

“Destroction™ mh&pﬁlormdnﬁﬂhucmm fiseat e historical
mhmmmmammummmmw the obliserstion of
hhnuhumﬂmdnnmm

“Dispesition™ menns fnal sction that pots fmo effect the resuls of sn appraisal dechion Fora
uluotmn.:.mkrhndimwdmmha).

G. "Fusctional records retestisn aad dirpestiloa schedule™ racans o rule sdopted by the
commbision 1o Section 14-3-8 NMSA 1971 describlag the fanction of records, establishing & tmetable for
thele Mfe mmwu&w

H “toactive recard™ mexm a the seension tripper event hes ocoared sod e recond bs
closed.

1 "Noa-record™ mezns extra coples of documents kept solely for comvenlence of refereace, stocks
of publications, translinry reconds, reconds not wsally loelded within the szope of the efficial receds of mn agency
ummmmmmmwnm“m The following specific ypes of

e noa-recordss materials nelther e not reeelved [n pursusnce of statutory requirements mar bn
mmmwwmomouﬁmum extra coples of correspendence, preliminery
drafis, Mank forms, brureamiital lesters or forms that do 0zt add infbrmation, sampls fetrers and Infbrmetiona] files,

& "On-site destructien”™ means destuction ol reconds spproved by the state reconds sdminlstrrior to
uwn;mmmmmm

“Fermanent records™ meany reconds comsidered unloue or 5o valusbie I documeating the
Mwhﬁmdnummm“mhulﬁlm

WMhWhmwmwbwmmthubﬂ
lhdqnd. 0 be recognized by ordinary bames sensory crpabllites either directly or with the aid of
m(l.ummm

*Records Hatron olflicer” means a person deslgnated by the reconds castodien to nlesact whik the
uemﬂnﬂkmmu L13. |z.|n NMAC,

L1330 NMAC 1
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N “Records managerwnl™ meers the systemstic conirol of all reconds from crestios or receipt
Oough processing, distributian, malatenants and retrieval, to thelr oltlmate dispothica,

0. “Recyellag® mens the that recovers the raw materials of m medfum allowleg for (ke reuse
nrvnhn:'mdh. mmmtrmhlmolmﬂu

orpeization becense they sre nesded for opersilomal, legal, fiscal, Bstorical or other porpases.
Q. “Stats srchives™ means the priaciple location withia the statr records conter and srchives tha
malntelas, preserves end makes svallable to the pobiic te pesmenemt end historical records of the state of New

13 “Tragsitory™ meens messages which serve 1o coavey information of temporary fmpostance In
Ten of acal commenication. Transltory messages are oaly required fors Bmbed tme to casare the completion ofs
routine action of (e preperation of & subsequent record. Transitory messages are pot requined to coatrol, seppert or
ummmdm
“Trigger cveal™ meens the cloding event of s recond which beping the retention period.
[!.IJJO.?MC Rp. 1.13.30,7 NMAC, 1100/2015)

1134 ASSIGNMENT OF RESPONSIBILITIES: Section 14-3-4 NMSA 1972 suthostzes the
m«rwmm»m;mmmummmmdmmm
Act. The stale records adminlstrator Is responsible e establishing reconds management progrems within stse
goveramend for the purpote of ensariag the efficient and economical manapement of publle reeort: thronghaut their
||mmmmmmmmmmmumm

‘The conuntssion of pubilc reconds herebry delegates the ruthority 1o order the routine destroction
ﬂmmhmﬂﬁmmmwwﬂmuﬁﬂahhmm

B. The aiste records adminfsirator thall pretertbe the eppropriate method of destruction of public

[+ The siats records center and archives, in accordance with the roles estabilshed by the stste reconds
sdmiabstrator and the commission of public records, it the sutharized Facility foe the receipt, storsge or dhposition
of sl inactive and Infrequently nsed records of present or former sixse egencles.

[F.1330.8 NMAC - Rg, 1.13.30.3 NMAC, 11/3042015)

113309 DISPOSITION OF RECORDS:
A Apeacies sthall ensure the proper suthortzed disposition of thels recunds reganticss of format or

B. Records may be destroyed with tha writien spprovel of the stste records admialstraior sad the
wiitien consent of the reconds custodien, desipnaied chiel records officer or records Halton officer of the estodisl

=8 Recerds my be transferred 10 ihbe stz archives with the writien spproval ol the state records
Mmummummmuwurmmumm
sgracy; oace the transftr Is suthorized sad the reconds ace In the physicat cusiody of the state archives, (e legal
axniody of the records b vesied In the gaie records sdministrator.

b. Agencles shall fallow rules racd by the stale records adminkstrator governing the methods of

dosroction.
[4.1330.9 NMAC - Rp, 1.13.30.10 NMAC, 11/3072015}

L1300 DIRECT TRANSFER OF RECORDS TO THE STATE ARCHIVES:

A An sgency may trensfer recoeds with B relestion of permaneet directly 10 the staie archives.
Records elights for direet tramfer 10 archives thall be submitied oo & form spproved by 1he stale records
dnlahmt No direct pansfer of records shall occor witheul the review and spprovs] of the siste ricoeds

B. Records tensforred diroctly to stake archives shal) be accompanicd by an kemized records jadex
2 a fortn spproved by the state reconds sdminkaralor. A copy of the Index for eech box shail be placed in the
corespoadiag box. The complets index shall be sitached to the requext end an electronic copy shall be submitied 1o
the trtn mrehives on & fornet spproved by the siats records adminbstraior, The shipment box neeber (L, 1 of 10, 2
o 20, eic.} shall be affized to the boxrs prior o deflvery 10 the stone archives, All (e folders fn the box shall be
clearty febeled and Hentify the centents of the Rider.

11338 NMAC 1
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c Records ixvolved {n fitigation, en sadil of Investigadon are aot eligitde for tromfer 1o the stese

m
Oaly lnsctive records shall be accepted fbr tramfer 1o the state archives,
. IJJD.ID‘NMAC =Rp, LIA8.18 NMAC, 11/3072815)
L1333 ON-STTE DESTRUCTION OF RECORDS: On-3he destruction af records may ocour ot the
twlodie! agency’s location. For spproval of oa-skte destruciion, the reconds custodisn, el records officer or

mmmulum.mmmwmummm
A The form may be submined clectronlcally with o vatid digiisl tigrature itrued by the siats reconds

B. The staie records sdminlerator may onder an mdit peior 1o rpproval of on-slie destrociion.
C The staie records edminkstrator muy order the trensfer of records 10 the staie erchives for review

D, For legal and suéh purpotes, the agency shall retain proof of the reconds desyroyed.
E Approved methods for on-site destraction of recorda are 84 follows:
m Reconds that contaln confidentisl or seasliive informailon shall be destroyed throwgh a
mmmmmwmbm-mmmhfmxmwum Ieserpreacd
of reconstructed,

@) Records that da rot contain eonfidentis] or seraliive information shall be destroyed by:
(s) resyclisg by » bonded document tecyching vendor,
) sixcdding: or

(¢} dumpshia butrinl,
o) Records which bave been contsminsied may be destroyed by:
(®) any of the approved methods described sbove; o
(U] Inclaration,
{6 Ageacics shall sclect from the ollowing methods of destruction for electronic records:
(2} erxture from clecironle medis and all back up medis;
(b)  overwiling of reusble magaetie medh multiple dmes a3 recommended by the
Unsited States (U.S.) department of delease;
(e) degainsing of ibe mgnetic medls; or
@ physice] destruction of the medls as recommended by the U.S. department of

defimsa,
[13330,1 1 NMAC- Rp, 1.13.30.11 NMAC, 1130/2015)

L1A3012 RECORDS DELIVERED TO THE RECORDS CENTER FOR DESTRUCTION: Agencies
sloring records st their lotation tmay deliver reconds that bave met thelr retenticas to the reconds center for
destruction. For spproval to delbver records to the records center for destruction, the records cusindien, chief reconds
officer or records lisbon officer shall submit & requent on & (otm epproved by 1ke state reconds sdmintstrator,
adnddu:w The form may be submitied clectronically with » valld dighal signature irsued by the staie records
B The staie records sdminlstrator may onder an eudit prier 1o spproval ol reconds center destruction.
C. The state reconds sdmislstratar oty onder te transfer of records (0 the strie rrckives for review

The spproved request fir destrection sball nsich Hems delivered 1o the records center for
lldm:lu. When s diterepancy Is found between what by Hsicd o the sppeoved request snd what is delfvered to
Uhe records center, the ehipment shall be refected end the agency thall remove the skipmend From the reconds cenler,
[1L13301TNMAC - Ry, 1,13.30.12 NMAC, 11302015)

pRRE Bh ) PISPOSITION OF RECOADS STORED IN THE RECORDS CENTER:

A Upon receiving a dispostiion suthorizatlon motice for records stored fn the resonds center, oaly the
casiodidl ageacy’s reconds cstodien or chielreconds officer shall review the sepert of records to be destroyed o
tremferved (o archives and respond by the established deadline, Records Halson officers do sot have sutharlty lo
dnuwwbnmhhmtnuﬂnhmm

The custodial eprocy may request &n exception to remave records Bom the dispesiton
-ﬁnhﬂuuﬂnlﬂhmunﬂﬂdhhn&rnhﬂvdhmmﬂuunwm The

wd

11330 NMAC 3
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mﬁ&nmummhmmhwdwwmmwwm
C Fallore 15 retern o compleded dispesitien eunthertzxtion natice by the established desdline shell
result in a storage fee charge for records that are sfigible fbor destroction. |n addition, the reters of withdrewn boxes,
storaga and dispenition services will be spesded. For Informatinn oo the fee schedale, refer 1o 1,132 NMAC
[l.lm I3 NMAC - Rp, 1.13,16.17 NMAC, 11/73072015)

L4 DESTRUCTION OF NON-RECORDS: Destructian of noo-recoeds ks the sole respomibitiey of
Owe custodial apency and does not roquire the prior epproval of tha stale reconds admioksrator. That respoasibility
includes identifying whether |be information is o ace-recon] or a public record, For the pruper destruciion of
reconds with or without confident{s) or semaltive Information, refer to 1.33.30.10 NMAC,

[1.4330.14 NMAC - Rp, 1.1130,14 RMAC, | 130/2015)

1.1338.15 DESTRUCTION OF RECORDS HELD BY CONTRACTORS: All reconds or daia created or

whuumur pon-gavernmerd entity for a governments] agency shall be dispased of In acconizace
the procedures established In 1.11.30 NMAC.,

1: 13.30.15 NMAC + Rp, 1.13.30.15 NMAC, [1/30/2015)

1.1330.96 MANAGEMENT RESPONSIBILITIES: The developenest end Implementation ol an recerds
panspement program bs the responsibility of esch sgency records custodian, es defined by the Public Records Act,
Section (4-3-2 (B) end (1) NMSA [97R, ltb&mw:wﬁvwmﬁemww“m
legal disposidon of public records

[1.13.30.L6 NMAC - N, 111072015)

HISTORY OF 11330 NMAC
Pn-NHACHIum: The mazkcrkal i thig part wat derived from that previousty fed with the Statz Records

n:mmmmmmﬁmmmmdmu
Appointment of | ixkson O Micers, Mied WV1570,
ERC Rulz No. §9-035, Reguistions Regarding the Pobilc Recowds Act, fied 37211599,

History of Repeated Material:
1,13.30 NMAC, Destruesion &f Public Records, filed £/162004 - Repealed effcitive 88172005,
1,13.30 NMAC, Destruction of Public Records end Nos-Records, (ied S/1072006 - Repested efTeciive 1173072013,

NMAC History:

1 NMAC 1.3, Destruetion of Pablic Records, fited 12111994,

1 HMAC 1.2.50.1, Destruction of Publlc Records, filed 4112/1997,

£.1330 NMAC, Destrocton of Public Reconls, filed 6162004,

113,30 NMAC, Destroction of Public Reconds and Non-Records, fled 4110720048,

LII30NMAC 4
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NEWMexico [EE |
Commission of Public Records

Your Access to Public information

IN RE: THE MATTER CONCERNING )
A PUBLIC HEARING REGARDING )
PROPOSED CHANGES TO CERTAIN )
RULES BY THE STATE RECORDS )
ADMINISTRATOR )

HEARING OFFICER REPORT
1.13.4 NMAC - Records Mansgement Requirements for Electronle
1.13.30 NMAC - Destruction of Public Records and Non-Records

COMES NOW the undersigned, end upon designation by the State Records Administrator of the
New Mexico Commission of Public Reconds, and herebry submits his Repon of a publie bearing on
Monday, June 19, 2017, ai 10:00 a.m. and slter & very bricl recess was concluded on the same day al
approximately 10:51 a.m. 1o take public comment reganding proposed changes 1o the following rules:

For reasons set fonh in the Recommendations section, hoth rules have been, snd should be, considered
fogether.

Amcndment
1.134 NMAC Records Management Requirements for Edectronic Messaging
LILIONMAC Destruction of Public Records and Non-Records

Tha henring was convencd at approzimsicly 10:01 a.m. et the Sistz Records Center and Archives in the
Exceutive Boand conlerence room on the second Noor, which 1s an secessible lacifity, 21 1205 Camino
Carlos Rey, Sania Fe, NM. All hearing posticipants were asked to sign the stiendance sheet. A copy of
the pticadance sheet is aitached 10 3his Report and the original attendance sheet has been placed in the
Rule Hearing file. The procecdings were recorded by the Hearing Officer. A digital copy of the
recording was used in the preparation of this Repon. A digha] copy ol the recordings has been placed in
the Rule Hewsing file.

Summary of Procoedings
The loltowing eahibits were introduced and entered inta the record:

Eshibit  Description

A Notice of Hearing, published on Moy 16, 2017 in vol. XX VITI, lssue 9 of the NM
REGISTER
B. Notice of Rule Hearing, as Hsied on hitp-fwww.nmepr.state nm usf website and posed o2
01 public eatrances lo Siute Records Center
C Agenda, as listed on hupeiiwww.nmepr.staie nm us! websie znd o3 posied ovtside rule
bearing room
D [.13.2 NMAC Fees
E 1.13.4 NMAC  Records Management Requirements for Electronic Messaging
Rabert J, Téeree Han Hewor Bubiern Hea Tiin Kalla Hoa. Mzgple Toulatise Ottrer
HstorsindChuer Atarney Genesad Sate Audivgr Sercrrssey of sy
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1.13.1) NMAC Recoeds Custody, Access, Storage and Disposition

1.13.30 NMAC Destruction of Public Records and Non-Records

1.24.10 NMAC New Mexico Administiruive Coda

124,15 NMAC New Mexico Regiser

Draft Transmittat Form

June 13, 2017 email, with attochment, from Gloria Regensberg NMDOT comments on
propascd pmendments

Chaptered bill — House Bill 58

At the hearing, the fotlowing additional exhibits were introdusced and entered into the record:

r Frezom

M. Records Manogement Division (*RMD™) stalf proposed additional languags to
subsection E of 1.13.30.11 NMAC

All of the above exhibits arc identified by & June 19, 2017 Rule Hearing Exhibit List and the same and afl
exhibits are hereby appended Lo this Report with the mme designation.

With respect 10 this Report and tha subject nules, 1.134 NMAC - Records Management Requirements for
Electronic Messaging and 1.13.30 NMAC - Destruction of Public Records and Non-Records, the
following exhibits were considered:

Exhibit Description

A. Notlca of Hearing. published on May 16, 2017 I vol. XXV, issue 9 of the NM
REGISTER

Notice of Rule Hearing. us listed on hiip/iwwew.nmepr.state.nm.usf website and posted i

2] publie catrances o Siate Reconds Center

Agessda, a3 lisied on hup:fwww.amepr.stateam.us! website and os posted owtside mle
room

1.13.4 NMAC Recurds Managzment Requirements for Elecirenic Messaging

1.13,30 NMAC Destruction of Public Records and Non-Records

RMD s1aff proposed ndditionat Janguage to subsection E of 1.13.30.11 NMAC

Exhibit A was published in volume XXVIIL, issue 9 of the Mew Mesico Reglsier on May 16, 2017, No
comments of questions were made with respect 10 Exhibiis A, B, Cor G.

Exhibit E was announced for n hearing. Reconds Center Bureay Chiel Emmanuel Rodriguez provided
commenis and background in suppon of the amendments 1o 1.13.4 NMAC, The amendment conforms
with the statatory requinsments of the Public Reeords Act, Section 14-3-1 a1 seq. NMSA 1978 (Azt)
which authorizes the stata records administraior and the commission of public records to adopt nales
pestaining to the orderly manspement, retention, disposition and pressrvation of records necessary for
camrylng out the Act.

zom 0w

Afler anntuncing the floor open for comments or quastions from agency stafT and from the zudtencs,
there was one person who provided comments: David Corriz, from the N.M. Depanmest of
Transportation, made the lollowing commeni: why Is the ageney eliminating defintion of transitory
emails? No ather member of the public gave comment.

Afier the poblic comment petiod ended, 3 shon reeess was taken at the request of RMD staff, After re-

¢conveaing, Leo Locero Records Monagament division direcior provided the following answer 1o Mr,
Corriz’s question: {1) this rule Is issued by dual acthorities; (2) this rule is poing io be heard by the

Exhibit I.



kaﬂonofl’wlicﬂmd:ummur&ugnamung;mm“miwy"hlmmuf
time and not a classification ol document.

Exhibit G was announczd for » hearing. Records Cenler Bereey Chiel Emmanoe! Redriguez provided
comments and background In support of the amendments ts 1,33.30 NMAC, The emendmeni conforms
with the siatulory requirements of tha Public Records Act, Section {4-3-1 et seq. NMSA 1978 {Act)
wummmmmmhmummmmmormmmwwm
mm;mmndymmmmawmmmuwmwm
carrying out the Act.

mmmmmrwwmmrmwmmrmummm
one provided any comments, mmmwmuummmmwu
considered for 1.13.30.11 NMAC. wmmmwmewmmmmumm
Irmmynﬂmmmhmﬂmwﬂwmmmuhwm
conform Lo Industry siendands.

No further comments or questions made with respeet to efther rule. A lagi request for comments or
questions was made with respect 10 any of tha rules, Hearing no other comments or questions, the hearing
wes sdjourned al approximately 10:50 n.m, ead the record was closed.

nsnmmmmmmgmmmmmmmwmm
determinations:

1. ‘That the hearing conducted and concluded on June 19, 2017 conformed with all
spplicabia notice and procedural requirements;

2. That the State Records Administrator, consistent with Public Records Act, Section 14-3-1
um.mlmmwmmmwmhmmmmmmmg
relontion, disposition and preservation of reconds;

3. mmbwmxumwbymmcmmmuwknmsmbym
mmmm.mmmmmmmmmmﬁm
amendments and consider any sdditiona) hﬁxm.donmlvdﬁ:mbcﬂlmlﬁmwnddadbylh
Cumkdunof%lklmﬂsﬁmﬂbuu&mnﬂuuhwmmeﬂay

Amendment
LI34 NMAC Records Management Requirements for Eleetronic Mcesaging
1.13.30 NMAC Destruction ef Public Records and Nen-Records

Deled: Junz 20,2017 Respectfully submined,

STATE RECORDS CENTER & ARCHIVES
1205 Carlos Rey

Sants ;

(5e3)

By:

E Ortiz
Adminlstrative Law Divislon Director, designes for
State Records Administrator Melists Salazar
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APPROVED, AS RECOMMENDED:;

By: w—ﬁ %"@" M—Qﬁl}—-m

State istrator

APPROVED, WITH FOLLOWING MODIFICATIONS:

By:
Melissa Salazar Date
State Reconds Administraior

REJECTED, FOR THE FOLLOWING REASONS:

By: B
Melissa Salarar
State Records Administrator

Exhibit I.
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Written Comment on Proposed Rulemaking Proposed Rule 1.13.30,
Related Rules

Rodriguez, Aaron, PED
Tus 172172017 &£39 P

T CPR, RMD, SRCA <RMD.CPROststanmuts;

1 aliazhment
Written Comment on Propojed Rulerniding Proposed Rule 11330 Relsted Rules pat

. Good Aftemoon.

Please see the attached document titled IWritten Consnient on Proposed Rulemaking Propased Rule 1.13.30, Related
Ruies. Plezse aceept the stiached document as a written comment on the proposed rulemaking for November 14,
2017,

Anron A. Rodrigeez

Deputy Geaernl Counsel

OHice of Genesal Counsel

New Mexico Public Education Department
300 Don Gaspar

Santa Fe, NM 87501

(505)827-6394
saron.rodsiguez2@siate.nm.us

Exhibit J.



STATE OF NEW MEXICO

PUBLIC EDUCATION DEPARTMENT
300 DON GASFAR
SANTA FE, NEW MEXICO §7501-2786
Telephone (S45) 5275300
www.pedatatenmis
CHrorTomnEn N. RusIiowsxs B MusTNED
AT TAR-OEICATE, PUSLC EDUCATION QoveaNOR
October 31,2017
Deitvered viz epail fo;
rod.cpr@staie.nm.us

Re: Writien Comment on Proposed Rulemaking/Proposed Rule 1.13.30 , Related Rules
To whom it may concem:

Please lot this Jetier serve o3 writien comment on the propesed rulemaking regarding the repeal
and replecement of Rute 1,13.30 NMAC. ARer Initial ceview, the proposed rule appears o
provide that anly closed reconds shall be transferred 1o the simie erchives, thata centificate of
destruction is required, that the custodial agency has the respensibility for tegat holds, and 1t
allows certain fees to be assessed, The School Budget and Finance Analysis Bureau woutld like
to comment with the following questions and concerns:

s How will a fatlure to sign a cenificate of destruction be treated if there Is a dispute
between State Records Ceater and Archives and the cusiodial egency?

s What lsa closed record? [s Siate Reconds Center and Archives referencing the seal on
the records contaioer oc that the record bas Bnished being maintained?

a  Arcall [nsciive records closed records, and If not, then what makes the record a closed

record?
s Areagencles for determining 1f 8 recond is undera lega!l hold, or more
specifically foe monitoring the record under a legal hold?

Craig
Director of School Budget end Finnce Analysis Buresy
New Mexico Publlc Education Department

Exhibit K.
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The Stzie Commission of Public Records, epproved at ko xx/ov/201 7 hexsing, to repeal its rade 113,12 NMAC -
Deslgnation of Records Maazgement Persoanel (Bled 11/17/2015) and reploce i with 1.13,12 NMAC - Designation
ol Records Mansgement Personnel, effective xa/xx/2017,

Exhibit L.



TITLE]} GEINERAL GOVERNMENT ADMINISTRATION
CHAFTER 13 PUBLIC RECORDS
FART 12 DESIGNATION OF RECORDS MANAGEMENT PERSONNEL

113121 ISSUING AGENCY: Siale Commbaina of Public Records,
(113121 NMAC - N, 1100:2015)

Liana SCOPE: AR sgencies the! cifite the records cemier services and stede erchives,
(113122 NMAC - N, 11730/2015)

JRESPR] STATUTORY AUTHORITY; Public Records Act, Sectlon [4-3-4 NMSA 1970,
[LILIZINMAC - R, 1173073015)

113,124 DURATION: Pemaaent
[1.43.024 NMAC - N, 11303015]

143125 EFFECTIVE DATE: November J0, 2015, unles o later dete s eited at the eod of a section.
[1ALIZSNMAC - N, 117307201 5]

LILIZE OBIECTIVE: To establish requictments for the desigaation of persoane to lateract with tha
commission of pebilc records end the stats reconds admiistrator For the scess, storage end disposition of records
stored 8t the staie reconds center and erchives,

(113,026 NMAC - N, 11/307205)

I.ll.ﬂ.? nmlm’mns: - e = ahecping rod
edlal apency” mesas Wmﬂ*w creation, malnieasnce, L=}
Mo&'pﬂkmmﬂw
B “Destroction™ mesns the disposal of records of no further operstional, legat, fiseal, or histoeical
valoe by shreddiag, burlsl, pulplng, elecironic overntite or some other process, resulting n the cbificration of

luhnuﬂunulnlnﬂuhmd.
c ™ mexns fbm wction that puts lnte offect the results of en eppraisal decislon ot
auiaofma(l.e..umﬁmnﬂhuumx

b, “Pendlag lHigslien™ means threstened, pending o sctive procesdings In o comn of bvw whose
ﬂquhmwmyumlud.

“State nrchives” means the priaciple location within the rate recoads center and archives Ehat
mmmmmnwmmummmmumWam

1153027 NMAG < N, 1173072915)

[ AR Rb A ] RECORDS MANAGEMENT PROGRAM PERSONNEL HEIRARCHY!

A The records cusiodian for each ageacy may designaia cos chisf reconds afficer 1o overses the
apeecy’s reeords miagement mmaktmmmuwmmmm-m
wwum For chief records officer responsihliities, refer lo 1.12.129 NMAC,

tezords custodisn for cach ageacy may desipnate oae or more records Halton officer(s)
mﬁhhnﬁwﬁuhmﬂh&wﬂmarmm The records Hafson officer shall bo
appolated each fiscal year indng o form approved by ihe sdministrator. For recerd lisison oMicer responsibilities,
refer to LILIZIO NMAC,

c A reconds cusiodien, chiel records officer of records Halien officer may dctignate personnel to
pick-up speacy reconds from the records center, Pick-op personne] shall be sppotated each flaesl year usiag » form
spproved by the adminisirator. For pick-cp persoane! respomibifitics, refer 10 L13.12.10 MMAC,

b, 1la reconds cusiodian does not desipasis & chiel records aficer or record Helson efficzr, the
reconds castodian shalf remala responstble for a2 of the dutics of the personned listed sbove.

E The reconds custodisn or designes shall netify the state commission of public reconds concemiog
wny statmy changes regurdiag desigeated reconds mansgement personsel.

[0.12.128 NMAC - N, 11202015)

LILITNMAC |
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L1129 CHIEF RECORDS OFFICER: 1fa chiefrecords ofTicer It detlgraied by the records cntodien,
ha following responaiblities er
A Tha chief records officer shall be the fadividual with the suthority to overset the sgency’s recocds

B. The chiel records officer shall perfonn the fallowing dutier
" {1 ceetdinla the response 1o the disposttion sethorization (destruction end trensRe 1o strse

[#4] establish and maintaln 8 cemtrafized acklng rysizm for the sgency’s storage contalners
(inclndlng the containers" jadices, metadets end locators) and the dispesiion ol resords;

)] dlaserninaie Information oo sty pesdiag Figation, s discovery order, sibpocna,
mlmﬁ(ﬁgﬂuuuﬂ:

mmﬂhwmmmmwmgm
devalop policies knd procedures pertsiaing to records management Lssoe (|
Mnﬁa&mhb%uﬁlmﬂwﬁhnrmmeanmhyuh:m

agency, metadaia developmend, eic).
C “The ehiel reconds officer shall have the sanw nutherhies and responsibilhics as n vecord fizion
officer. The chiclenconds officer shall bave the suthority 10 submil records for direst transfer lo archives,

0. All chief reconds afieers shall attend the requlred bask records maragement tralalng offered by
the gazs comeission of public records before they e Rore, withdraw, scces or request the dispesiiion of reconds.
E. Chaief records officers are required 1o stiend addliionsd raintag when notifled by tho soae

commitsioq e public records of changes W records mmanapement policies, procedares or subes.
[AL12.9 NMAC - N, 11072011

LiLi210 RECORDS LIAISON OFFICER: fa sacord lialion officer s desiprzted by the reconds
cuslodian, the Rllowlsg responsibitites aee axilgned.
A Records Hakson eflicers shall be exthorized to Internct with the state commissfon of public records

ol the stule records edministraier for the purpeses of siorage, wihdrawnl, aceen or disesition of records,
B Al reconds Hakson ofleers shall sniead the requized baslc records mansgement tralndng offered by
the statr commission of public reconds before they can siore, wilhdmw, secrss or regest ho disposition of pecneds,
[~ Recnrds Hatson efficers sre mequired 1o ettend sddiikonl tralnlng whea notlfied by the state

commission of poblic records of danges to records tmenegement pollicles, procedures o fules.
[1.13.0210 HNMAC - N, 113072015]

[AME}R] PICK-UF DNLY PERSONNEL: Pick-up perscane] arx sthorired o pick-up agency records
from tha reeneds center,
[LILIZ 1 NMAC - N, 117302015)

1131212 DIGITAL SICNATURE ISSUANCE AND USACE:

: a:um;mm bu::hdr Mv:g:; I sobmiting o
R exs pvpase spproved
Mﬁm&-mumﬂmmarmm i

B To request n digital signature, recocds management personne! shall submit s dighal sipnesere

C  Therecords or desigace shell notly the stuse comemission of publi records
ey siatus changes regarding the asthortty 10 wtllizs a il signature by designeted recerds memapemenst personntl
D, sigasture shall be the kst fuacdoa pesformed 6n #n clectronic form before 1aving sod

HISTORY OF 1.13.12 NMAC: [RESERVED)

LILIZNMAC 2
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TITLE} GENERAL GOYERNMENT ADMINISTRATION
CHAPTER 13 PUBLIC RECORDS
PART 30 DISPOSITION OF PUBLIC RECORDS AND NON-RECORDS

113301 ISSUING AGENCY: Swte Commission of Public Records and the State Records Adminksiraior.
[1.13.30,} NMAC - Rp, 1,1330.1 NMAC, xx/xu/2047]

1L.13303 SCOPE: All staie egencies nd any public entity thet use the state records cender services,
(153302 NMAC - Rp, 1.1330.2 NMAC, x/x0/20)7)

L1333 STATUTORY AUTHORITY: Public Records Act, Sections 14-3-4 and 14-3-6 NMSA 1578,
(1.13.303 NMAC - Rp, 1.1330.3 NMAC, xn/x2/2017}

113304 DURATION: Permanent,
[1.13.30.4 NMAC - Rp, 1.13304 NMAC, xx/xx/2067)

113308 EFFECTIVE DATE: xu/cv2017, unless & Sater doiz Is clted ot the end of s seetion.
[1.13.30.5 NMAC - Rp, 1.13.30.5 NMAC, xx/sx/2017)

1.1338.6 OBJECTIVE: To estabilsh requirements for the proper nnd orderly destruction of public records,
[£.1330.5 NMAC « Rp, 1,13.30,6 NMAC, xx/xx/2017)

L133ay DEFINITIONS:

A “Chilel recands officer™ means a person designated by an sgency's reconds custodian to
ackninictrate the sgency's records management program, refer to 113,129 NMAC,

B. “Csafldentia)™ means infornution provided to, created by or mafowined by 5 government sgency
end that ls exempt fom release under state or federal laws.

[oh “Custodisl ageacy™ means the agency respomibls for the crestion, muimensnce, safekeeplog and
preservation of public records, regandless of plrysical location,

o, “Drgaussiog® meant the proces of removing magnatism from megnetically recorded taps
thereby readering the information unresdable.

E “Destruction™ means the dispotal of records of no fsrther operstional, legal, fiscal or historical
valae by shreddiag, buriel, pulplng, electronlc overwtile or some other process, resulting In the abliteration of
hl‘omnlnncaauindmlheuwd.

tlon™ means Tnal action that puts into cffcet the resuhis of on eppeaisal decition (or s
mnrma(u,mrammmumm

G. “Feactional records retention nad dbposition schedule™ mesns o roke sdopted by the
commission poruard (6 Secticn 14-3-5 NMSA 1978 describing the function of records, establishing o timetshle for
thelr life £ycie and providing awthorization for thele d

H “[usetive record™ means o record no Jonger needed 1o conduct current buskness but requtred o be
Mrwmthumpwmﬂhmlum

'Noa-record™ means extra coples of documents kept solely for convenlence ol reference, stocks
ufpdaliuﬂm trenshory records, reconds not esually included within the scope ef the ofTiclal reconds of an agency
or govemment entity and Ghrery mateshal intended ealy for reference or exhibliion. The followkng specific types of
mhkmﬁn:ﬂmﬁh%&ﬁwﬁﬁhmﬁﬁ“ﬁywhmmh
connection functional respensibiliy of the of of agency, exte coples of comespondence, prefiminary
¢rafts, blenk forms, tramsminal letters or forms that do not sdd information, semple leners md informational (files.

4 “0s-sile desiructlon™ means destruetion of records spproved by the staie records sdminlstrator to
udwwdu:huﬁauwmuhmdsm

“Permaneal recards™ means reconds consldered unique or 5o valmable In documenting the
Huuyuhnbmoluwpnlmfm they are preserved lo an archives,

L. “Recards™ meany information preserved by any techalque I any mediom now knawn or hater
MMMmkadewhwmqw&hdMMwmmﬂof
M(I.IJ.TOMCJ.

“Records Halsom officer™ mesas a person designased by the records custodiam (o interact with the
mm!dmofpdﬂ:m&.uhul 13.12.10 NMAC,

L1330 NMAC
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N. “Records mansgement” mesns the sysiemstie control of all records from crestion or receipt
through processing. distTbution, malnienance and retrieval, to their altimate disposition,

0, “Recycling™ means the process tht recovers the raw madcrisls of & medium allowing for the reuse
of varlous medin. Overwriting on megnetic medis ks a means of recycling.

P, 'm&'mmwwmwmmkmmwwn
m&m!wbcam are peeded for operat fiscal, bistorical or purposEs,

*Stale archives® mesns the principle locatfon within the stale reconds conier end zrehives that

mzhnhgmmmdmhuwﬂhﬂeuhpﬁ!khwmuﬂkﬂddnwﬂoﬂhmnm
Mexico,

R “Transilory™ means messages which serve 1o convey informatien of lemporary traportance In
Ben of eral communication. Transhory metsages sre only required for a limised thme to ensure the completion ol s
routine sction or the preparstion of n subsequent recond. Tramsbiory messages kre pot required w control, support or
hmumnrpm
evenl™ mesm the closiag everd of s record which beging the retention period.
I I!JMN‘MAC =Ry, 1.1330.7 NMAC, xw/su2017)

113308 ASSIGNMENT OF RESPONSIBILITIES: Section 14-3-4 NMSA 1978 methorizes the
commistion of public records 1o sppoint o stxie reconds sdniabstnttor ta cory ot the purposes of the Public Records
Act. The stzie reconds administrasor is respomsible for cstabilshing records management programs withia stte

The
ﬂwkmhmmmmmmmmmmmem

B. The siatz records sdminksoretor shall presciibe the spprepriste method of destruction ol public

c The state reconds center and archives, n sccordance wilh the rules established by the stata records
admisistrator and Lhe commission of public records, b the suthorized facilicy for the recelps, storege or disposikion
of all tnsctive and Infrecurenily used reconds of present or formner state sgencies.

{1.13.30.8 NMAC - Rp, 1.13.30.8 NMAC, ovo/2017)

113349 DISPOSITION OF RECORDS:
A, Apencies shall ensure the proper sothorized disposition of thelr reconds regardless of format o

B. Records may be destroyed with the writien spproval of the state reconds adeinkstrator snd the
writen consend of Lhe records custodisn, designated chief recontds oficer or reconds Halson officer of the cussodial

C Records may be transferred to the state archives whth the written spproval of the staie reconds
adminlrmior and the written content of the records custodian or designated chief records officer of the custodial
sgency; once the trensfer by sathortzed and (he records are bn the plysical costody of the state archives, the Jegal
castody of tha records b vested In the state records sdmintstrator.

D Ageacies shall follow rules ksued by the staie records adminiarator poverning the methods ef

destroction,
102309 NMAC - Rp, [.13.30.9 NMAC, xx/z/2017)

IMIO DIRECT TRANSFER OF RECORDS TO THE STATE ARCHIVES:

An ngency may buasher records with a retention of permanent directly (o the state archives.
M:lhbk For direct ransfer 1o sschives shall be submittad on 8 form spproved by the stele reconds
adminjcrrmtor, Na direct trapsfer of records shall occur wihout the rrview and spproval of the stale resords

B Records treasferred dlrectly 1o stata archives sinll be sccompanied by m kemized reconds index

on & form spproved by the state records sdmindstrator, A copy of the index for cach box shell be placed In the
corresponding box. The complete Index shall be attached (o the request snd an electronic copy shall be subemined to
the statz archives on » formet spproved by the state records sdminisirator, The shipment bex aumber (Le., 1 0710,2
of 20, et ) shall be affixed to the boxes prior 1 delfvery to the state prchives. All folders In the box shall be tlearly
tabeeled and identify the contents of the folder,

11330 NMAC
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[ Retords Iavalved n litigation, en xedit or investipxtion sre not eligible Ror cunsfer (o the state

uddm.
Only closed records shall be secepted for transfet to the state erchives,
L1330, mnmc - Rp, 1,13.30.10 NMAC, xu/xx/2017)

L1330.01 ON-SITE PESTRUCTION OF RECORDS: On-she destruction af records may oceur at the
custodis] ezency’s locstion, Forspproval of oo-ske destruction, the secords custodian, chiel recands officer or
reconds Hatson officer shall gabmit 8 requess on s firm spproved by the stata recards sdminktrator.

A The form may be submitted electronleally with o valid digita) signature ixsued by the state recerds

B The stte records adminkrator or designes may inspect records peior bo spproval of on-she

[ o ‘The state records edminkstrator may eeder the tramfer of reconds o the siale grohives for review

D. For legal and sudtt prpases, the agency shall retaln & certificete of destruction s proofof the
records destroyed. The eenificetz of destruction shafl include bt nol limited 1o the ollowing Information:
m place and date of plek up;
(v} pbudmeuddpmdmhyu(s)pufmh;um
()] phﬂmmﬂmﬂmofm
) of pounds destroyed/shredded (vendar) or number of boxes {agency cestified);

(0] demm!eahhmddln;:
6 Hﬂﬂﬂﬂiﬂlﬂl’mnﬂbﬂm and position;
n phﬂmﬂﬂpm:ﬂnﬂﬁdwﬂ&h;hdﬂﬂh(mﬂwwmm

officer); and
) statement thet ghredded records casnot be tead, interpreted, e reconstrucied,
E Appraved methods for on-site destruction of records ere as follows:

) Records that contain confidential or sensitive informstion shalf be destroyed trough s
bonded, insured, ead stlonal associstion for information destroction (NAID) AAA document recycling vendor by
shredding in such & manner that the information cannot be read, interpreted or reconstructed,

[ry] Records that do not coatein conlidentis] or scnsitive tnformation shall be destroyed by:

(1) recycling by n bonded document recyeling vendor;
() shredding: or
(&)  dompsitoburial
A) Records which have been toatsminaled may be destroyed by:
{a) any of the sppraved methods deseribed sbove; of
(b} incineration,
0] Agencles shall selee: from the following methods of destruction for electronic recards:
(n) erasute from electrocie medis and all back up media;
mwﬂn;ofmnbkmynl:md muliiple times 25 recommended by the
Unhd&uums.)dewnmel‘de
(&) wuerhmmﬂmdh.
()  physial destruction of the media s recommended by the 1.5, department of

deferse,
{1.1330.11 NMAC - Rp, 1,F330,1 | NMAC, oxha/2017]

1.1338.12 RECORDS DELIVERED TO THE RECORDS CENTER FOR DESTRUCTION: Agencics
storing reconds ot their foeation may deliver records that kave met thelr relentions (o the records cenier for
destroction. For appraval to dellver records 1o the records center for destruction, the records custodian, chieMreconds
officer or records Halvon officer shall submit & requedt oa & form spproved by the stats records administrator.
A ‘The form may be sobmined electrenically with u valid dighal sipnature fsued by the staie records
B “The stata recondy sdministrator or designee may frspect recards prior 1o the ateptance of the
shriproent for destriction,
B c ‘The staie meeords administraior may order the tramsfer of records ta ihe state archives for review

md

L1330 BKMAC
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The pproved request For destraction siall match Bems deflvered ta the records center for
danuion. ‘When » discrepency Is found between what Is listed o the spproved request snd what is delivered to
the records center, the shipment shall be rejected and the agency shall remove the shipment from the records center.

E Agencies wtilizing the recomds centers for destructioa services shall use bezes equivalent to 157 x

107 17" In size.

F. Recards destroyed through the records ceater shall be assessed a fee per box, Apencies shell have
0 purchase prder in place prior lo dalivery of the shipment to the recoeds center. For information on the fee
schedule, refer to 1.13.2 NMAC,
[£.33.30.12 NMAC - Rp, 1.13.30.12 NMAC, x/ou2017}

1.1330.13 DISPOSITION OF RECORDS STORED IN THE RECORDS CENTER:

A Upon recelving a disposition scthorimtion aotce for records stored tn the records center, only the
costodial agency's records cusiodian or chiel records officer shall review the report of records 1o be destroyed or
transferred (o mrchives aad respond by the estabiished deadline. Reconds Halsen officers do not have suthority o
mm:w:mmummfwmwnmzmcam

FaFure to retarn a compleizd disposition eutherization notice by the established deadline shall
Mhnwfuwmm-:d@hkhmm I sddhtion, the retumn of withdrawn boxes, siorage
uddlspuhhnmbuwﬂlbemded. For lnformation on the fee schedule, refer 1o 1,132 NMAC,

Records destruyed through Lhe el destruction process shall be astecsed & fee per box, For
Inhmdmulbeanle referto 1.13.2 NMAC,

[1.1330.53 NMAC - Rtp, 1133013 NMAC, xx/xx/2017]

L1 Y4 DESTRUCTION OF NON-RECORDS: Destnxction of non-records fs the sole responsibllity off
the cusiodial sgency xad does not require the prioe approval of the strie records edminbstrator. That responsTbikity
Includes [dentlfying whether the informatlon is a non-record or B public record. All state ageacies snd sny public
entity that use the sizte reconds center services shall submit & request on & form spproved by the state reconds
sdminkstrator. For the proper destruction of records with or withoul confidentis) or seruhive information, refer o
{.1330.11 NMAC,

£1.5330.14 HMMAC - Ry, 1.13.30,14 NMAC, w/xx/2017)

1.1330.16 MANAGEMENT RESPONSIBILITIES: The development end Implementation of » records
management program ks the respoasioflity of each sgeacy records custodian, 23 defined by the Public Records Act.
!thahmmmsmmqmpm&pﬁmeumplwwlhmkuldkpudtlmcfpblk
teconds nnd noserecerds. Agency records management peograms must clearly deflne the roles and responsibilities of
users disposing public records and noa-reconds.

{1.13.30.16 NMAC - Rp, 1.13.30.16 NMAC, ax/zx/2017)

BISTORY OF L1DIO NMAC:
Pn-NMACIIhtnrr The material in this part wes derived from thet previously filed with the State Recoeds

SRCMNmWJ.MMmmmDWmWhMR@m Destruction of Records and
of Liaison Officers, filed S/91970.

Appointment
SRC Role No. 89-05, Reguistions Regarding the Public Records Act, filed S/22/1999.

Histery of Repealed Materisk:

1.12.30 NMAC, Destriction of Public Records, fited 6/16/2004 - Repenied effective 6/01/2008,

1.13.30 NMAC, Destruction of Public Records and Noa-Records, filed 5/1072006 - Repealed effective 11/3072015.
1.13.30 NMAC, Destruction of Public Records and Non-Recoeds, fled 11/17/2003 - Repraded effective xx/zn/2017.

NMAC Historyt

| NMAC 3.55, Destruction of Publlc Records, filed 127171994,

1 NMAC 1.2.50.1, Destruction of Public Reconds, filed 4101997,

1.13.30 NMAC, Destructloa of Public Records, filed 6/1 672004,

11330 NMAC, Destructioa of Public Recorda snd Non-Reconds, fited 5/10/2008,

1.13.30 NMAC, Destruction of Public Records and Non-Records, fiied {1 1/17/2015) wes replaced by 1.12.30
HMAC, Destruction of Poblic Records and Moa-Recoeds effective xxion/2017,

L1330 NMAC
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TITLE! GENERAL GOVERNMENT ADMINISTRATION
CHAPTER 13 PUBLIC RECORDS
PART 12 DESIGNATION OF RECORDS MANAGEMENT PERSONNEL

1.1312.] ISSUING AGENCY: Sizte Commission of Public Records.
{1.13.121 NMAC - Rp, L1120, /xx201 7]

L1122 SOOPE: All agencies that utifize the records center services and state zrehives.
[1.13.122 NMAC - Rp, 1.13.12.2, xu/xx/2017)

L1323 STATUTORY AUTHORITY: Public Records Ast, Section 14-1-4 NMSA 1978
[1.13.123 NMAC - Rp, 1.13.12.3, xa/xx/2017)

L1124 DURATION: Permanent,
[1.03.124 NMAC - Rp, [.13.12.4, xx/xx/2017)

113125 EFFECTIVE DATE: xx/xx/2017, unless n Iater date b cled of the end o7 a s2etlon.
(113125 NMAC - Rp, 1.13.02.5, xo/xn/2017)

LI3ILE OBIECTIVE: To establish requirements for the designation of personnel to Fateract with the
commiztion of pablic records rad the stie records edminkstrator far the access, storage and disposition of recornds
sored o the state records ceoler end erchives,

[1L13IL6 NMAC - Rp, 1.13,12.5, xxha/2017)

[RRRF A DEFINITIONS:

A “Cusiodial spency™ means the agency responsibie for the crestion, malmensnce, safekerping and
peeservation of poblic records, regarndless of physical location,

B. 'Mn%‘umthfMﬂmMnolimLMuMl
value by shroddiag, burial, pulping, electronke overwrile or some ather process, resutting in the obliteration of
Inforrsztion contained on the record.

C “Dlipesition™ mesns final action that puts Into effest the results of on xppraisal decision fora

murmmmuumum
Heigation™ mezns threstened, pending or active procesdings in a court of liw whose

udvkyhinmbunnya feted,

[ A Rmrﬁuutodha"mlbemuyhndofdnwmh;nmhuhmumﬂ:w
the cestodien's designes uy defined in Section 14-3-2 NMSA, 1578,

F. “State nrchives™ mesns the principle location whthin the e reconds center and archives that
memmmmmmmmwuwmoeraer

co.

[LILELT NMAC - Ry, L1212.7, suin2017]

L1023 RECORDS MANAGEMENT PROGRAM PERSONNEL HEIRARCHY:

A The stetulory records cuttodian for cach ageacy may designate one individml 1o et1as e
designated reconds custodian on his or her behalf. ‘The designee thall be appotniad each flscal year wing & form
wnvdbylhudmhlnmr For designated records custodian responsidilities please see |, ll 129 NMALC.

The records cusiodian foc each sgency may desigaste one chief records officer 1o overses the
WJMMWWL The chiel records efficer shall be sppolated esch fiscal year tsing & form
mudbymemh!m For chief records officer responsfbilities, refer 1o 1.13.12.10 NMAC.

The records custodisn for each agency may designaiz ooe or more recornds [aison officer(s)
m&h&mmmwmamm The records lislson officer shall be
sppointed each Mtcal year using o fonn approved by the edmialstraier, For record liaison officer resporafilities,
referio 1.13.12.10 NMAC.

o, A records castodian, chiel records officer or reconds liaison officer may desigaste persosne! o
pick-up epency records from the records cealer, Pick-tp peraonne] shall be appointed exch fiscal yeer csing a form
approved by the administrator. Fer pick-up personnel respoasibiiftles, refer to 1,123,112 NMAC.

11312 NMAC
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E. 11 a records custodisn does not designate a chiel records oficer or record llabon oflicer, the
mmmmw for ail of the duties of the personne] listed above,

F. mMMMWMw.mummmmmm
changes regending designeted reconds personnel,
{102,122 NMAC - Rp, 1.13,12.8, xhx/2017)

L1129 DESIGNATED RECORDS CUSTODIAN: If a siatutory records custodinn elects to designale
an individual 10 serve on his or ber behalf as a desiprated records cusiodisa, the fellowing requirements end
responaibilities are wasipned,

A ‘The designated records cusiodien skall be the individual responsiblz far satisfying ol statotory
requirements of the reconds custodian g delleeated In the Public Records Act (14-3-1 NMSA, 1978),

B Al deslgnated reconds custodians shall sttead the required baske reconds management tralnlng
::rmuummmmumkmumwmmm.-mwmmw

[ Destprated records custedians ere requiced to ettend the basle reconds mansgement iraining ooce
every three years,
(113,129 NMAC - R, 1.12.12.9, xx/xx2017)

[BRRPR{ CHIEF RECORDS OFFICER: Ifa chiel records officer bs desipnated by the reconds cossodlan,
the Following respenstbilitles are murigned,
A The chiel records officer shall be 1he individual with the suthority o overses the spency’s reconds

program.
B ‘The chiel records officer skall perform the following duties:
() coordinste the response to the disposition muthorization (desiruction aad rensier 1o state
archives);

[e4] cstablish end maintsia a ceomalized tracking sysiem For the sgency’s siocupe contalners
(hddlngﬂtemhm fndices, metadua and focsiors) aad the disposition of records;
disseminase information on say pending liigation, a discovery order, sabpocna,
pminvﬁﬁpﬁonm’ndﬂ;
()  emore 2afTis sdequately trained oo proper records management practices; end
5 develop policles and procedures pertaining to records mansgement bsues (Le., bandiing
mticrishs, new hire orientation, o-mafl mamagement, dispasition of reconds when ea employes leaves the
agency, metadats development, etc.).
C. ‘The chilef roconds officer shall kave the stme suthorities and responsibilities a5 a recond Hakson
officer. The ciilel records officer shall lnve ihe suthority to submit records for direet trensker 10 srchives,
D. All chifel records officers shall antend the required basie reconds management tradaing offered by
the state commission of peblic records before tey can store, withdraw, seeess or request the disposition of records,
£ Chief reconds officers are required to sttend the basie records munagement tralning once every

three years.
[1.133L10NMAC - Rp, 1.13.12.10, x/a/2017}

[RAR AL RECORDS LIAISON GFFICER: Ifa record lishon officer i designated by the reconds
custodian, the following responsibilities are asalgned.

A Recoeds Haison officers shall be suthorized 10 Jntenect with the state commission of pobhic records
end the sizle records sdminkstrator For the purpeses of storage, withdmwal, mecess or dispasition of records.

-8 All records [aison officers shall attend the required basic records manapement traloing offered by
the stede commission of public records befbre they cen store, withdraw, sccess or request the disposktion of records.

C Records {sison officers ere required 1o atiend the basic records mimagement trabning coce every
three

years,

[LE3J2Z.11 NMAC - Rp, 1131201, xx/enf2017)

L0212 PICK-UP ONLY PERSONNEL: Pick-up personnel nre suthorized 10 plck-up sgeacy reconds
from the records center,

[LESILI2ZNMAC - Rp, 1131202, /xx2017)

LILI2I3 DIGITAL SIGNATURE ISSUANCE AND USAGE:

LI3IZNMAC
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A Amuﬁmdb.ﬁhrm»m«m&hmuﬂhumrnm:d&hlﬂm
ﬂkshmnmhmdndﬁnbfwhmofnﬁmﬂuhmmvdm desmoction fsnms
the staie commissien of public reconts.
B Ta reques: a digits] signature, records management personne) shafl submis a digieal signature
request each fiscal year using o form approved by the adminlstrator, The orighes] signed form must be:
() submied ia person to the agency sealysks buresu by the records cestodlan, chielrecords
oMummmwwlewWorwumﬂMM
sbmitted 1o the agency emalysis boresn by mail end Inckude the notarized signature of
ummammwﬁummmom
mmmmﬂmmammmw@ormummmm
w«wdbgﬁembmkuﬂhuduhdﬂmbyduwmw
The digha! shall be mmhnpﬂfndnndmkrnmkfmmw
wbuhiu mmwndm.ﬂwtswmmmwuuuﬁm
[1,13.12.13 BMAC - Rp, L13.1L13, xe/o2017)

HISTORY OF L.13.12 NMAC: [RESERVED|

History of Repesled Material:
1.12.12. WMAC, Designation Of Records Mensgement Personned, filed 11/12/2015 - Ropealed effective xxfx2017,

NMAC History:

I ILILNMQWMOTMMWFMWII I'NZﬂlS)m:nphcedbyl .1
NMAC, Deslgnation Of Reconds Mansgement Pervonnel, efTective xa/zu/2017,

L1312 NMAC
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This Is 25 ameedment 1o 1.21.2 NMAC, amendiog Sections 336 and 337, and sdding Section 644 effective
1xiaxfixe.

1213336 CASEI-‘ILES-IDA:&: - 1 o -
A Categery: Fisanclal and ececonticg = [prant;] linancisl ald snd manggement
B. Deseriptioa: Reconds relsed 4o losa programs Including, but oot limited to, loen documents and

tracking.
C Reteatloas desoy three years from close of Ascal yeaz In which [ile closed
H212336 NMAC = N, 1001201 5; A, xx/xa/xxxx]

1212337 EDUCATIONAL FINANCIAL AID;
A Calegory: Flaanclal and accounting ~ [grent,] financia) eld and loan mansgement
n Descriptisa: Reconds reinted 1o scholerships, loans, grents and other ald.
[ Redention: dettroy three years from the date Gilo closed

1212337 HMAC - N, 1801/2015; A, xxhovxxxx)

1212 NMAC
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This bs an amendment 2o 1.13.5 NMAC, Scctions 8,9, and 10, clfeciive a2f112017.

11353 ELIGIBILITY:
A To be eligible for e histosieal cecoeds prant, the appbicem shall be ome of e entities lisied below,
[{}] A goveramental orpanlzation
(=) state apencies o3 presexibed by (e Public Reserds Act; except the commibulon;

<) ounicips offices;
@  pollicet o
[C) tribal offices.

i)
siater] verified as such by:
cquivelent] statey; pnd
of stale{rand],

(s}  wcopyolis RS irsved letier cstabiishing tax-eaempt [or-503 {03 3)c 00
(O] & copy of centification nlhs good slanding platug with the Naw hicxico seoretary
Ho—eridmes b doprovkica-Fortbrtmmlolin ol e r-loedito
8. Mhummhhuﬂﬂlhhwﬂnnwﬁhh-!lnlﬂbmddinﬂuuwﬁh
onder b be cligible,

C hhd&b&hmhkmﬂmbmmlkmddlmhﬂhd,mmddu
M&W&mwhﬂlﬂhﬂrmt\w n

ity e I
(.13 I NMAC- Rp.l IJJ.I NMAC. mmu A.lMln

(RELT) CONDITIONS FOR RECEIVING A BISTORICAL RECORDS CRANT:
A Tbe appiicnt shall:

Semsonsiraia legal custody of i
mq&waummm;umammwmmw
Q) mue.nyurmwmupnq nmmmmmm
s eommitment to sound practices conceming the maierisl Incloded in the
)] mhwwhmmumermwmmmm
(L] deseriba the recornds, thelr Impormncs by documnening New Mexlco's hisiory and i
proposed project that alfocts the recovds;
(&) Inclede n mechanism for evaluniing the bmpart of the project on ks hintorical fecords®
exviconment; and
(5] mm-mmummwgmahmm
continuaticn of the project’s purpeses beyoad the grand pesiod,
B MW&WMW-MWIOMM.
c Recorda tresled In the propescd project shall be made available in New Mexdeo for public research
to ol guekified paery on equal terms vnless speciiic exemplion bs graated by the commbssion. Specific records b
mmmummhmgmuumrmuum
The rpplicant shall not ckarge fees for public sccess 10 the muerialy in Hs holdings, However,
mtuwkwhmmhﬂwwm'wmkulMHhuuwhm

l:. A person qualified by credentials or iraining skl cary oct the abjectives of 1he proposed project,
F.  Fropomals for dighiation projects shall be acteptable oaly Hibey take into contideration the ktsue
of migrzilon to newer technologies. Dightleation projects shall Rllow scansing guidelines specified by the
comatission fior creating nxester end aceets
LIS NMAC - Rp, 1.10.5.9 NMAC, H1/2015; A, xx/x/2017)

Li1351e TYPES OF PROJECTS FUNDED: Following zre examples of projects that could be fimded,

A Preservation projects that mitigate unstable or dettrionting conditions of historical records
through twe: Identificxtien, orpanization and deseription, conservation trestment o reformanting of the recends to

LIIS NMAC
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asother medlom. Nat'ona] hinoreal publications aad reconds commbsion fanding shall not be used for the

following activities:

(1)} (o usdertaks xn srchival project centered on the papers el ka sppoinied or elected poblic
nmdaluhmhuhujurnﬂh.wkpdﬂnﬂyﬂvquhuqlﬁduufnﬁmppmmwmm
sceeasioned in s repotitory; end

2} to underiske Amusgement, deseription o preservmlon Iavolving federst
povernment records that are in the castody of the pational archives 2od records sdministration, In Lhe custody of
some other federsl sgrnoy of that have been deposiied In & non-fedennd institcaion withoit an agreemen) arsthorlred
by the natlons] archives end records sdminksiration.

B Accens projects thai prownola the avalladility of hlsiorical records by developing fading alds,

Indexing significamt collections, crexting clectronle extalog records, disteibuting colbectlon guldes, peoviding onltae
sccest 1o Snding alds, digitizing historical records and placiag coples In other repestiories that heve apreed to accept

mluwnnm;mmrmmmmumumum
wmﬂhmﬁnmmu

—_— b et bl R staa ol o e ieanormgiand
—— ettty ettt B o sl

—) rmmrnmmmmmwdmmauaorm”m
[F——Fromelional progrems-sush ac-sahiviorsenformestrpepen-and-dosumentarier-thal-pramets-New

Mecteohirtesmmphdomeoinodaimocsd]
[1.13.5.10 NMAC - Rp, £.135.01 NMAC, R172015; A, =/xx/2017)

LIS NMAC
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This is oo amendment to LEL10 NMAC, Scctions 9, and 14, effective 1172872017,

113109 BOX REQUEREMENTS:

A Agencics utilizing the reconds conter shall use siorage boxes 15”x 12" x 11" in size, Reconds with
a retealion of permancat must be submitied in oeld-free boxes. Agencics submiufag boaes for sorage contalning
paper records shall:

{1) place only one type of record classification with disposition dates within n ihsee year
range in cach bax;

{2) place the reconds in the hox vertically, in the ssme ander in which the reconds were
maintained s shall concide with the reconts index;

(3 place Ictter-sized folders acress the | 2-inch side, facing the front of ibe box;

(4) place legal-sizml folders actoss the 154dnch side, stanting from ke (0 right:

(3) lcave af leas! one-inch of space for ease of necess;

[{] place the lid on the box;

@) place ull documents {with the exceplion of oversize muerials) in sccurately dabeled
standard Nfe folders; and

8 do not ploce hanging lile folders tn the boxes.

B. The reconls management division has the final authority with regand to ibe rejection of any box
shipment or portfon therval, Reasons for refeciion Enclude, but ace pot limdied (o, the following:

[1}] Any box shipmenat that docs net agree with its corespoading siorage of disposilion forms
shall be rejecied upon delivery. The cusiodial agency shall be required 1o remove (he boxes [rom the records cender
inumedinscly,

(2) Any shipmen sulunitied for storage 1hat Is damaged or overfilled shall be rejected vpon
delivery. The custodial agency shall be required 1o remove the shipment from the records center immesiately.

{3) Any hox shipment submitied for storage or dispasition that is deemed hazandous by the
asdminisimtor shall be rejected wpon delivery, The custodial agency shall be sequired to remove the shipment from
the recowds conter immediately. For any box rejecicd for contamination, the custodial agency will be required 1o
fequest permission from the adminisiralos for onsite destruction,

{41

[H]
oA Blueprints oad caprs submilied for siatage shall be placed in boxes designed for thay purposce,
11.13.10.9 NMAC - Rp, 1.12.10.10 NMAC, 11730/2015; A, 11/28/2017)

£y

jIEN] R STORAGE OF MICROFILM:

A, For storage requirements, refer to 1.02.10.11 and 1.13,10.12 NMAC,

8. All state agencies and eny public entity shall have on approved microphotography pilan on file
whh the records management division befors masier microliim can be stored. For micrefiim plan requimemens,
refer 1o 1.14.2 NMAC. 3

c. Microfitm shall pass inspeslior before it is appeoved for stomge,

[1.13.10.04 NMAC - Rp, .1.13.I0.16 NMAC, 1 1302015 A, 62872017; A, 112472017}

113,10 NMAC
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[20.11.41.32 NMAC - N, 1/1/14; A,
12/13/17]

COMMISSION OF PUBLIC
RECORDS

The State Commission of Public
Records, approved at its 11/14/2017
hearing, to repeal its rule 1.13.12
NMAC - Designation of Records
Management Personnel (filed
11/17/2015) and replace it with
1.13.12 NMAC - Designation of
Records Management Personnel,
adopted on 11/14/2017 and effective
11/28/2017.

The State Commission of Public
Records, approved at its 11/14/2017
hearing, to repeal its rule 1.13.30
NMAC - Disposition of Public
Records and Non-Records (filed
11/17/2015) and replace it with
1.13.30 NMAC - Disposition of
Public Records and Non-Records,
adopted on 11/14/2017 and effective
11/28/2017.

The State Commission of Public
Records, approved and adopted, at
its 11/14/2017 hearing, to repeal its
rule 1.24.20 NMAC - Emergency
Rules (filed 2/15/2000), effective
11/28/2017.

COMMISSION OF PUBLIC
RECORDS

TITLE 1 GENERAL
GOVERNMENT
ADMINISTRATION

CHAPTER 13 PUBLIC
RECORDS

PART 12 DESIGNATION
OF RECORDS MANAGEMENT
PERSONNEL

1.13.12.1 ISSUING
AGENCY: State Commission of
Public Records.

[1.13.12.1 NMAC - Rp, 1.13.12.1,
11/28/2017]

1.13.12.2 SCOPE: All
agencies that utilize the records center
services and state archives.

[1.13.12.2 NMAC - Rp, 1.13.12.2,
11/28/2017]

1.13.12.3 STATUTORY
AUTHORITY: Public Records Act,
Section 14-3-4 NMSA 1978.
[1.13.12.3 NMAC - Rp, 1.13.12.3,
11/28/2017]

1.13.12.4
Permanent.
[1.13.12.4 NMAC - Rp, 1.13.12.4,
11/28/2017]

DURATION:

1.13.12.5 EFFECTIVE
DATE: November 28, 2017, unless
a later date is cited at the end of a
section.

[1.13.12.5 NMAC - Rp, 1.13.12.5,
11/28/2017]

1.13.12.6 OBJECTIVE:

To establish requirements for the
designation of personnel to interact
with the commission of public records
and the state records administrator

for the access, storage and disposition
of records stored at the state records
center and archives.

[1.13.12.6 NMAC - Rp, 1.13.12.6,
11/28/2017]

1.13.12.7 DEFINITIONS:

A. “Custodial
agency” means the agency
responsible for the creation,
maintenance, safekeeping and
preservation of public records,
regardless of physical location.

B. “Destruction”
means the disposal of records of no
further operational, legal, fiscal, or
historical value by shredding, burial,
pulping, electronic overwrite or
some other process, resulting in the
obliteration of information contained
on the record.

C. “Disposition”
means final action that puts into effect
the results of an appraisal decision
for a series of records (i.e., transfer to
archives or destruction).

D. “Pending
litigation” means threatened, pending
or active proceedings in a court of law
whose activity is in progress but not
yet completed.

E. “Records

custodian” means the statutory head
of the agency using or maintaining the
records or the custodian’s designee

as defined in Section 14-3-2 NMSA,
1978.

F. “State archives”
means the principle location within
the state records center and archives
that maintains, preserves and makes
available to the public the permanent
and historical records of the state of
New Mexico.

[1.13.12.7 NMAC - Rp, 1.13.12.7,
11/28/2017]

1.13.12.8 RECORDS
MANAGEMENT PROGRAM
PERSONNEL HEIRARCHY:

A. The statutory
records custodian for each agency
may designate one individual to act
as a designated records custodian on
his or her behalf. The designee shall
be appointed each fiscal year using a
form approved by the administrator.
For designated records custodian
responsibilities please see 1.13.12.9
NMAC.

B. The records
custodian for each agency may
designate one chief records officer
to oversee the agency’s records
management program. The chief
records officer shall be appointed each
fiscal year using a form approved by
the administrator. For chief records
officer responsibilities, refer to
1.13.12.10 NMAC.

C. The records
custodian for each agency may
designate one or more records liaison
officer(s) responsible for authorizing
the storage and destruction of
agency records. The records liaison
officer shall be appointed each fiscal
year using a form approved by the
administrator. For record liaison
officer responsibilities, refer to
1.13.12.11 NMAC.

D. A records custodian,
chief records officer or records liaison
officer may designate personnel to
pick-up agency records from the
records center. Pick-up personnel
shall be appointed each fiscal year
using a form approved by the
administrator. For pick-up personnel
responsibilities, refer to 1.13.12.12
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NMAC.

E. If a records
custodian does not designate a chief
records officer or record liaison
officer, the records custodian shall
remain responsible for all of the
duties of the personnel listed above.

F. The records
custodian shall notify the state
commission of public records
concerning any status changes
regarding designated records
management personnel.

[1.13.12.8 NMAC - Rp, 1.13.12.8,
11/28/2017]

1.13.12.9 DESIGNATED
RECORDS CUSTODIAN: Ifa
statutory records custodian elects to
designate an individual to serve on his
or her behalf as a designated records
custodian, the following requirements
and responsibilities are assigned.

A. The designated
records custodian shall be the
individual responsible for satisfying
all statutory requirements of the
records custodian as delineated in the
Public Records Act (14-3-1 NMSA,
1978).

B. All designated
records custodians shall attend the
required basic records management
training offered by the state
commission of public records before
they can store, withdraw, access or
request the disposition of records.

C. Designated records
custodians are required to attend the
basic records management training
once every three years.

[1.13.129 NMAC - N, 11/28/2017]

1.13.12.10 CHIEF
RECORDS OFFICER: If a chief
records officer is designated by the
records custodian, the following
responsibilities are assigned.

A. The chief records
officer shall be the individual with
the authority to oversee the agency’s
records management program.

B. The chief records
officer shall perform the following
duties:

6)) coordinate
the response to the disposition
authorization (destruction and transfer

to state archives);

?2) establish
and maintain a centralized tracking
system for the agency’s storage
containers (including the containers’
indices, metadata and locators) and
the disposition of records;

3
disseminate information on any
pending litigation, a discovery order,
subpoena, government investigation
or audit;

“) ensure
staff is adequately trained on proper
records management practices; and

Q) develop
policies and procedures pertaining
to records management issues (i.e.,
handling confidential materials, new
hire orientation, e-mail management,
disposition of records when an
employee leaves the agency, metadata
development, etc.).

C. The chief records
officer shall have the same authorities
and responsibilities as a record liaison
officer. The chief records officer shall
have the authority to submit records
for direct transfer to archives.

D. All chief records
officers shall attend the required
basic records management training
offered by the state commission of
public records before they can store,
withdraw, access or request the
disposition of records.

E. Chief records
officers are required to attend the
basic records management training
once every three years.

[1.13.12.10 NMAC - Rp, 1.13.12.9,
11/28/2017]

1.13.12.11 RECORDS
LIAISON OFFICER: If a record
liaison officer is designated by the
records custodian, the following
responsibilities are assigned.

A. Records liaison
officers shall be authorized to
interact with the state commission of
public records and the state records
administrator for the purposes
of storage, withdrawal, access or
disposition of records.

B. All records liaison
officers shall attend the required
basic records management training

offered by the state commission of
public records before they can store,
withdraw, access or request the
disposition of records.

C. Records liaison
officers are required to attend the
basic records management training
once every three years.

[1.13.12.11 NMAC - Rp, 1.13.12.10,
11/28/2017]

1.13.12.12 PICK-UP ONLY
PERSONNEL: Pick-up personnel
are authorized to pick-up agency
records from the records center.
[1.13.12.12 NMAC - Rp, 1.13.12.11,
11/28/2017]

1.13.12.13 DIGITAL
SIGNATURE ISSUANCE AND
USAGE:

A. A records custodian,

chief records officer or records
liaison officer may request a digital
signature. This signature may be
used exclusively for the purpose of
submitting approved designation
and destruction forms to the state
commission of public records.

B. To request a digital
signature, records management
personnel shall submit a digital
signature request each fiscal year
using a form approved by the
administrator. The original signed
form must be:

1) submitted
in person to the agency analysis
bureau by the records custodian,
chief records officer or records
liaison officer and accompanied by
a government issued form of photo
identification; or

?2) submitted
to the agency analysis bureau by mail
and include the notarized signature of
the records custodian, chief records
officer or records liaison officer.

C. The records
custodian shall notify the state
commission of public records
concerning any status changes
regarding the authority to utilize
a digital signature by designated
records management personnel.

D. The digital
signature shall be the last function
performed on an electronic form
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before saving and submitting the
form. Forms modified after a digital
signature has been affixed will be
rejected.

[1.13.12.13 NMAC - Rp, 1.13.12.12,
11/28/2017]

HISTORY OF 1.13.12 NMAC:
[RESERVED]

History of Repealed Material:
1.13.12. NMAC, Designation Of
Records Management Personnel,
filed 11/17/2015 - Repealed effective
11/28/2017.

NMAC History:

1.13.12. NMAC, Designation Of
Records Management Personnel (filed
11/17/2015) was replaced by 1.13.12.
NMAC, Designation Of Records
Management Personnel, effective
11/28/2017.

COMMISSION OF PUBLIC
RECORDS

TITLE 1 GENERAL
GOVERNMENT
ADMINISTRATION

CHAPTER 13 PUBLIC
RECORDS

PART 30 DISPOSITION OF
PUBLIC RECORDS AND NON-
RECORDS

1.13.30.1 ISSUING
AGENCY: State Commission of
Public Records and the State Records
Administrator.

[1.13.30.1 NMAC - Rp, 1.13.30.1
NMAC, 11/28/2017]

1.13.30.2 SCOPE: All state
agencies and any public entity that
use the state records center services.
[1.13.30.2 NMAC - Rp, 1.13.30.2
NMAC, 11/28/2017]

1.13.30.3 STATUTORY
AUTHORITY: Public Records Act,
Sections 14-3-4 and 14-3-6 NMSA
1978.

[1.13.30.3 NMAC - Rp, 1.13.30.3
NMAC, 11/28/2017]

1.13.30.4 DURATION:

Permanent.
[1.13.30.4 NMAC - Rp, 1.13.30.4
NMAC, 11/28/2017]

1.13.30.5 EFFECTIVE
DATE: November 28, 2017, unless
a later date is cited at the end of a
section.

[1.13.30.5 NMAC - Rp, 1.13.30.5
NMAC, 11/28/2017]

1.13.30.6 OBJECTIVE: To
establish requirements for the proper
and orderly destruction of public
records.

[1.13.30.6 NMAC - Rp, 1.13.30.6
NMAC, 11/28/2017]

1.13.30.7 DEFINITIONS:

A. “Chief records
officer” means a person designated
by an agency’s records custodian to
administrate the agency’s records
management program, refer to
1.13.12.9 NMAC.

B. “Confidential”
means information provided to,
created by or maintained by a
government agency and that is exempt
from release under state or federal
laws.

C. “Custodial
agency” means the agency
responsible for the creation,
maintenance, safekeeping and
preservation of public records,
regardless of physical location.

D. “Degaussing”
means the process of removing
magnetism from magnetically
recorded tape thereby rendering the
information unreadable.

E. “Destruction”
means the disposal of records of no
further operational, legal, fiscal or
historical value by shredding, burial,
pulping, electronic overwrite or
some other process, resulting in the
obliteration of information contained
on the record.

F. “Disposition”
means final action that puts into effect
the results of an appraisal decision
for a series of records (i.e., transfer to
archives or destruction).

G. “Functional
records retention and disposition
schedule” means a rule adopted by

the commission pursuant to Section
14-3-6 NMSA 1978 describing the
function of records, establishing

a timetable for their life cycle and
providing authorization for their
disposition.

H. “Inactive record”
means a record no longer needed to
conduct current business but required
to be maintained for operational,
legal, fiscal or historical purposes
until it meets its retention.

L. “Non-record”
means extra copies of documents
kept solely for convenience of
reference, stocks of publications,
transitory records, records not
usually included within the scope
of the official records of an agency
or government entity and library
material intended only for reference
or exhibition. The following specific
types of materials are non-records:
materials neither made nor received in
pursuance of statutory requirements
nor in connection with the functional
responsibility of the officer or agency,
extra copies of correspondence,
preliminary drafts, blank forms,
transmittal letters or forms that do not
add information, sample letters and
informational files.

J. “On-site
destruction” means destruction of
records approved by the state records
administrator to be destroyed at a
location other than the records center.

K. “Permanent
records” means records considered
unique or so valuable in documenting
the history or business of an
organization that they are preserved in
an archives.

L. “Records”
means information preserved by
any technique in any medium now
known or later developed, that can
be recognized by ordinary human
sensory capabilities either directly or
with the aid of technology (1.13.70
NMACQ).

M. “Records liaison
officer” means a person designated
by the records custodian to interact
with the state commission of public
records, refer to 1.13.12.10 NMAC.

N. “Records
management” means the systematic
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control of all records from creation
or receipt through processing,
distribution, maintenance and
retrieval, to their ultimate disposition.

0. “Recycling”
means the process that recovers the
raw materials of a medium allowing
for the reuse of various media.
Overwriting on magnetic media is a
means of recycling.

P. “Retention” means
the period of time during which
records shall be maintained by an
organization because they are needed
for operational, legal, fiscal, historical
or other purposes.

Q. “State archives”
means the principle location within
the state records center and archives
that maintains, preserves and makes
available to the public the permanent
and historical records of the state of
New Mexico.

R. “Transitory”
means messages which serve to
convey information of temporary
importance in lieu of oral
communication. Transitory messages
are only required for a limited
time to ensure the completion of
a routine action or the preparation
of a subsequent record. Transitory
messages are not required to control,
support or to document the operations
of government.

S. “Trigger event”
means the closing event of a record
which begins the retention period.
[1.13.30.7 NMAC - Rp, 1.13.30.7
NMAC, 11/28/2017]

1.13.30.8 ASSIGNMENT
OF RESPONSIBILITIES: Section
14-3-4 NMSA 1978 authorizes the
commission of public records to
appoint a state records administrator
to carry out the purposes of the Public
Records Act. The state records
administrator is responsible for
establishing records management
programs within state government
for the purpose of ensuring the
efficient and economical management
of public records throughout their
lifecycle from their creation,
utilization, maintenance, retention,
preservation and final disposition.

A. The commission

of public records hereby delegates

the authority to order the routine
destruction of public records, in
accordance with adopted records
retention and disposition schedules, to
the state records administrator.

B. The state records
administrator shall prescribe the
appropriate method of destruction of
public records.

C. The state records
center and archives, in accordance
with the rules established by the
state records administrator and the
commission of public records, is the
authorized facility for the receipt,
storage or disposition of all inactive
and infrequently used records of
present or former state agencies.
[1.13.30.8 NMAC - Rp, 1.13.30.8
NMAC, 11/28/2017]

1.13.30.9
RECORDS:

A. Agencies shall
ensure the proper authorized
disposition of their records regardless
of format or medium.

B. Records may be
destroyed with the written approval
of the state records administrator and
the written consent of the records
custodian, designated chief records
officer or records liaison officer of the
custodial agency.

C. Records may be
transferred to the state archives with
the written approval of the state
records administrator and the written
consent of the records custodian or
designated chief records officer of the
custodial agency; once the transfer
is authorized and the records are
in the physical custody of the state
archives, the legal custody of the
records is vested in the state records
administrator.

D. Agencies shall
follow rules issued by the state
records administrator governing the
methods of destruction.

[1.13.30.9 NMAC - Rp, 1.13.30.9
NMAC, 11/28/2017]

DISPOSITION OF

1.13.30.10 DIRECT
TRANSFER OF RECORDS TO
THE STATE ARCHIVES:

A. An agency may

transfer records with a retention

of permanent directly to the state
archives. Records eligible for direct
transfer to archives shall be submitted
on a form approved by the state
records administrator. No direct
transfer of records shall occur without
the review and approval of the state
records administrator.

B. Records transferred
directly to state archives shall be
accompanied by an itemized records
index on a form approved by the state
records administrator. A copy of the
index for each box shall be placed in
the corresponding box. The complete
index shall be attached to the request
and an electronic copy shall be
submitted to the state archives on a
format approved by the state records
administrator. The shipment box
number (i.e., 1 of 10, 2 of 20, etc.)
shall be affixed to the boxes prior to
delivery to the state archives. All
folders in the box shall be clearly
labeled and identify the contents of
the folder.

C. Records involved
in litigation, an audit or investigation
are not eligible for transfer to the state
archives.

D. Only closed records
shall be accepted for transfer to the
state archives.

[1.13.30.10 NMAC - Rp, 1.13.30.10
NMAC, 11/28/2017]

1.13.30.11 ON-SITE
DESTRUCTION OF RECORDS:
On-site destruction of records may
occur at the custodial agency’s
location. For approval of on-site
destruction, the records custodian,
chief records officer or records liaison
officer shall submit a request on a
form approved by the state records
administrator.

A. The form may be
submitted electronically with a valid
digital signature issued by the state
records administrator.

B. The state records
administrator or designee may inspect
records prior to approval of on-site
destruction.

C. The state records
administrator may order the transfer
of records to the state archives for
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review and appraisal.

D. For legal and audit
purposes, the agency shall retain a
certificate of destruction as proof of
the records destroyed. The certificate
of destruction shall include but not
limited to the following information:

) place and
date of pick up;

?2) printed
name and signature of employee(s)
performing service;

A3 printed
name and signature of witnesses;

“) number of
pounds destroyed/shredded (vendor)
or number of boxes (agency certified);

) date of
destruction/shredding;

(6)
identification of company’s
authorizing agent by name and
position;

@) printed
name and signature of official
certifying the destruction (vendor or
records liaison officer); and

) statement
that shredded records cannot be read,
interpreted, or reconstructed.

E. Approved methods
for on-site destruction of records are
as follows:

(§)) Records
that contain confidential or sensitive
information shall be destroyed
through a bonded, insured, and
national association for information
destruction (NAID) AAA document
recycling vendor by shredding in such
a manner that the information cannot
be read, interpreted or reconstructed.

?2) Records
that do not contain confidential
or sensitive information shall be
destroyed by:

(@)
recycling by a bonded document
recycling vendor;

(b)
shredding; or

©
dumpsite burial.

3) Records
which have been contaminated may
be destroyed by:

(@)
any of the approved methods

described above; or

(b)
incineration.

“@ Agencies
shall select from the following
methods of destruction for electronic
records:

(a)
erasure from electronic media and all
back up media;

(b)
overwriting of reusable magnetic
media multiple times as
recommended by the United States
(U.S.) department of defense;

(©
degaussing of the magnetic media; or

(d
physical destruction of the media as
recommended by the U.S. department
of defense.

[1.13.30.11 NMAC - Rp, 1.13.30.11
NMAC, 11/28/2017]

1.13.30.12 RECORDS
DELIVERED TO THE RECORDS
CENTER FOR DESTRUCTION:
Agencies storing records at their
location may deliver records that have
met their retentions to the records
center for destruction. For approval
to deliver records to the records center
for destruction, the records custodian,
chief records officer or records liaison
officer shall submit a request on a
form approved by the state records
administrator.

A. The form may be
submitted electronically with a valid
digital signature issued by the state
records administrator.

B. The state records
administrator or designee may inspect
records prior to the acceptance of the
shipment for destruction.

C. The state records
administrator may order the transfer
of records to the state archives for
review and appraisal.

D. The approved
request for destruction shall match
items delivered to the records center
for destruction. When a discrepancy
is found between what is listed on
the approved request and what is
delivered to the records center, the
shipment shall be rejected and the
agency shall remove the shipment

from the records center.

E Agencies utilizing
the records centers for destruction
services shall use boxes equivalent to
157 x 10” x 12” in size.

F. Records destroyed
through the records center shall be
assessed a fee per box. Agencies shall
have a purchase order in place prior
to delivery of the shipment to the
records center. For information on the
fee schedule, refer to 1.13.2 NMAC.
[1.13.30.12 NMAC - Rp, 1.13.30.12
NMAC, 11/28/2017]

1.13.30.13 DISPOSITION
OF RECORDS STORED IN THE
RECORDS CENTER:

A. Upon receiving a
disposition authorization notice for
records stored in the records center,
only the custodial agency’s records
custodian or chief records officer shall
review the report of records to be
destroyed or transferred to archives
and respond by the established
deadline. Records liaison officers
do not have authority to sign the
disposition authorization notice for
records stored at the records center.

B. Failure to return a
completed disposition authorization
notice by the established deadline
shall result in a storage fee for records
that are eligible for destruction. In
addition, the return of withdrawn
boxes, storage and disposition
services will be suspended. For
information on the fee schedule, refer
to 1.13.2 NMAC.

C. Records destroyed
through the annual destruction process
shall be assessed a fee per box. For
information on the fee schedule, refer
to 1.13.2 NMAC.

[1.13.30.13 NMAC - Rp, 1.13.30.13
NMAC, 11/28/2017]

1.13.30.14 DESTRUCTION
OF NON-RECORDS: Destruction
of non-records is the sole
responsibility of the custodial
agency and does not require the
prior approval of the state records
administrator. That responsibility
includes identifying whether the
information is a non-record or a
public record. All state agencies and
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any public entity that use the state
records center services shall submit
a request on a form approved by the
state records administrator. For the
proper destruction of records with
or without confidential or sensitive
information, refer to 1.13.30.11
NMAC.

[1.13.30.14 NMAC - Rp, 1.13.30.14
NMAC, 11/28/2017]

1.13.30.15 DESTRUCTION
OF RECORDS HELD BY
CONTRACTORS: All records

or data created or managed by a
contractor or non-government entity
for a governmental agency shall be
disposed of in accordance with the
procedures established in 1.13.30
NMAC.

[1.13.30.15 NMAC - Rp, 1.13.30.15
NMAC, 11/28/2017]

1.13.30.16 MANAGEMENT
RESPONSIBILITIES: The
development and implementation of

a records management program is the
responsibility of each agency records
custodian, as defined by the Public
Records Act. It is also management’s
responsibility to provide guidance

to employees on the proper legal
disposition of public records and non-
records. Agency records management
programs must clearly define the roles
and responsibilities of users disposing
public records and non-records.
[1.13.30.16 NMAC - Rp, 1.13.30.16
NMAC, 11/28/2017]

HISTORY OF 1.13.30 NMAC:
Pre-NMAC History: The material
in this part was derived from that
previously filed with the State
Records Center:

SRC Rule No. 70-3, Records
Management Division, Regulations
Regarding Destruction of Records and
Appointment of Liaison Officers, filed
9/9/1970.

SRC Rule No. 89-05, Regulations
Regarding the Public Records Act,
filed 5/22/1989.

History of Repealed Material:
1.13.30 NMAC, Destruction of Public
Records, filed 6/16/2004 - Repealed
effective 6/01/2006.

1.13.30 NMAC, Destruction of
Public Records and Non-Records,
filed 5/10/2006 - Repealed effective
11/30/2015.

1.13.30 NMAC, Destruction of
Public Records and Non-Records,
filed 11/17/2015 - Repealed effective
11/28/2017.

NMAC History:

1 NMAC 3.55, Destruction of Public
Records, filed 12/1/1994.

1 NMAC 3.2.50.1, Destruction of
Public Records, filed 4/18/1997.
1.13.30 NMAC, Destruction of Public
Records, filed 6/16/2004.

1.13.30 NMAC, Destruction of Public
Records and Non-Records, filed
5/10/2006.

1.13.30 NMAC, Destruction of
Public Records and Non-Records,
filed (11/17/2015) was replaced by
1.13.30 NMAC, Destruction of Public
Records and Non-Records effective
11/28/2017.

COMMISSION OF PUBLIC
RECORDS

This is an amendment to 1.13.5
NMAC, Sections 8, 9, and 10,
effective 11/28/2017.

1.13.5.8 ELIGIBILITY:

A. To be eligible for an
historical records grant, the applicant
shall be one of the entities listed
below.

(0] A
governmental organization including:
(@

state agencies as prescribed in the
Public Records Act; except the
commission;

(b)
county offices;

()
municipal offices;

(d)
political subdivisions; or

(e)
tribal government offices.

?2) A non-
profit and tax-exempt organization
[regi it the New Mexi
seeretary-of state;-] verified as such
by:

(@)
a copy of its IRS issued letter
establishing tax-exempt [or-50He)3);
otequivatent;] status; and

(b)

a copy of certification of its good
standing status with the New Mexico
secretary of state[and].
to—
) I

. oL st

'8 ) PPTOT
|.I e ) 1 I T

B. Previous grant
recipients shall be in compliance with
the stipulations of all previous awards
in order to be eligible.

C. To be eligible for
an historical records grant, applicants
shall not be disbarred, suspended or
otherwise excluded from or ineligible
for participation in federal assistance
programs.

D. Board member

organizations or their employers are
not eligible to apply for NMHRAB

funding.
E. Funding shall not be

used to process any collection held by
the commission of public records.
[1.13.5.8 NMAC - Rp, 1.13.5.8
NMAC, 8/1/2015; A, 11/28/2017]

1.13.5.9 CONDITIONS
FOR RECEIVING A
HISTORICAL RECORDS
GRANT:
A. The applicant shall:

@
demonstrate legal custody of
[ . -

JenT hat-hast

of] historically significant original
records at the time of the grant
application deadline;

?2) provide
a copy of its collection policy or a
statement from its governing body
indicating its commitment to sound
practices concerning the historical
material included in the project;

3
demonstrate the ability to carry out
the objective of the proposal within
the grant period;

@) describe
the records, their importance in
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documenting New Mexico’s history
and the proposed project that affects
the records;

5) include a
mechanism for evaluating the impact
of the project on its historical records’
environment; and

6) provide
a letter from its governing body
indicating support of the project and
continuation of the project’s purposes
beyond the grant period.

B. Upon approval,
the applicant shall become a vendor
pursuant to state law.

C. Records treated in
the proposed project shall be made
available in New Mexico for public
research to all qualified users on equal
terms unless specific exemption is
granted by the commission. Specific
records in proposals submitted by
tribal governments, for example, may
be excluded from this criterion.

D. The applicant shall
not charge fees for public access to
the materials in its holdings. However,
reasonable fees may be charged for
copying material or providing special
services or facilities not provided to
all researchers.

E. A person qualified
by credentials or training shall carry
out the objectives of the proposed
project.

F. Proposals
for digitization projects shall
be acceptable only if they take
into consideration the issue of
migration to newer technologies.
Digitization projects shall follow
scanning guidelines specified by the
commission for creating master and
access copies.

[1.13.59 NMAC - Rp, 1.13.5.9
NMAC, 8/1/2015; A, 11/28/2017]

1.13.5.10 TYPES OF
PROJECTS FUNDED: Following
are examples of projects that could be
funded.

A. Preservation
projects that mitigate unstable
or deteriorating conditions of
historical records through the
identification, organization and
description, conservation treatment
or reformatting of the records to

another medium. National historical
publications and records commission
funding shall not be used for the
following activities:

4)) to
undertake an archival project centered
on the papers of an appointed or
elected public official who remains in
major office, or is politically active, or
the majority of whose papers have not
yet been accessioned in a repository;
and

?2) to
undertake arrangement, description
or preservation projects involving
federal government records that
are in the custody of the national
archives and records administration,
in the custody of some other federal
agency or that have been deposited in
a non-federal institution without an
agreement authorized by the national
archives and records administration.

B. Access projects that
promote the availability of historical
records by developing finding aids,
indexing significant collections,
creating electronic catalog records,
distributing collection guides,
providing online access to finding
aids, digitizing historical records and
placing copies in other repositories
that have agreed to accept them.

C. Regional or
statewide training programs that
focus on developing best practices
that can be used to train staff in more
than one repository or in a repository
experiencing high turnover.

D. [Researehprojects-

l - de-oriealscholar]

fewer-than16-years:

— ] Program development

projects that establish or elevate

standards of archival or records

management practice in the

applicant’s repository.
[F—Promotionat

historteatrecords:]
[1.13.5.10 NMAC - Rp, 1.13.5.11
NMAC, 8/1/2015; A, 11/28/2017]

COMMISSION OF PUBLIC
RECORDS

This is an amendment to 1.13.10
NMAUC, Sections 9, and 14, effective
11/28/2017.

1.13.10.9 BOX
REQUIREMENTS:
A. Agencies utilizing

the records center shall use storage
boxes 157 x 12” x 10” in size.
Records with a retention of permanent
must be submitted in acid-free boxes.
Agencies submitting boxes for storage
containing paper records shall:

1) place only
one type of record classification with
disposition dates within a three year
range in each box;

?2) place the
records in the box vertically, in the
same order in which the records were
maintained and shall coincide with the
records index;

3) place
letter-sized folders across the 12-inch
side, facing the front of the box;

()} place
legal-sized folders across the 15-inch
side, starting from left to right;

Q) leave at
least one-inch of space for ease of
access;

6) place the
lid on the box;

(@) place
all documents (with the exception
of oversize materials) in accurately
labeled standard file folders; and

(¢)) do not
place hanging file folders in the
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boxes.

B. The records
management division has the final
authority with regard to the rejection
of any box shipment or portion
thereof. Reasons for rejection
include, but are not limited to, the
following:

) Any box
shipment that does not agree with its
corresponding storage or disposition
forms shall be rejected upon delivery.
The custodial agency shall be required
to remove the boxes from the records
center immediately.

2) Any
shipment submitted for storage that
is damaged or overfilled shall be
rejected upon delivery. The custodial
agency shall be required to remove
the shipment from the records center
immediately.

A3 Any box
shipment submitted for storage or
disposition that is deemed hazardous
by the administrator shall be rejected
upon delivery. The custodial agency
shall be required to remove the
shipment from the records center
immediately. For any box rejected for
contamination, the custodial agency
will be required to request permission
from the administrator for onsite
destruction.

@) Any box
submitted for storage that is less than
three quarters full (12 inches) shall be

returned to the agency, including any
boxes withdrawn for viewing.

3 Any box
shipment containing glossy exterior
boxes.

C. Blueprints and maps
submitted for storage shall be placed
in boxes designed for that purpose.
[1.13.10.9 NMAC - Rp, 1.13.10.10
NMAC, 11/30/2015; A, 11/28/2017]

1.13.10.14 STORAGE OF
MICROFILM:
A. For storage

requirements, refer to 1.13.10.11 and
1.13.10.12 NMAC.

B. All state agencies
and any public entity shall have an
approved microphotography plan
on file with the records management
division before master microfilm

can be stored. For microfilm plan
requirements, refer to 1.14.2 NMAC.
For information on the fee schedule,
refer to 1.13.2 NMAC.

C. Microfilm shall pass
inspection before it is approved for
storage.

[1.13.10.14 NMAC - Rp, .1.13.10.16
NMAC, 11/30/2015; A, 6/28/2017; A,
11/28/2017]

COMMISSION OF PUBLIC
RECORDS

This is an amendment to 1.21.2
NMAC, Sections 336 and 337
effective 11/28/2017.

1.21.2.336 CASE FILES -
LOANS:
A. Category:

Financial and accounting - [grant;]
financial aid and loan management.

B. Description:
Records related to loan programs
including, but not limited to, loan
documents and tracking.

C. Retention: destroy
three years from close of fiscal year in
which file closed.

[1.21.2.336 NMAC - N, 10/01/2015;
A, 11/28/2017]

1.21.2.337 EDUCATIONAL
FINANCIAL AID:
A. Category:

Financial and accounting - [grant;]
financial aid and loan management.

B. Description:
Records related to scholarships, loans,
grants and other aid.

C. Retention: destroy
three years from the date file closed.
[1.21.2.337 NMAC - N, 10/01/2015;
A, 11/28/2017]

REGULATION AND

LICENSING DEPARTMENT
PHARMACY, BOARD OF

On 11/13/2017, the Pharmacy Board
repealed its rule 16.19.8 NMAC,
Wholesale Prescription Drug
Distribution, filed 11-03-2009, and
replaced it with 16.19.8 NMAC,

Wholesale Distributors; Third-Party
Logistics Providers; Repackagers;
Drug Supply Chain Security, effective
11-28-2017.

REGULATION AND

LICENSING DEPARTMENT
PHARMACY, BOARD OF

TITLE 16 OCCUPATIONAL
AND PROFESSIONAL
LICENSING

CHAPTER 19 PHARMACISTS
PART 8 WHOLESALE
DISTRIBUTORS; THIRD-PARTY
LOGISTICS PROVIDERS;
REPACKAGERS; DRUG SUPPLY
CHAIN SECURITY

16.19.8.1 ISSUING
AGENCY: Regulation and Licensing
Department - Board of Pharmacy.
[16.19.8.1 NMAC - Rp, 16.19.8.1
NMAC, 11-28-2017]

16.19.8.2 SCOPE: All
individuals and entities engaged in the
wholesale distribution of prescription
drugs, including, own-label
distributors, private-label distributors,
jobbers, brokers, manufacturer’s
warehouses, distributor’s warehouses,
chain drug warehouses, wholesale
drug warehouses, independent
wholesale drug traders and retail
pharmacies that conduct wholesale
distribution; third-party logistics
providers; manufacturers and
repackagers.

[16.19.8.2 NMAC - Rp, 16.19.8.2
NMAC, 11-28-2017]

16.19.8.3 STATUTORY
AUTHORITY: Paragraph (6) of
Subsection A of Section 61-11-6
NMSA 1978 directs the board of
pharmacy to provide for the licensing
of drug manufacturers, repackagers
and wholesale drug distributors and
for the inspection of their facilities
and activities. Paragraph (7) of
Subsection A of Section 61-11-6
NMSA 1978 authorizes the board to
enforce the provisions of all state laws
pertaining to the practice of pharmacy
and the manufacture, production, sale
or distribution of drugs, cosmetics or
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Concise Explanatory Statement: 1.24.20 NMAC

The proposed repeal of 1.24.20 NMAC is to acknowledge that the rule for emergency rule filing has been
supplanted by the statutory changes made to the State Rules Act due to passage of HB 58 in the 2017 regular
legislative session.
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Concise Explanatory Statement: 1.13.30 NMAC

The proposed repeal and replacement of 1.13.30 NMAC consists of the following medifications: Section
2 is being amended to widen the scope of the rule; Section 10 is being amended to only transfer closed
records to the state archives; Section 11 is be amended to add a designee of the state records administrator
to inspect records for on-site records, add the requirement of a certificate of destruction, and add the
qualification of a document destruction vendor; Section 12 is being amended to add a designee of the state
records administrator to inspect records at the record centers; standardizing the dimensions of boxes
brought in the destruction, and establish a fee for the services of document destruction for boxes delivered
to the record centers; Section 13 is being amended to place the responsibility of monitoring legal holds on
the custodial agencies and to assess a fee per box during the annual destruction; Section 14 is being
amended to require a standardized form and to correct a NMAC reference; and Section 16 is being
amended to remove a unnecessary statutory reference and grammatical corrections.
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Concise Explanatory Statement for rulemaking adoption: Commission of Public Records

Page number 2__ of 2 for Findings required for rulemaking adoption.

Section 14-3-4(F) NMSA 1978 authorizes the commission to adopt regulations to carry out the purposes of the Public Records Act.
Section 14-3-6 NMSA 1978 authorizes the state records administrator to establish a records management program for the application
of efficient and economical management methods to the creation, utilization, maintenance, retention, preservation and disposal of
official records.

The proposed repeal and replacement of 1.13.30 NMAC consist of the following:

1. Section 2 is being amended to widen the scope of the rule;

2. Section 10 is being amended to only transfer closed records to the state archives;

3. Section 11 is be amended 1o add a designee of the state records administrator to inspect records for on-site records, add the
requirement of a certificate of destruction, and add the qualification of a document destruction vendor;

4. Section 12 is being amended to add a designee of the state records administrator to inspect records at the record centers;
standardizing the dimensions of boxes brought in the destruction, and establish a fee for the services of document destruction for
boxes delivered to the record centers;

5. Section 13 is being amended to establish a fee for the services of document destruction for boxes stored in the record centers that
have met their retention;

6. Section 14 is being amended to require a standardized form and to correct a NMAC reference; and

7. Section 16 is being amended to remove a unnecessary statutory reference and grammatical corrections.

The repeal and replace were made to include public comments received at the public hearing held on Tuesday, November 14, 2017.

Issuing authority (If delegated, authority letter must be on file with

ALD): Name: Check if authority has been delegated
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Concise Explanatory Statement for rulemaking adoption: Commission of Public Records

Page number 2 of 2_, for Findings required for rulemaking adoption. v

Section 14-3-4(F) NMSA 1978 authorizes the commission 1o adopt regulations to carry out the purposes of the Public Records Ac.
Section 14-3-6 NMSA 1978 authorizes the state records administrator to establish a records management program for the application
of efficient and economical management methods to the creation, utilization, maintenance, retention, preservation and disposal of
official records.

The proposed repeal and replacement of 1.13.30 NMAC consist of the following:

1. Section 2 is being amended to widen the scope of the rule;

2. Section 10 is being amended to only transfer closed records to the state archives;

3. Section 11 is be amended to add a designee of the state records administrator to inspect records for on-site records, add the
requirement of a certificate of destruction, and add the qualification of a document destruction vendor;

4. Section 12 is being amended to add a designee of the state records administrator to inspect records at the record centers;
standardizing the dimensions of boxes brought in the destruction, and establish a fee for the services of document destruction for
boxes delivered to the record centers;

5. Section 13 is being amended to establish a fee for the services of document destruction for boxes stored in the record centers that
have met their retention;

6. Section 14 is being amended to require a standardized form and to correct a NMAC reference; and

7. Section 16 is being amended to remove a unnecessary statutory reference and grammatical corrections.

The repeal and replace were made to include public comments received at the public hearing held on Tuesday, November 14, 2017.

Issuing authority (If delegated, authority letter must be on file with
ALD): Name: Check if authority has been delegated

I&:ben J. Torrez and Melissa T. Salazar

Title:

Chair, State Commission of Public Records and State Records Administrator
Signature: (BLACK ink only) Date signed:
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Concise Explanatory Statement: 1.13.12 NMAC

The repeal and replacement of 1.13.12 NMAC is to edd designation language for records custodians, clarify the
training requirements for designated personnel, and to renumber the part.
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Concise Explanatory Statement for rulemaking adoption: Commission of Public Records

Page number 2 of 2__ for Findings required for rulemaking adoption.

Section 14-3-4(F) NMSA 1978 authorizes the commission to adopt regulations to carry out the purposes of the Public Records Act
Section 14-3-4(G) NMSA 1978 authorizes the commission to request any agency to designate a records liaison officer to cooperate
with, assist and advise the administrator in the performance of his duties and to provide such other assistance and data as will enable
the commission and administrator properly to carry out the purposes of the Public Records Act

1.13.12 NMAC is being repealed and replaced to add designation language for records custodians, clarify the training requirements
for designated personnel, and to renumber the part.

The repeal and replace were made to include public comments received at the public hearing held on Tuesday, November 14, 2017.
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Concise Explanatory Statement for rulemaking adoption: Commission of Public Records

Page number i_ of2_ for Findings required for rulemaking adoption.

Section 14-3-4(F) NMSA 1978 authorizes the commission 1o adopt regulations to carry out the purposes of the Public Records Act
Section 14-3-4(G) NMSA 1978 authorizes the commission to request any agency to designate a records liaison officer to cooperate
with, assist and advise the administrator in the performance of his duties and to provide such other assistance and data as will enable
the commission and administrator properly to carry out the purposes of the Public Records Act

1.13.12 NMAC is being repealed and replaced to add designation language for records custodians, clarify the training requirements
for designated personnel, and to renumber the part.

The repeal and replace were made to include public comments received at the public hearing held on Tuesday, November 14, 2017.

Issuing authority (If delegated, authority letter must be on file with

ALD): Name: Check if authority has been delegated
Robert J. Torrez j

Title:

Chair, State Commission of Public Records

Signature: (BLACK ink only) Date signed:

7/13/2017






Concise Explanatory Statement: 1.21.2 NMAC

The proposed amendment of 1.21.2 NMAC consist of the follow modifications: Section 336, Case Files - Loans, and
Section 337, Educationa! Financial Aid, are being amended 1o remove grant administration from the subcategory;
grant files were moved to the Administration - general management category in November of 2016; and Section 644
is being added to allow for the classification of dismissed attorney legal case files to match the classification
provided for the courts (section 616).
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|State Commission of Public Records, 1205 Camino Carlos Rey, Santa Fe, New Mexico 87507 I |36900 l
Contact person’s name: Phone number: E-mail address:
|l..eo Lucero | |505-476-7920 I | Leo.Lucero@state.nm.us |
Type of rule action: (ALD Use Only)
Most Recent Filing Date:

New Amendment Repeal Repeal/Replace Renumber |:| Emergency

] [] ] [ ] [tansrzote
Title number: Title name:

I:, |General Government Administration |

Chapter number: Chapter name:

|Functional Records Retention and Disposition Schedules |

Part number: Part name:

|Re|ention and Disposition of Public Records '
Amendment Description (If filing an Amendment): Amendment’s NMAC Citation (If filing an Amendment):
|Amending (2) sections l I 1.21.2 NMAC, Sections 336 and 337. |

Are there any materials incorporated by reference?  Please list attachments or Internet sites if applicable.

Yes Neo / | |

If materials are attached, has copyright permission been received? Yes |:| No Public domain I:I

Concise Explanatory Statement for rulemaking adoption:
Notice date(s): Hearing date(s): Rute Adoption date: Rule Effective date:
9/26/2017 11/14/2017 1171472017 117282017

Specific statutory or other authority authorizing rulemaking:

Public Records Act, Section 14-3-1 et seq. NMSA 1978

Findings required for rulemaking adoption. Please attach and sign additional page(s) if necessary.

See page 2 for findings.

Issuing authority (If delegated, authority letter must be on file with ALD):

Name: Check if authority has been delegated
Robert J. Torrez ' |

Title:
Chair, State Commission of Public Records

Signature: ({BLACK ink only) Date signed:

7/13/2017



NEW MEXICO L)

Concise Explanatory Statement for rulemaking adoption: Conumission of Public Records

Page number 2 of 2 for Findings required for rulemaking adoption. t

Section 14-3-4(F) NMSA 1978 authorizes the commission 1o adopt regulations to carry out the purposes of the Public Records Act.
Section 14-3-6 NMSA 1978 authorizes the state records administrator to establish a records management program for the application
of efficient and economical management methods to the creation, utilization, maintenance, retention, preservation and disposal of
official records.

1. Sections 336 (Case Files - Loans) and 337 (Educational Financial Aid) are being amended to remove grant administration from
the subcategory; grant files were moved to the Administration - general management category in November of 2016; and

These rule amendments were made to include public comments received at the public hearing held on Tuesday, November 14, 2017.

Issuing authority (If delegated, authority letter must be on file with

ALD): Name: Check if authority has been delegated
lRobert J. Torrez

Tite:

Chair, State Commission of Public Records

Signature: (BLACK ink only) Date signed:

7/13/2017






Concise Explanatory Statement: 1.13.5 NMAC

The proposed amendments to 1.13.5 NMAC consist of the following: Section 8 is being amended to clarify
eligibility requirements for historical records grants; Section 9 is being amended to clarify the conditions for custody
of historically significant records; and Section 10 is being amended to limit the types of projects that could be
funded.
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Type of rule action: {(ALD Use Only)

New |:| Amendment Repeal D Repeal/Replace |:| Renumber |:| Emergency

Title name:

Title number:

L]

Chapter number;

Part number:

Most Recent Filing Date:

6/30/2015

IGencral Government Administration

Chapter name:

|Public Records

Part name:

INew Mexico Historical Records Grant Program Guidelines

Amendment Description (If filing an Amendment):

Amendment’'s NMAC Citation (If filing an Amendment):

|Amending (3) sections

‘ |1.13.5 NMAC, Sections 8, 9, and 10.

Are there any materials incorporated by reference?

Please list attachments or Internet sites if applicable,

Yes No / | |

If materials are attached, has copyright permissicn been received? Yes D No Public domain

Concise Explanatory Statement for rulemaking adoption:

Notice date(s): Hearing date(s): Rule Adoption date: Rule Effective date:
9/26/2017 11/14/2017 1171472017 11/28/2017

Specific statutory or other authority authorizing rulemaking:

Section 14-3-4(F) NMSA; 14-3-14 NMSA 1978; and 36 CFR Pan 1206

Findings required for rulemaking adoption. Please attach and sign additional page(s) if necessary.

See page 2 for findings.

Issuing authority (If delegated, authority letter must be cn file with ALD):

Check if authority has been delegated

Robert J. Torrez

Title:

L]

Chair, State Commission of Public Records

Signature: ({BLACK ink only)

Date signed:
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NEW MEXICO .
Concise Explanatory Statement for rulemaking adoption: Comumission of Public Records

Page number 2 of 2__ for Findings required for rulemaking adoption. v

Section 14-3-4(F) NMSA 1978 authorizes the commission to adopt regulations to carry out the purposes of the Public Records Act;
Section 14-3-14 NMSA 1978 authorizes the commission, upen recommendation of the state records administrator, to appoint
advisory groups to more effectively obtain the best professional thinking regarding any particular group or type of records. 36 CFR
Part 1206 authorizes the commission to receive national historical publications and records commission grants to make subgrants to
eligible organizations within the state in support of historical records activities.

1. Section 8 is being amended to clarify eligibility requirements for historical records grants;
2. Section 9 is being amended to clarify the conditions for custody of historically significant records; and
3. Section 10 is being amended to limit the types of projects that could be funded.

These rule amendments were made to include public comments received at the public hearing held on Tuesday, November 14, 2017,

Issuing authority {If delegated, authority letter must be on file with

ALD): Name: Check if authority has been delegated
Robert J. Térrez

Title:

Chair, State Commission of Public Records

Signature: (BLACK ink only) Date signed:

7/13/2017






Concise Explanatory Statement: 1.13.10 NMAC

The proposed amendment of 1.13.10 NMAC is to add the rejection of storage boxes that are less than
three quarters full, or that have glossy exteriors, from being accepted for storage at the record centers, and
to add a reference to the fee schedule for the storage of microfilm.
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Part number:
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Chapter name:

IPuinc Records
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|Records Storage and Access

Amendment Description (If filing an Amendment):

Amendment's NMAC Citation (If filing an Amendment):

IAmending two sections

| [Sections 9 and 14 of 1.13.10 NMAC |

Are there any materials incorporated by reference?

Yes

v

Please list attachments or Internet sites if applicable.

If materials are attached, has copyright permission been received?
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Public domain |__—|

Concise Explanatory Statement for rulemaking adoption:

Notice date(s):

Hearing date(s):

Rule Adoption date: Rule Effective date:

9/26/2017

11714/2017

11/14/2017

11/2872017

Specific statutory or other authority authorizing rulemaking:

Public Records Act, 14-3-6 NMSA 1978

Findings required for rulemaking adoption. Please attach and sign additional page(s) if necessary.

See page 2 for findings.

Issuing authority (If delegated, authority letter must be on file with ALD):

Name:

Check if authority has been delegated

Melissa T. Salazar

Title:

State Records Administrator

Signature:

(BLACK ink only)

Date signed:

7{13/2017
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Concise Explanatory Statement for rulemaking adoption: Commission of Public Records
Page number 2_ of 2_ for Findings required for rulemaking adoption. ¥

Section 14-3-6 NMSA 1978 authorizes the stale records administrator to establish a records management program for the application
of efficient and economical management methods to the creation, utilization, maintenance, retention, preservation and disposal of
official records.

1. Section 9 is being amended to add the rejection of storage boxes that are less than three quarters full from being accepted to the
record centers; and
2. Section 14 is being amended to add a reference to the fee schedule for the storage of microfilm.

This amendment was made to include public comments received at the public hearing held on Tuesday, November 14, 2017.

Issuing authority (If delegated, autharity letter must be on file with

ALD): Name: Check if authority has been delegated
Melissa T. Salazar

Title:

State Records Administrator

Signature: (BLACK ink only) Date signed:

7/13/2017
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